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SIXTH AMENDMENT 
TO CONTRACT NUMBER 083-2017 

 
 THIS SIXTH AMENDMENT (“Amendment”) to CONTRACT NUMBER 083-2017 
is entered into and effective as of December 14, 2022 (“Effective Date”) by and between 
FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a public body 
corporate and politic (“Florida Housing”), and SELTZER MANAGMENT GROUP, INC 
(“Servicer”).   
 

RECITALS 
 

A. Florida Housing and Servicer entered into Contract Number 083-2017, dated December 
14, 2017, (“Contract”) wherein Servicer agreed to provide or perform credit underwriting, 
construction and permanent loan servicing, and compliance monitoring services pursuant 
to RFQ 2017-01. As used herein, “Contract” shall include within its meaning any 
modification or amendment to the Contract. 
 

B. The initial term of the Contract is for five years, beginning December 14, 2017, and ending 
December 13, 2022. 

 
C. Section C., of the Contract provides that the Contract may be renewed for a three-year 

term. 
 
D. Florida Housing and Service Provider wish to renew the Contract for a three-year term, 

subject to the terms and conditions set forth below. 
  

AGREEMENT 
 
 NOW THEREFORE, in consideration of the terms and conditions contained in the 
Contract and this Amendment, and other good and valuable consideration, the receipt and 
sufficiency of which is hereby acknowledged, the parties agree as follows: 
 

A. Effective Date; Recitals. Upon its execution by both parties, this Amendment shall be 
effective as of the Effective Date. The above recitals are true and correct and form a part of 
this Amendment. 

 
B. Renewal. The Contract is hereby renewed for a three-year term, beginning December 

14, 2022, and ending December 13. 2025. Subject to any previous amendments or 
modifications and except as otherwise provided in this Amendment, the Contract shall stand 
renewed upon its same terms and conditions.  

 
C. Amendments.  

 
1. The Contract is amended by adding sub-item 6., to Section M, Other 

Provisions: 
 

6. The Servicer understands and agrees to comply with the provisions of Section 
448.095, Fla. Stat. 

 



Hugh R. Brown/General Counsel

9/16/22

IN WITNESS WHEREOF, the Parties have executed this SIXTH AMENDMENT to Contract 
Number 083-2017, by a duly authorized representative, effective December 14, 2022. 

SEL~ER Mt\NAGMENT GROUP, INC. 

By 1<:.g;~ ~I -
Name/Title: P(CS1 \:! ·ev'\~ 

Date: <?\ l 4\'2.'Z. 

FEIN: s-ctso '2.SS4-l 

FLORIDA HOUSING FINANCE CORPORA TYON 

By: ?;?7~./2---
Nameffitle: _________ _ 

Date: ____________ _ 
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FIFTH AMENDMENT 

TO CONTRACT NUMBER 083-2017 

THIS FIFTH AMENDMENT ("Amendment") to CONTRACT NUMBER 083-
2017 is entered into and effective as of January 1, 2022 ("Effective Date") by and 
between FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a 
public body corporate and politic ("Florida Housing"), and SELTZER MANAGEMENT 
GROUP, INC. ("Servicer"). 

RECITALS 

A. Florida Housing and Servicer entered into Contract Number 083-2017, dated
December 14, 2017, ("Contract") wherein Servicer agreed to provide or perform
credit underwriting, construction and permanent loan servicing, and compliance
monitoring services pursuant to RFQ 2017-01. As used herein, "Contract" shall
include within its meaning any modification or amendment to the Contract.

B. The initial term of the Contract is for five years, beginning December 14, 2017, and
ending December 13, 2022.

C. Florida Housing and Servicer wish to amend the Contract, subject to the terms and
conditions set forth below.

AGREEMENT 

NOW THEREFORE, in consideration of the terms and conditions contained in 
the Contract and this Amendment, and other good and valuable consideration, the receipt 
and sufficiency of which is hereby acknowledged, the parties agree as follows: 

A. Effective Date: Recitals. Upon its execution by both parties, this Amendment
shall be effective as of the Effective Date. The above recitals are true and correct and 
form a part of this Amendment. 

B. Amendments. The contract is hereby amended to remove references to the Link
program referenced in Exhibit A, Item IV.C.2. This section shall now read as follows: 

2. Management review and physical inspection procedures include the
following: 

a. Physical Inspection of Units

The Servicers must be HUD UPCS trained and perform UPCS physical 
inspections of all buildings, including unit features, project amenities and grounds 
(including landscaping) to evaluate overall appearance and compliance 
requirements. The Servicer will randomly select and inspect a Development's 
units to determine if those units meet the HUD Uniform Physical Condition 
Standards. When a violation report or notice was issued to the owner of a Housing 
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Credit Development by a State or local government unit responsible for making 
local health, safety, or building code inspections, the Servicer will review the 
summary of the violation report that the owner is required by 24 CFR 1.42-5 (c) 
(l)(vi) to prepare. If the violation remains uncorrected the Servicer will 
personally observe the violation and include the vio lation in the report of the 
management review and physical inspection. The Servicer will notify 
management to provide notice, pursuant to section 83.53, Fla. Stat., to all tenants 
regarding the possibility for unit inspections. 

Physical Inspection includes: 

i. Inspection of the buildings including unit features, including but 
not limited to green, energy, accessibility, universal design and visitability 
features. Development amenities, and the grounds (including landscaping) to 
identify any deferred maintenance and evaluate overall appearance and 
compliance with LURA and EUA requirements and indicate findings on the 
Management Review and Physical Inspection Summary. 

11. Inspection of the building including unit features, including but not 
limited to green, energy, accessibility, universal design and visitability 
features to ensure that any feah1res replaced during maintenance are 
comparable or updated per the function of the original feature. 

111. Selection of units for inspection. 

iv. The number of units to be inspected (if there is more than one 
program, the most restrictive applies): 

1) SAIL and MMRB - per Table A: 

TABLE A 
SAIL AND MMRB INSPECTIONS 

# of set-aside units # of units to be inspected: set-asides 
+ other 

1 - 50 5 + 1 random 
51 -200 8 + 2 random 

200+ 10 + 2 random 

2) HOME Rental - For HOME set-aside units, the number of units 
requiring inspection is in accordance with Table B: 
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TABLEB 
HOME SET-ASIDE UNIT INSPECTIONS 

# of HOME set-aside units # of HOME set-aside units to be 
inspected 

1 - 4 100% 
At least 20% of -HOME set-aside 
units in each building, but no fewer 

More than 4 
than 4 units in each Development and 
1 HOME- set-aside unit lll each 
building. 

When calculation of the percentage of units to inspect results in a 
fraction of a unit, that unit shall be included in the units that will be 
inspected. Units selected will be dispersed throughout the Development 
with no more than one unit selected per building, until one unit has been 
selected from each building, before selecting a second unit in any 
building. 

b) Tenant Files and Records 

The Servicer will: 

1. File selection 

Select resident files for examination at random and disperse the selected 
files throughout the Development. No more than one file may be selected per 
building until one file has been selected from each building after which time a 
second file may be selected from each building. When a calculation results in 
a fraction of a file, that file will lbe considered to be included in the files that 
will be examined. 

1) Housing Credit - examine the files for a minimum of twenty 
percent (20%) of the set-aside units (the same files as for the units 
inspected). 

2) SAIL and MMRB - Randomly select for examination from the 
units selected for inspection tenant files equivalent to 10% of the set-aside 
units in the Development. 

3) HOME Rental - 100% of files must be selected for examination in 
Developments with 1-4 HOME set-aside units. 
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4) HOME Rental - For Developments with more than 4 units, 
randomly select for examination of tenant files for a minimum of 20% 
HOME set-aside units, but not fewer than four files in each Development 
and one HOME set-aside file in each building. 

11. File examination 

1) Review the sequence of the certification procedure to ensure that 
no person or family occupies. a Development unit prior to being properly 
certified. 

2) Within each file, the Servicer will examine and confirm the 
following: 

a) Application(s) - check for completeness and inclusion of 
total income from all sour·ces, including assets. 

b) Verification( s) of income - examine for completeness, 
timeliness and compare to the application and the initial and/or current 
Tenant Income Certification for agreement. 

c) Lease (initial and current) - examine to ensure that all 
occupants of the unit are listed, the lease is fully executed, the terms of 
the lease meet LURA and/or EUA requirements. Identify prohibited 
lease provisions. Confirm that the current rent for the unit does not 
exceed applicable rent limits, if any and that appropriate utility 
allowances are used. 

d) Tenant income certification (initial and/or current) - check 
for completeness and confirm the amount of income documented in 
the tenant file. Determine whether household is qualified under the 
appropriate program income limit. 

e) Confirm composition of each household, related student 
status, elderly status, etc., as applicable. 

t) Obtain the current number of vacant units and vacancy 
percentage. If the percentage of vacancy is 10% or higher, obtain 
written explanation and improvement plan for addressing the vacancy 
lSSUe. 

u1. When a Development receiving HOME funds has tenants that may 
be displaced as a result of the construction or rehabilitation of the 
Development, at a minimum, review for compliance with the Unifonn 
Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended, 42 U.S.C. § 4601 et seq. and implemented at 49 CFR Part 24 with 
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further guidance provided by HUD Handbook 1378; and the requirements of 
Section l 04( d) of Title I of the Housing and Community Development Act of 
1974, as amended and implemented at 24 CFR Part 42 and 24 CFR 92.353 
and 92.634: 

1) The Development's Ainti-Displacement Policy; 

2) Evidence that the owner provided advisory services to the tenants 
including notices; informa1l:ion booklets, explanation of assistance, 
referrals to social services, counseling and advice under the Fair Housing 
Act; and, 

3) Payments to eligible tenants for the cost of temporary relocation, 
reimbursement of moving and related expenses; and the cost of 
replacement housing assistance for 42 months if tenant's income is 80% 
AMI or 60 months if tenant's income is less than 80% AMI are reasonable 
and included. 

c) The administrative procedures of the owner and/or Management 
Company. 

The Servicer will review the following administrative procedures and indicate 
findings on the Management Review and Physical Inspection Summary: 

1. Maintenance program 

n. Security Program 

111. Organization and supervision 

iv. Training 

v. Advertising and Affirmative Fair Marketing 

vi. Tenant programs and services to include, but shall not be limited 
to, verification and review of executed memorandums of understanding, 
addendums, diplomas, and any certifications, as applicable. 

vii. Confirm that the owner is participating in the statewide Housing 
Locator System, as required by the Corporation. 

v111. Confirm that all terms and conditions of the regulatory agreement 
are being met. 

d) Transmittal of management review and physical inspection summary and 
narrative comments ("Management Review"). 
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The Servicer will prepare and send the Management Review to the owner, the 
Management Company representative, the onsite manager, Florida Housing and, 
if the Development is MMRB, the Trustee and the Servicer for the credit 
enhancer. The Servicer will require the owner to acknowledge to the Servicer the 
receipt of the Management Review within 10 Days from the date the Management 
Review was sent to the owner and respond in writing to the Servicer and Florida 
Housing within 30 Days from the date the Management Review was sent. The 
Servicer will collect supp01ting material sufficient to document correction of 
items noted in the narrative comments. The Servicer will review the response to 
determine whether all discrepancies have been satisfactorily corrected and follow­
up with the owner or Management Company representative until resolved. If a 
response has not been received by the due date, the Servicer will follow up with 
the owner and Management Company until the response is received. The 
Servicer may, upon the owner's request, provide an additional response period. 
The expiration of any additional response period may not extend beyond 90 days 
from the date of initial noncompliance notification to the owner. 

e) Close-Out Letters 

The Servicer will provide the owner, Management Company and Florida 
Housing with a close-out letter w:hen all discrepancies have been corrected 
satisfactorily, unless otherwise directed by Florida Housing. 

f) Correspondence 

The Servicer will provide to Florida Housing a copy of any correspondence 
originated by the Servicer that relates to any monitored Development within 30 
Days of the correspondence's origination. 

REMAINDER OF PAGE INTJENTIONALL Y LEFT BLANK 
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Hugh R. Brown/General Counsel

12-7-21

IN WITNESS WIIEREOF, the Parties have executed this FIFTH AMENDMENT to 
Contract Number 083-2017, by a duly authorized representative, effective January I, 
2022 . 

SEL R MANAGEMENT GROUP, INC. 

By - ~/~, ) ( . -

Nameffitlc:1::,eo~~,o 5 . ::John&?'l 
Date: 1~/LP/-;J.o?.,l 

FEIN: sc,~ 3oa~sY, 

FLORIDA HOUSING FINANCE CORPORATION 

By:~~- ~ 

Namcffitle: -----------
Date: _____ _______ _ 
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FOURTH AMENDMENT 
TO CONTRACT NUMBER 083-2017 

 
 THIS FOURTH AMENDMENT (“Amendment”) to CONTRACT NUMBER 
083-2017 is entered into and effective as of October 1, 2020 (“Effective Date”) by and 
between FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a 
public body corporate and politic (“Florida Housing”), and SELTZER MANAGEMENT 
GROUP, INC. (“Servicer”).   
 

RECITALS 
 

A. Florida Housing and Servicer entered into Contract Number 083-2017, dated 
December 14, 2017, (“Contract”) wherein Servicer agreed to provide or perform 
credit underwriting, construction and permanent loan servicing, and compliance 
monitoring services pursuant to RFQ 2017-01.  As used herein, “Contract” shall 
include within its meaning any modification or amendment to the Contract. 
 

B. The initial term of the Contract is for five years, beginning December 14, 2017, and 
ending December 13, 2022. 

 
C. Florida Housing and Servicer wish to amend the Contract, subject to the terms and 

conditions set forth below. 
  

AGREEMENT 
 
 NOW THEREFORE, in consideration of the terms and conditions contained in 
the Contract and this Amendment, and other good and valuable consideration, the receipt 
and sufficiency of which is hereby acknowledged, the parties agree as follows: 
 

A. Effective Date; Recitals. Upon its execution by both parties, this Amendment 
shall be effective as of the Effective Date. The above recitals are true and correct and 
form a part of this Amendment. 

 
B. Amendments.  

 
1. The following definition is hereby added to Exhibit A, Section Two: 
 
“Coronavirus Relief Fund” or “CRF” 

 
 
 
 

Florida Housing’s program 
developed in response to funds 
received from the federal 
Coronavirus Aid, Relief, and 
Economic Security (CARES) Act.

 
2. Item VI. is hereby created within Exhibit A, Section Four: 
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VI.  Coronavirus Relief Fund Program 
 

In 2020, Florida Housing was awarded funds from the federal Coronavirus Aid, Relief, and 
Economic Security (CARES) Act and created the CRF Program.  The following subsections 
detail the Servicer’s roles and responsibilities as a part of the CRF Program. 

 
A. Initial Review of Subsidy Request Report 

 
The Servicer will perform the following functions regarding the initial review of Subsidy 

Request for Coronavirus Relief Funds (CRF) Assistance: 
 

1. Verify that the property submitting the request has: 
• A fully executed Funding Agreement,  
• Furnished their Data Universal Number System (DUNS) numbers, and  
• SAM.gov Commercial and Government Entity (CAGE) Codes If the CAGE 

Code is unavailable, verify submission of: 
o Legal Name  
o Address Line 1  
o Address Line 2, if applicable  
o Address Line 3, if applicable  
o City Name  
o State Code  
o Zip+4  
o Congressional District  
o Country Name  
o Country Code  
o Organization Type 

 
2. Provide the direct deposit form to the property with instructions for submitting 

the completed form in a secure manner.  
 
3. Verify that each property has submitted one (1) subsidy request spreadsheet for 

each month for which the property is requesting rental subsidy.  Subsidy request months 
should not be mixed in the spreadsheet: Ex: April = one (1) spreadsheet, May = one (1) 
spreadsheet, etc.  Properties may submit supplemental requests.  Supplemental requests 
should be reviewed to ensure they do not include any prior requests previously submitted 
for subsidy.   

 
4. For months of April through October, review corresponding program reports to 

determine whether the property has increased rents to eligible households after the effective 
date of the property’s funding agreement.  For months of November and December, if the 
corresponding program report is not available, review the most recent month’s program 
report that is available and corresponding rent ledger for the new move-ins for which 
subsidy has been requested.  

 
5. Properties are responsible to correct all errors in the spreadsheet prior to 

submitting to Florida Housing and the Servicer.  Any requests for assistance with subsidy 
request template errors (#REF!, #NAME!, etc.), should be referred to 
IssuesCRFTemplate@floridahousing.org.  Florida Housing will request the sender to 
resubmit the corrected spreadsheet to both CRFReporting@FloridaHousing.org and the 
Servicer to their designated CRF email accounts. 

mailto:IssuesCRFTemplate@floridahousing.org
mailto:CRFReporting@FloridaHousing.org
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a. If the Servicer receives a spreadsheet with errors present: 

 
i. If a template-based error: 

1) Return the template to the sender; and 
2) Refer the sender to IssuesCRFTemplate@floridahousing.org. 

 
ii. If a tenant-based eligibility error is present on the spreadsheet (apparent 

duplication of benefits, incorrect CRF subsidy amount, etc.), the Servicer 
may choose: 
1) to correct minor errors and direct the property via email to update their 

subsidy request form to match the Servicer’s correction(s).  When the 
servicer corrects minor errors, a notation should be made for audit trail 
purposes; or 

2) for egregious errors, return the subsidy request spreadsheet to the sender 
with a description of the error and instructions for how to correct the 
error.  The original sender should correct the error and resubmit the 
spreadsheet with “Revised” in the document name to 
CRFReporting@FloridaHousing.org and the Servicer. 

 
b. If there are no discernable errors discovered in the initial review of the subsidy 

request report or other obvious or known reasons to delay its processing, proceed to the 
Monitor Recap and Draw Request to Florida Housing for payment, as outlined in Item B. 
below.   

 
B. Monitor Recap Draw Request Process 
 

1. Servicers may submit multiple properties and associated payee information in each 
draw request.   

 
2. Each draw request must be for the same CRF-impacted month; please do not mix 

reporting months on single a draw request. 
 

3. Draw requests may be submitted multiple times throughout any business day 
 

4. After the monitoring agency begins receiving property-level information contained 
in the CRF Subsidy Request Report, Servicers will: 

 
a. Create a copy of the Monitor Recap and Draw Request spreadsheet template to 

receive the days’ data, then: 
 

i. Select the “Property Recap” page. 
 

ii. Select the appropriate abbreviated agency reference from the dropdown menu. 
Note: Your selection will automatically populate the first portion of the 
‘Combined Invoice #’ and the ‘Monitoring Agency’ name. 

 
iii. Enter a sequential invoice number, up to five (5) digits in length, the date 

submitted to Florida Housing, the subsidy request reporting month from the 
dropdown, the name of the person submitting the form, the contact phone 
number and, if applicable, the extension and the contact email.    

mailto:IssuesCRFTemplate@floridahousing.org
mailto:CRFReporting@FloridaHousing.org
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b. From the property-submitted spreadsheet: (CRF Subsidy Request Report…) 
 

i. Select the “Monitor Recap” page. 
 

ii. Select the data contained in column ‘B’ through column ‘Y.’  
NOTE: Due to potential errors from property level data pastes, do NOT select 
the entire row.  Pasting the entire row will cause errors in the Draw Request 
spreadsheet. 

 
c. Switch to the Monitor Recap and Draw Request spreadsheet: 
 

i. Ensure the ‘Property Recap’ page is selected. 
 

ii. Perform a ‘paste special’ > ‘values and number formatting’ into the first 
available empty row Note: When you successfully complete a ‘paste special’ > 
‘values and number formatting’ into an empty row, the data will display 
correctly – failing to use ‘paste special’ > ‘values and number formatting’ may 
cause data errors. 

 
iii. Verify the data in steps ‘a,’ and ‘b’ above transferred correctly into the 

“Property Recap” page d.   Manually enter the following data into their 
respective cells in the same row just imported: 
1) CRF Agreement # 
2) Agreement Maximum $ Amount 
3) Cumulative $ Approved to Date (including this draw request) 
4) Remaining Agreement $ v. Payee Name 
5) Bank Name 
6) ABA/Routing # 
7) Account # 
 

iv. Verify all manually entered data above has transferred correctly to the ‘Florida 
Housing Draw Request’ page. 

 
v. Save the spreadsheet. 

 
vi. Repeat all steps above until you have completed the days’ work for the 

reporting month(s) being submitted for each separate draw request. 
 

vii. Be sure to save the spreadsheet after the final entry. 
 
d. Upload completed Monitor Recap and Draw Request spreadsheets via the secure 

Sharefile link. 
 
e. Securely store completed copies of spreadsheets according to your 

company/Florida Housing agreed upon procedures.  Florida Housing staff will retrieve the 
submitted spreadsheets and route them through internal processes for approval of an ACH 
to the payee(s) on the next ACH payment date. 

  
Note:  Florida Housing typically runs ACH submissions on Monday and Thursday unless 
the designated weekday falls on a holiday.  In those instances, the ACH will be processed 
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on the closest regular business day. 
 

C. Monitoring Review 
 
Monitoring will include an examination of 10% of the Eligible Person or Household files for 

which CRF subsidy has been requested from subsidy requests received for April – November for 
each property. The minimum number of files that will be reviewed is five (5); the maximum 
number is thirty-five (35).  If the subsidy request is for fewer than five (5) files, 100% of the files 
will be reviewed.  When the calculation of the percentage of files to review results in a fraction of a 
file, that fraction of a file shall be included in the files that will be reviewed. The Servicer may 
select additional files for review based on the quantity and nature of the issues found by the Servicer 
during the initial file review.   
 

D. Verification of Sample Household Files from the Subsidy Request Report 
 

1. The Servicer will send a letter to the Participating Property requesting the 
number of eligible household files pursuant to section VI., item C., above. Note: The 
Participating Property has five (5) days to submit requested documentation to the Servicer. 

 
2. The Servicer will review the CRF Application of the sampled household to 

confirm no required information is missing. Required information includes: 
 

a. The number of people residing in the household including name, age, 
relationship to head of household, current address, and home phone number. 

 
 

b. A statement signed by all the adults who reside in the household consenting to 
the disclosure of information for the purpose of determining eligibility for program 
assistance. 

 
c. Documentation that the household is experiencing a loss of job or income due to 

COVID-19. 
 
 

d. A signed statement indicating that the applicant understands that all information 
provided is subject to Florida’s public records laws. 

 
e. A statement that it is a first-degree misdemeanor to falsify information for the 

purpose of obtaining assistance. 
 

3. For all household members who had their income reduced due to COVID-19, the 
Servicer will ensure the CRF Rental Assistance Application includes the following 
information: Name and address of employer(s), position title, start date, date of COVID-19 
change in employment and the type of change. An eligible household must have at least one 
member whose income has been negatively impacted by COVID-19. In those cases where the 
resident is not able to appear in person to sign verification and certification documents, 
HUD’s extenuating circumstances principals will apply. The Servicers will ensure the tenant 
file documents the reason(s) for the delay in the resident file (e.g., “Applicant/resident did not 
sign due to COVID-19 risk.”) and indicate how and when the tenant will provide the proper 
signature.  For December’s resident applications, management companies may utilize the 
“Development Use Only” box on page 2 of the CRF Rental Assistance Application to record 
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they’ve communicated with the household and verified the COVID-19 specific impact to the 
resident’s household income continues for the month of December.  Monitors can rely upon 
the management companies’ recordation in the “Development Use Only” box to verify the 
required COVID-19 impact. 

 
4. The Servicer will examine a sample as described in section VI., item C., of 

eligible households’ rent ledgers for the same month of the subsidy request selected for 
monitoring to ensure the Participating Property has complied with the following requirements 
for those months after the effective date of the Participating Property’s Funding Agreement: 

 
a. Eligible Household’s rent was not increased during the same month, unless due to 

implementation of a new utility allowance; 
 
b. All costs, fee and charges incurred by Eligible Households as a result of non-

payment or partial payment of rent were waived for the impacted month;  
 

c. Optional fees requested on the subsidy request are included on the rent ledger for 
the month; and  

 
d. The household does not receive rental assistance payments such as Project-

based Rental Assistance, Section 8 Housing Choice Vouchers, Veteran’s Assisted 
Supportive Housing or USDA, Rural Development that would result in a duplication of 
benefits for the requested month.  The prohibition against a duplication of benefits 
applies to April – December.  

 
5. If self-certification is used for eligibility purposes, the Servicer will ensure the 

tenant file includes notes to the file describing the initial attempt and at least one follow-up 
to obtain the actual third-party verification documents. 

 
6. If no discrepancies are found in the selected household files, the Review is 

complete, and the Servicer will send the Participating Property a closeout email stating the 
email serves as the official closeout for the review of the CRF files selected for monitoring.  
If discrepancies are noted after the household file review, the servicer will send a request for 
additional documentation to the Participating Property.  Under the funding agreements, 
owners shall submit supporting documentation to monitors within five (5) days. If discrepancies 
remain unresolved after additional documentation is considered, the disputed amount will be 
recaptured. 
 

E. Process for Recapturing Overpayments: 
 

If an inappropriate submission for CRF is discovered that resulted in an overpayment, the 
Servicer will: 

 
1. Locate the original spreadsheet/invoice, which includes the overpayment. 
 

a. Obtain the original invoice number for tracking purposes. 
 
b. Notify Florida Housing via CRFReporting@FloridaHousing.org: 

i. Include the word REIMBURSEMENT in the subject line and include the 
following within the body of the e-mail: 

mailto:CRFReporting@FloridaHousing.org
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1) Property Name, 
2) Key/HPP ID, 
3) Original invoice number, 
4) Month the overpayment occurred, 
5) Amount to be recaptured, and 
6) Reason for the recapture. 
 

c. Determine the best method of recapture: 
 

i. If current or future draw requests would allow for the deduction of the 
overpayment(s), discovered from any month’s prior requests, then the 
overpayment will be deducted by the Servicer from said draw request. 
Include the same information typically submitted with a negative number 
for the client. 

ii. If there are no future draw requests remaining, or future draw requests 
would not cover the full amount of the overpayment(s), the Servicer will 
invoice the payee on behalf of Florida Housing for any remaining 
balance following standard monthly billing and remittance procedures. 

 
d. Once the method of recapturing the overpayment is determined, notify the owner 

and management company of the: 
 

i. Amount to be recaptured; 
ii. Reason for the recapture; and 

iii. Method of recapture as determined in step 4 above. 
 

e. The Servicer will notify Florida Housing of any issues and or concerns received 
from the payee regarding the recapture of overpayment(s). 
 

f. Florida Housing will notify the Servicer of receipt of payment and or 
delinquencies in repayment following standard monthly billing and remittance 
procedures. 

 
g. The Servicer should have the Loan Servicing Unit include past due CRF Subsidy 

invoices when submitting the loan past due information to Florida Housing. 
 

F. Technical Bulletins:  A Technical Bulletin (TB) will be used to explain updated 
processes, provisions or monitoring requirements as Florida Housing receives updates, 
clarification and additional guidance with respect to the CRF funds.  TBs will also be used to 
clarify, discuss, interpret, and provide guidance for contract administration issues related to this 
Agreement.  TBs will be sent via e-mail to the Servicer as they are released. 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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3. Item G. is hereby created within Exhibit B: 
 

G. The Servicer shall be compensated as follows for the CRF Program: 
 

1. $400 for review of each subsidy request report, including the 
preparation of draw requests for each participating property. 
 

2. $2,000 for monitoring reviews, including processing overpayments 
for each participating property. 

 
3. Additional files selected by the Servicer pursuant to section VI., 

item C. above, or any material changes resulting from a TB that materially 
creates additional work or “re-work” for the Servicer shall be at the hourly 
rates for extraordinary services outlined in the Contract.  
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Hugh R. Brown/General Counsel

11-25-20

IN WITNESS WHEREOF, the Parties have executed this FOURTH AMENDMENT to 
Contract Number 083-2017, by a duly authorized representative, effective as of the 
Effective Date. 

SEL ZER MANAGEMENT GROUP, TNC. 

By: _ ://,,t,vw{r . .__[ --

Name/Title: Benjamin S. Johnson President 

Date: 11/25/2020 

FElN: 59-302554 7 

FLORIDA HOUSING FTNANr.F. rnRPOR ATTON 

??7~- ~ By: _______ _ _ ___ _ 

Name/Title: ------- ----
Date: _ ___ ________ _ 
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TIHRD AMENDMENT 
TO CONTRACT NUMBER 083-2017 

THIS THIRD AMENDMENT {"Amendment") to CONTRACT NUMBER 083-
2017 is entered into and effective as of October 15, 2019 ("Effective Date") by and between 
FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a public 
body corporate and politic ("Florida Housing"), and SELTZER MANAGEMENT 
GROUP, INC. ("Service Provider"). 

RECITALS 

A. Florida Housing and Service Provider entered into Contract Number 083-2017, dated 
December 14, 2017, ("Contract") wherein Servtee Provider agreed to provide or 
perform credit underwriting, construction and permanent loan servicing, and 
compliance monitoring services pursuant to RFQ 2017-01. As used here~ "Contract" 
shall include within its meaning any modification or amendment to the Contract. 

B. The initial term of the Contract is for five years, beginning December 14, 2017, and 
ending December l3, 2022. 

C. Florida Housing and Service Provider wish to amend the Contract, subject to the terms 
and conditions set forth below. 

AGREEMENT 

NOW THEREFORE, in consideration of the tenns and conditions contained in the 
Contract and this Amendment, and other good and valuable consideration, the receipt and 
sufficiency of which is hereby acknowledged, the parties agree as follows: 

A Effective Date: Recitals. Upon its execution by both parties, this Amendment shall 
be effective as of the Effective Date. The above recitals are true and correct and form a part 
of this Amendment. 

B. Amendments. 

1. The Contract is amended by creating a new sub-item 6 under Section 
M, Other Provisions: 

6. The Servicer shall comply with the requirements of2 CFR Appendi.,"11 to 
Part 200 - Contract Provision for Non-Federal Entity Contract Under Federal 
Awards. 

2. The following definition is hereby added to Exhibit A, Section Two: 

''NHTF' 
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3. Exhibit A, Section Four, Items IV.B.2.a.i. and ii. are hereby amended 
to include a reference to NHTF: 

i. When a Development receives competitive Housing Credits, HOME Rental 
NHTF, or CDBG-DR funds and the Development is occupied at closing or carryover, 
the initial program report will be prepared as of the last day of the calendar month 
during which the loan closing or the execution of the canyover allocation agreement 
occurred, and will be submitted no later than the 15th of the following month. The 
Servicer will collect a copy of the program report accompanied by copies of executed 
tenant income certifications for 10% of the certified units. 

ii. When a Development receives competitive Housing Credits, HOME 
Rental, NHTF, or CDBG-DR funds and the D evelopment is not occupied at closing or 
carryover, the lnitial program report will be prepared as of the last day of the calendar 
month during which rental of the initial unit occurred and will be submitted no later 
than the 15th of the following month. The Servicer will collect a copy of the program 
report accompanied by copies of executed tenant income certifications for 10% of the 
certified units. 

4. Exhibit A, Section 4, Item IV.8.2.b. and c. are hereby amended to 
include a refer-ence to NHTF: 

b. Ongoing Program Reports 

Except for HOME RentaL CDBG-DR, NffiF and Housing Credits, subsequent 
program reports will be prepared as of the last day of each calendar month and are due 
no later than the 15th of each following month throughout the entire regulatory period. 
The Servicer will collect a copy of the program report accompanied by copies of 10% 
of the executed tenant income certifications effective since the last program report, 

c. HOlvlE Rental, CDBG-DR, NHTF, and Housing Credits 

Once during each year of the entire regulatory period, on a date established by 
Florida Housing, the Servicer will collect a copy of the program report accompanied 
by copies of 10% of the executed tenant income certifications that were effective since 
the last program report that was evaluated by the Servicer. 

5. Exhibit A, Section 4, Item IV.C.1.e. is hereby amended as follows: 

e. CDBG-DR and/or NHTF 

i. When a Development is occupied at the time of loan closing, the Servicer 
will conduct the initial review or on or before the 150th Day after loan closing. 

ii. When a Development is not occupied at the time of loan closing, the 
Servicer will conduct the initial review on or before the 120lh Day after the leasing 
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of the last CDBG-DR unit, or on or before the 120th Day after the leasing of the last 
NHTF unit, whichever is the latest. 

111. Subsequent reviews will be conducted within one year of the previous 
review (whether initial or subsequent) throughout the compliance period. 

6. Exhibit A, Section 4, Item IV.C.2.a. iv.4) is hereby amended to include 
a rnfe1·ence to NHTF: 

4) HOME Rental, and/or NHTF and CDBG-DR - For HOME, and /or N1--ITF 
and/or CD BG-DR set-aside units the number ofunits. requiring inspection is in accordance 
with Table B: 

TABLED 
HOME and/or M-ITF and/or CDBG-DR SET-ASIDE UNIT 

INSPECTIONS 

# of HOME or NHTF 01· # of HOME 01· NTHF or CD BG-DR set-
CDBG-DR set-aside units aside units to be inspected 

1 - 4 100% of set-aside units for each of the 
programs. 
At least 20% of HONIE set-aside units and at 
least 20% of CDBG-DR set-aside m1its, and 
at least 20% of NHTF set-aside units in each 

More than 4 
building, but no fewer than 4 units in eacb 
Development and at least I HOME set-aside 
unit, at least 1 NlITF set-aside unit and at least 
l CDBG-DR set-aside unit in each building. 

7. Exhibit A, Section 4, Item IV.C.2. b)i,3) and 4) are hereby amended to 
include a reference to NHTF: 

3) HOME Rental and/or NHTF and/or CDBG-DR - 100% of files must be 
selected for examination in Developments with 1-4 HOME set-aside units, and/or 1-4 
NfITF set-aside units; and/or 1-4 CDBG-DRset-aside units 

4) HOME Rental, and/or Nl-ITF and/or CD BG-DR - For Developments with 
more than 4 units, randomly select for examination of tenant files for a minimum of 
20% HOME and 20% ofNRTF set-aside units and 20% of CD BG-DR set-aside units, 
but not fewer than four file in each Development and at least one HOME and/or NIITF 
and/or CDBG-DR set-aside file in each building. 
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8. Exhibit A, Section 4, Item IV.C.2.b)iii. is hereby amended to include a 
reference to NHTF: 

Ill When a Development receiving HOME, NHTF, or CDBG-DR fonds has 
tenants that may be displaced as a result of the construction or rehabilitation of the 
Development, at a minimum, review for compliance with the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970~ as amended, 42 U.S.C. 
§ 460 l et seq. and implemented at 49 CPR Part 24 with further guidance provided by 
HUD Handbook 1378; and the requirements of Section 104(d) of Title I of the Housing 
and Community Development Act of 1974, as amended and irnpl~mented at 24 CFR 
Part 42 and 24 CFR 92.3 53 and 92. 634: 

9. Exhibit A, Section 4, Item IV.D.2. is hereby amended to include a 
reference to NHTF: 

2. SALL, MMRB, HOME Rental, NHTF and CDBG-DR 

The Servicer will notify the owner in writing, with a copy to Florida Housing and 
the Management Company, of noncompliance noted as a result of a management 
review or program report. The notice will provide the owner with a 30-day initial 
response period. 

The Servicer may, upon the owner's request, provide an additional response period. 
The expiration of any additional response period may not extend beyond 90 days from 
the date of initial noncompliance notification to the owner. 

10. Exhibit B, Item E.1. is hereby amended to include a reference to NHTF: 

1, Credit Underwriting fees shall be invoiced in the following priority 

a. MMRB 
b. SAIL 
C. HO.ME 
d. CDBG-DR 
e. Housing Credit 
f EHCL 
0 ~- NHTF 

Whichever program appears first in the list above the credit underwriting fee 
for that program shall apply and for each subsequent program the multiple program 
fee for credit underwriting shall apply. 
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11. The invoice p1iority list in Exhibit B, Item E.3. is hereby amended to 
include NHTF as follows. There are no othe1· changes to subsequent paragraphs 
or tables within this Item. 

3. Compliance Monitoring for the Housing Credit Program 

Notwithstanding, compliance monitoring fees shaJI be invoiced in the following 
priority: 

a. MMRB 
b. SAIL 
C. HOlVIE 
d. CDBG-DR 
e. EHCL 
f NHfF 

12. The Fee Schedule in Exhibit Bis hereby amended to incorpo.-ate NBTF 
on the same column as HOME and CDBG-DR: 
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RFQ 2017-0 1 
Fee Schedule 
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13. The Contrnct is hereby amended to create Exhibit C, 2 CFR Appendix 
II to Part 200: 

EXH1BITC 

2 CFR Appendix Tl to Patt 200 ~ Contract Provisions for Non-Federal Entity 
Contracts Under Federal Awards 

Appendix II to Part 200 - Contract Provisions for Non-Federal Entity Contracts 
Under Federal A wards 
In addition lo other provisions required by the Federal agency or non-Federal entity, all contracts 
made by the non-Federal entity under the Federal award must contain provisions covering the 
following, as applicable. 

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000. which 
is the inflation adjusted amount detennined by tl1e Civilian Agency Acquisition Council and the 
Defense Acquisition Regulations Council (Councils) as authorized by 4 1 U .S C. 1908, must 
address administrative, contractual, or legal remedies in instances where contrnctors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 

(B) AU contracts in excess of $10,000 must address termination for cause and for convenience 
by the non-Federal entity including the manner by which it will be effected and the basis for 
settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided Wlder 41 CFR Part GO. all 
contracts that meet the definition of "federally assisted conslmction contract" in 41 CFR Pa11 
G0- 1.J must include Lhc equal opportunity clause provided under 41 CFR 60-l.4(b), in 
accorda1ice with Excc1111, •c Order I l24G, "Equal Employ1nent Opportunity" (30 FR 12319. 
12935, 3 CFRPart, 1964-l965 Comp., p. 339), as amended by E.\ccuLt,c Ot·dcr l IF\ 
"Amending Exec pl 1vc Order 11 2-1(, Relating to Equal Employment Opportumty," and 
implementing regulations at 41 CFR part 60. "Office of Federal Contract Compliance Programs. 
Equal Employment Opportunity, Department of Labor." 

(D)O:JHS•B:.icou Act. as amended (40 U.S.C. i l•l l -3 1-Ul). When required by Federal progrnm 
legislation, all prime construction contracts in excess of$2,000 awarded by non-Federal entities 
must inclode a provision for compliance witl1 the OaHs-Bnco11 AcL (.JO U.S.C. 1 141-3144, and 
3146-J 148) as supplemented by Department of Labor regufa1Jons (29 CPR Pan 5. "Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and Assjsted 
Construction"). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not Jess than the prevailing wages spccilied ina wage 
detennination made by the Secretary of Labor. In addition, con.tractors must be required lo pay 
wages not less titan once a week. The non-Federal entity must place a copy of the currenL 
prevailing wage determination issued by the Department of Labor in each solicitation. TI1e 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-Federal entity must report all suspected or repo1ted violations to 
the Federal awarding agency. Tile contracts must also include a provision for compliance with 
lhe Copeland " Anti-Kickback" Act (-lO U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Pait 3, "Contractors and Subcontractors on Public Building or Public Work 
Fimmced in Whole or in Part by Loans or Grants from the United States"). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means. any person 
employed in the construction, completion. or repair of public work, 1o give np any part of the 
compensation to which he or she is otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. 
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(.E)ronlmcl Work Hours 1111d S;ifc1, S1:111d:1rds \ ct ( .rn U.S.C. J 70 J-370~). Where applicable, 
all contracts awarded by the non-Federal entity in excess of $100,000 that involve t11e 
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Pa11 5). Under 40 
U.S C . .1702 of the AcL each contractor must be required lo compute the wages of every 
mecbanic and laborer on t11e basis of a standard work week of 40 hours. Work in excess of the 
standard work week is permissible provided that the worker is compensated at a rate of not less 
Umn 011e and a half times the basic rate of pay for all hours worked in excess of 40 hours in the 
work week. The requirements of -W U.S.C. 3704 are applicable to c011struction work and 
provide that no laborer or mechanic must be requjred to work in surroundings or under working 
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to 
the purchases of supplies or materials or articles ordinarily available on tile open market, or 
contracts for transportation or transmission of intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of •'funding agreement" under 37 CFR § ➔O I. 2 (a) and the recipient or sub recipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
.substitution of parties, assignment or performance of experimental, developmental, or research 
work under that ''funding agreement.'' the recipient or sub recipient must comply with tile 
requirements of J 7 CFR Pan 40 l. "Rights to Inventions Made by Nonprofit Organizations and 
Small Busi.ness Firms Under Government Grants, Contracts and Cooperative Agreements," and 
any implementing regulations issued by the awarding agency. 

(G)Clean Air Act U2 U.S.C. 7401 -7(,7 lg,) and the Fedcml Wate, Pollu11011 Control Act (33 
U.S.C. 1251- 11~7), as amended- Contracts andsubgrants of amounts in excess of$150,000 
must contain a provision that requires the non-Federal award to agree to comply with all 
applicable standards, orders or regwations issued pursuant to the Clean Air Act (-U U.S.C. 
7401-767 lq) and the Federal Wnte1 Pollu11on Conlrol Acl as amended (33 U.S.C. 1251-1387). 
Violations 1m1st be reported to the Federal awarding agency and U1e Regional Office of the 
Environmental Protection Agency (EPA). 

(B) Debannent and Suspension (Executive Orders 12549 and 12689) - A contract award (see I 
CFR 180.220) must not be made to parties listed on t11e govermnentwide exclusions in the 
System for Award Management (SAM), in accordance wiU1 the O'MB guidelines at 2 CFR 180 
Llmt implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) ~md 12689 (3 CFR 
part l 98') Comp. , p. 235), "Debannent and Suspension." SAM Exclusions contains the names of 
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory auU1ority other than E, ccu1lvc OnJc,· 12549. 

(l) Byrd Anti-Lobbying Amendment (3 1 U.S.C. IJ52) - Contractors that apply or bid for an 
award exceeding$ I 00,000 must file the required certification. Each tier certifies to the tier 
above thm iL will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract. grant or any other award covered 
by .11 U.S. C. l352. Each tier must also disclose any lobbying with non-Federal funds that takes 
place in connection with obtaining any Federal award Such disclosures arc fonvarded from tier 
to tier up to the non-Federal award. 

(J) See § 200.322 Procurement of recovered materials. 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 20141 
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C. General Terms and Conditions. 

l. This Amendment shall be construed and enforced according to the laws of 
the State of Florida and venue for any actions arising hereunder shall lie in Leon 
County, Florida. 

2. This Amendment shall be binding upon and inure to the benefit of the 
parties hereto, and their r.espective heirs, successors and assigns. 

3. This Amendment may be executed in counterpart originals, no one of which 
needs to contain the signatures of all parties hereto, but all of which together shall 
constitute one and the same instrwnent. 

4. All rights, powers and remedies provided herein may be exercised only to 
the extent that the exercise thereof does not violate any applicable law and are intended 
to be limited to the extent necessary so that they will not render this Amendment 
invalid, illegal, or unenforceable under any applicable law. If any term of this 
Amendment shall be held to be invalid, illegal or unenforceable, the validity of the 
other terms of this Amendment shall in no way be affected thereby. 

5. Except as specifically modified by this Amendment, the Contract shall 
remain in full force and effect, and all of the terms and provisions thereof are hereby 
ratified and confirmed. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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IN WITNESS WHEREOF, the Parties have executed this THIRD AMENDMENT 
to Contract Number 083-2017, by a duly authorized representative, effective as of October 
15, 2019. 

SELTZER MANAGEMENT GROUP, INC. 

::m~ ::t s. Johnson / President 

Date: 10/11 /19 

FEIN: 59-3025547 

FLORIDA HOUSING FINANCE CORPORATION 

By: ?r?~~ 
Name/Title: tlua(, ll• /Jfol-,/n/G'enero-r Coun$e/ 

Date: /0 -/l/-/ p 
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SECOND AMENDMENT 
TO CONTRACT NUMBER 083-2017 

Tl-IlS SECOND AMENDMENT (" Amendment") to CONTRACT NUMBER 083-
20 l 7 is entered into and effective as of September 20 2019 ("Effective Date" ) by and 
between FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a 
public body corporate and politic ("Florida Housing' ) and SELTZER MA AGEMENT 
GROUP, INC. (''Service Provider"). 

RECITALS 

A. Florida Housing and Service Provider entered into Contract Number 083-2017, dated 
December 14, 2017, ("Contract") wherein Service Provider agreed to provide or 
perform credit underwriting, construction and permanent loan servicing, and 
compliance monitoring services pursuant to RFQ 2017-01. As used herein. "Contracf' 
shall include within its meaning any modification or amendment to the Contract. 

B. The initial term of the Contract is for five years, beginning December 14, 2017, and 
ending December 13, 2022. 

C. Florida Housing and Service Provider wish to amend the Contract, subject to the terms 
and conditions set forth below. 

AGREEl\lIENT 

NOW THEREFORE, in consideration of the terms and conditions contained in the 
Contract and this Amendment, and other good and valuable consideration, the receipt and 
sufficiency of which is hereby acknowledged, the parties agree as follows: 

A fective Date; Recitals. Upon its execution by both parties, this Amendment shall 
be effective as of the Effective Date. The above recitals are true and correct aod form a part 
of this Amendment. 

B. Amendments. 

1. The following definition is hereby added to Exhibit A, Section Two: 

"CDBG-DR ' Community Development Block Grant Disaster 
Recovery Program 

2. Exhibit A, Section Four, Jtem I.C,6.e. is hereby amended to include a 
feference to CDBG-DR: 

e. Obtain a copy of each Development's plans and specifications prior to 
submitting the credit underwriting report to Florida Housing for approval. Compare 
these for consistency to the capital needs assessment, where applicable, basic 
structure components. green and energy featmes, acoessibil ity, universal design and 
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visitabiljty features, amenities and other commitments included in the 
Development's application , and include the results of th.is comparison in the credit 
underwriting report. The Servicer will also review final plans and specifications 
prior to the loan closing and will notify Florida Housing of the results of this 
comparison. If construction has commenced, for CDBG~DR and HOME funded 
Developments, the Servicer must verify that the completed work meets Federal 
Labor Standards. For Demonstration Loans, the Servicer will ensure that the 
Developer adheres to the requirements of the particular Demonstration Loan 
competitive solicitation under which funds were awarded, and other modifications 
outlined in the Development Plan subrrutted by the technical assistance provider. 
The Servicer will confirm that the plans and specifications conform to the approved 
rehabilitation scope of work and comply with the Florida Housing Rehabilitation 
Guide for Existing Properties. 

3. Exhibit A, Section Four, 1tem I.C.10. is hereby amended to include a 
reference to CDBG-DR: 

I 0. For CDBG-DR and HOME programs, the Servicer will ensure that 
Development materials and plans are in compliance with 24 CFR Part 92 and, when 
applicable, the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended, 42 U.S.C. Section 4601 et seq. and implemented at 49 CFR 
Part 24 with further guidance provided by HUD Handbook 1378; and the requirements 
of Section l04(d) of Tit le I of the Housing and Community Development Act of 1974, 
as amended and implement at 24 CFR Part 42 and 24 CFR 92.353 and 92.634). 

a. With respect to relocation, the laws require that any tenant who is a legal 
resident of the project at the initiation of negotiations, as defined in 49 CFR 24.2, 
and must move either permanently or temporarily from his or her dwelling unit as 
a direct result of rehabilitation, demolition or acquisition of a CDBG-DR or HOME 
assisted project, are entitled to relocation assistance. In those instances, the Servicer 
wil~ at a minimum, review: 

1. Written notices to the tenants of the right to remain or the need to 
relocate. 

11. Evidence that the Developer provided advisory services to the 
tenants including notices, information booklets, explanation of assistance, 
referrals to social services, counseling and advice under the Fair Housing Act 

u1. The Development's pro-forma to ensure payment for the cost of 
relocation, reimbursement of moving and related expenses; and the cost of 
replacement housing assistance for eligible tenants (42 months if tenant's 
income is 80 percent AMI and 60 months if tenant's income is less than 80 
percent AMI) are reasonable and included. 
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4. Exhibit A, Section Four, f tern I.C. t6. is hereby amended to include a 
reference to CDBG-DR: 

16, After receipt of all requested material from the Deve[oper, the Servicer will 
complete credit underwriting in compliance with the statutes rules and RF As 
pertaining to the particular program (i.e. HOME HAP, PLP, SAIL, MMRB, NHTF, 
HHAL, EHCL, CDBG-DR) and provide a written draft report to Florida Housing and 
the Developer. Florida Housing and the Developer will make comments and submit to 
the Servicer for possible incorporation into a final credit underwriting report. 

S. Exhibit A, Section 4, Items IV.B.2.a.i. and ii. are he1·eby amended to 
include a J'efe1-ence to CDBG-DR: 

i. When a Development receives competitive Housing Credits, HOME Rental 
or CDBG-DR funds and the Development is occupied at closing or carryover, the initial 
program report will be prepared as of the last day of the calendar month during which 
the loan closing or the execution of the carryover allocation agreement occurred, and 
will be submitted no later than the 15th of the following month. The Servicer will 
collect a copy of the program report accompanied by copies of executed tenant income 
certifications for 10% of the certified units. 

ii. When a Development receives competitive Housing Credits, HOME Rental 
or CDBG-DR funds and the Development is not occupied at closing or carryover, the 
Initial program report will be prepared as of the last day of the calendar month during 
which rental of the initial unit occurred and will be submitted no later than the 15th of 
the following month. The Servicer will collect a copy of the program report 
accompanied by copies of executed tenant income certifications for I 0% of the certified 
wiits. 

6. Exhibit A, Section 4, Item IV.B.2.b. and c. are hereby amended to 
include a reference to CDBG-DR: 

b. Ongoing Program Reports 

Except for HOME Rental, CDBG-DR and Housing Credits, subsequent program 
reports will be prepared as of the last day of each calendar month and are due no later 
than the 15th of each following month throughout the entire regulatory period. The 
Servicer will collect a copy of the program report accompanied by copies of l 0% of 
the executed tenant income certifications effective since the last program report. 

c. HOME Rental, CDBG-DR and Housing Credits 

Once during each year of the entire regulatory period, on a date established by 
Florida Housing, the Servicer will collect a copy of the program report accompanied 
by copies of 10% of the executed tenant income certifications that were effective since 
the last program report that was evaluated by the Servicer 
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7. Exhibit A, Section 4, Item IV.C.l.e. is he1·eby created within the 
Conn·act as foUows: 

e. CDBG-DR 

i. When a Development is occupied at the time of loan closing, the Servicer 
will conduct the initial review or on or before the 150th Day after loan closing. 

ii When a Development is not occupied at the time of loan closing, the 
Servicer will conduct the initial review on or before the 120 th Day after the leasing 
of the Jast CDBG-DR unit, 

m. Subsequent reviews will be conducted within one year of the previous 
review (whether initial or subsequent) throughout the compliance period. 

8. Exhibit A, Section 4, Item IV.C.2.a. iv.4) is hereby amended to include 
a 1-eference to CDBG-DR: 

4) HOME Rental and CDBG-DR - For HOME set-aside units, the number of 
units requiring inspection is in accordance with Table B~ 

TABLER 
HOME or CDBG-DR SET-ASIDE UNIT INSPECTIONS 

# of HOME or CD BG-DR # of HOME or CDBG-DR set-aside units to 
set-aside units be inspected 

1- 4 100% 
At least 20% of HOME or CDBG-DR set-aside 
units in each building, but no fewer than 4 units 

More than 4 in each Development and ·1 HOME or CDBG-
DR set-aside unit in each building. 

9. Exhibit A, Section 4, Item IV.C.2. b)i.3) and 4) are hereby amended to 
include a reference to CDBG-DR: 

3) HOME Rental or CDBG-DR - I 00% of files must be selected for 
examination in Developments with l -4 HOME set-aside units. 

4) HOME Rental or CDBG-DR - For Developments with more than 4 wiits, 
randomly select for examination of tenant tiles for a minimum of 20% HOlvfE or 
CDBG-DR set-aside units but not fewer than four files in each Development and one 
HO.ME or CDBG-DR set-aside file in each building. 
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10. Exhibit A, Section 4, Item rv.C.2.b)iii. is hereby amended to include a 
1-efe1·ence to CDBG-DR: 

111. When a Development receiving HOME or CDBG-DR funds has tenants that 
may be displaced as a result of the construction or rehabilitation of the Development, 
at a minimum, review for compliance with the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970, as amended, 42 US.C. § 4601 et seq. and 
implemented at 49 CFR Part 24 with further guidance provided by HUD Handbook 
1378; and the requirements of Section I04(d) ofTitle l of the Housing and Community 
Development Act of 1974, as amended and implemented at 24 CFR Part 42 and 24 
CFR 92.353 and 92.634: 

l l. Exhibit A, Section 4, rtem IV.D.2. is hereby amended to include a 
refe1·ence to CDBG-DR: 

2. SAIL, 1\1MR.B, HOME Rental, and CD BG-DR 

The Servicer will notify the owner in writing, with a copy to Florida Housing and 
the Management Company, of noncompliance noted as a result of a management 
review or program report. The notice will provide the owner with a 30-day initial 
response period 

The Servicer may, upon the owner's request, provide an additional response period. 
The expiration of any additional response period may not extend beyond 90 days from 
the date of initial noncompliance notification to the owner. 

12. Exhibit B, Item E.l. is hereby amended to includearefe1·ence to CDBG-
DR: 

1. Credit Underwriting fees shall be invoiced in the following priority: 

a. MMRB 
b. SAIL 
C. HOME 
d. CDBG-DR 
e. Housing Credit 
[ EHCL 

Whichever program appears first in the list above the credit underwriting fee 
for that program shall apply and for each subsequent program the multiple program 
fee for credit underwriting shall apply . 
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13. The invoice ptimity list in Exhibit B, Item E.3. is hel'eby amended to 
include CDBG-DR as follows. There are no other changes to subsequent 
paragraphs 01· tables within this Item. 

3. Complfance Monitoring for the Housing Credit Program 

Notwithstanding, compliance monitoring fees shall be invoiced in the following 
priority: 

a. MMRB 
b. SAIL 
C. HOME 
d. CDBG-DR 
e. EHCL 

14. The Fee Schedule in Exhibit B is he1-eby amended to incorporate 
CD BG-DR on the same column as HOME: 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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RFQ 2017-01 
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C. General Terms and Conditions. 

l . This Amendment shall be constmed and enforced according to the laws of 
the State of Florida and venue for any actions arising hereunder shall lie in Leon 
County_, Florida. 

2. This Amendment shall be binding upon and inure to the benefit of the 
parties hereto, and their respective heirs, successors and assigns. 

3. This Amendment may be executed in counterpart originals, no one of which 
needs to contain the signatures of all parties hereto, but all of which together shall 
constitute one and the same instrument. 

4. All rights, powers and remedjes provided herein may be exercised only to 
the extent that the exercise thereof does not violate any applicable law and are intended 
to be limited to the extent necessary so that they will not render this Amendment 
invalid, illegal, or unenforceable under any applicable law. If any term of this 
Amendment shall be held to be invalid, illegal or unenforceable, the validity of the 
other terms of this Amendment shall in no way be affected thereby. 

5. Except as specifically modified by this Amendment, the Contract shall 
remain in full force and effect, and all of the terms and provisions thereof are hereby 
ratified and confirmed. 

REMAlNDER OF PAGE INTENTIONALLY LEFT BLANK 
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TN WITNESS WHEREOF, the Parties have executed this SECOND 
AMENDMENT to Contract Number 083-2017, by a duly authorized representative, 
effective as of September 20, 2019. 

SEL Z - R MANAGEMENT GROUP, IN C. 

By:.....__----lr"-_--+--[ -----

Name/Title: Benjamin s. Johnson, President 

Date: 9/18/2019 

FEIN: 59-3025547 

FLORIDA HOUSING FINANCE CORPORATION 

By: __ /4_~-~-=--~----
Name/Title: flc.,,<'i/ /2.. 8/cJwn /GYJe"t:--'I C0t,,1,_re/ 

Date: ___ 'j"'_ -_--2_ ~_-_/_11" ___ _ 
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FIRST AMENDMENT 
TO CONTRACT NUMBER 083-2017 

 
 THIS FIRST AMENDMENT (“Amendment”) to CONTRACT NUMBER 083-
2017 is entered into and effective as of December 1, 2018 (“Effective Date”) by and 
between FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a 
public body corporate and politic (“Florida Housing”), and SELTZER MANAGEMENT 
GROUP, INC. (“Service Provider”).   
 

RECITALS 
 

A. Florida Housing and Service Provider entered into Contract Number 083-2017, dated 
December 14, 2017, (“Contract”) wherein Service Provider agreed to provide or 
perform credit underwriting, construction and permanent loan servicing, and 
compliance monitoring services pursuant to RFQ 2017-01.  As used herein, “Contract” 
shall include within its meaning any modification or amendment to the Contract. 
 

B. The initial term of the Contract is for five years, beginning December 14, 2017, and 
ending December 13, 2022. 

 
C. Florida Housing and Service Provider wish to amend the Contract, subject to the terms 

and conditions set forth below. 
  

AGREEMENT 
 
 NOW THEREFORE, in consideration of the terms and conditions contained in the 
Contract and this Amendment, and other good and valuable consideration, the receipt and 
sufficiency of which is hereby acknowledged, the parties agree as follows: 
 

A. Effective Date; Recitals. Upon its execution by both parties, this Amendment shall 
be effective as of the Effective Date. The above recitals are true and correct and form a part 
of this Amendment. 

 
B. Amendments.  

 
1. All references to the ‘Florida Housing Rehabilitation Guide for 

Existing Properties’ are hereby deleted in their entirety and are replaced with the 
‘Florida Housing Capital Needs Assessment Guide.’ 

 
2. All references to the ‘2012 Florida Accessibility Code for Building 

Construction’ are hereby deleted in their entirety and are replaced with the 
‘Florida Accessibility Code for Building Construction (current edition).’ 
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3. Exhibit A, Section Four, Item I.C.5.b. of the Contract is hereby deleted 
in its entirety and is replaced with the following: 

 
b. The professional consultants engaged to provide the capital needs 

assessment will be selected from a Florida Housing approved list of qualified 
providers, and provided an engagement letter approved by Florida Housing. The 
Servicer must obtain a minimum of two quotes from the pool of qualified providers 
and will award contracts based on the location of the project, the development type, 
timeliness and quality of previous submissions (if applicable), and the 
Development’s demographic (e.g. elderly, special needs, etc.).  The Servicer may 
not allow input from the Applicant, or select a firm that has performed work for the 
Applicant related to the Development.     

  
4. Exhibit A, Section Four, Item I.C.5.f. of the Contract is hereby deleted 

in its entirety and is replaced with the following: 
 

f. The capital needs assessment approved by the Servicer and submitted to 
Florida Housing must include a rehabilitation scope of work that sufficiently 
addresses the needs identified in the report, given the available budgeted resources. 
The sources and uses of funding must be in balance and the entire scope of the 
rehabilitation must be detailed. 

 
5. Exhibit A, Section Four, Item I.C.5.h. of the Contract is hereby deleted 

in its entirety and is replaced with the following: 
 

h. The Servicer shall provide the capital needs assessment and rehabilitation 
scope of work to the Applicant for review and comment within the timeframe 
outlined in the applicable RFA. Upon receipt of the Applicant’s comments and 
within the timeframes outlined in the applicable RFA, the Servicer shall forward 
the rehabilitation scope of work, along with any comments provided by the 
Applicant, and Servicer opinions or recommendations regarding the Applicant’s 
comments to Florida Housing for consideration. NOTE: Florida Housing reserves 
the right to reject a capital needs assessment. 
 
6. Exhibit A, Section Four, Item I.C.6.e.i.1) of the Contract is hereby 

deleted in its entirety and is replaced with the following: 
 

1) During Credit Underwriting, the Servicer will verify that the Developer has 
contracted with a third party verifier from the following list which may be amended 
from time to time: LEED, Energy Star Certification for Multifamily Housing, 
FGBC or ICC / ASHRAE 700 National Green Building Standard. 
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7. Exhibit A, Section Four, Item II.A.16 of the Contract is hereby deleted 
in its entirety and is replaced with the following: 

 
16.  During Credit Underwriting, the Servicer will verify that the Developer has 

contracted with a third party verifier from the following list which may be amended 
from time to time: LEED, Energy Star Certification for Multifamily Housing, 
FGBC or ICC / ASHRAE 700 National Green Building Standard. 
 
8. Exhibit A, Section Four, Item III.A.10. of the Contract is hereby 

amended by deleting in its entirety and replacing with the following: 
 

10.  Provide quarterly (March, June, September, December) Trial balances to 
Florida Housing 45 days after the end of the quarter (5/15, 8/14, 12/15 and 3/17) 
for each program area identifying the current loan balances and accrued and unpaid 
interest of all Developments in the Servicer’s portfolio being serviced on behalf of 
Florida Housing in a Florida Housing-approved format. 

 
9. Exhibit B of the Contract is hereby amended by appending the 

following new Item F: 
 

F. Grant deals starting with RFA 2017-106 that have been or will be invited to 
credit underwriting will allow for a $8,258 underwriting fee, which shall be 
adjusted annually based on the South Region Consumer Price Index for the twelve-
month period ending each November 30th of the Contract term. This automatic 
increase on January 1 of each year shall not exceed 3% of the prior year's fee. 

 
10. Page 4 of Exhibit B is hereby amended by deleting in its entirety and 

replacing with the following: 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK. 



RFQ 2017-01
Fee Schedule

Exhibit B - Compensation Rev. 12/1/2018  4 | Page

HOME SAIL HC EHCL PLP Demonstration MMRB Supplemental Multiple HOP
Real Estate Credit Underwriting (see Footnote 3) (see Footnote 4)
Use the fee in effect at the time of: service work begins service work begins service work begins service work begins service work begins service work begins service work begins service work begins service work begins service work begins
Billing begins at the time of: 50/50 beginning/final CU service work begins service work begins service work begins service work begins service work begins service work begins service work begins service work begins service work begins
Capital Needs Assessment Review (see Footnote 8) N/A 2,100 2,100 N/A N/A 2,100 2,100 N/A N/A N/A
Final Underwriting 13,820 13,820 12,468 3,839 N/A 13,820 14,835 4,629 4,629 N/A
Analytical Review (see Footnote 6) N/A N/A N/A N/A 4,778 4,778 N/A N/A N/A 490
Re-underwriting (hourly rate) 177 177 177 177 177 177 177 177 177 N/A
Re-underwriting (maximum fee) 7,841 7,841 7,841 2,095 3,923 3,923 7,841 N/A N/A N/A
Preliminary Recommendation Letter (PRL) (see Footnote 2) N/A N/A 1,582 N/A N/A N/A N/A N/A N/A N/A
Attend Closing N/A N/A N/A N/A N/A N/A 2,500 N/A N/A N/A
Re-marketing and refunding Reviews N/A N/A N/A N/A N/A N/A 13,542 N/A N/A N/A
Ownership Transfer, Refinance or Renegotiation Review (maximum fe 5,207 5,207 5,207 5,207 5,207 5,207 5,207 5,207 N/A N/A
HUD Subsidy Layering Review-not previously underwritten 2,924 N/A N/A N/A N/A N/A 4,192 N/A N/A N/A
HUD Subsidy Layering Review-previously underwritten 1,755 N/A N/A N/A N/A N/A 2,387 N/A N/A N/A
Extraordinary Services (hourly rate) 177 177 177 177 177 177 177 177 177 N/A
Construction Loan Servicing
Use the fee in effect at the time of: loan closing loan closing loan closing loan closing loan closing loan closing loan closing loan closing loan closing N/A
Billing begins at the time of: loan closing loan closing loan closing loan closing loan closing loan closing loan closing loan closing loan closing N/A
In-house Review (hourly rate) 177 177 177 177 N/A 177 177 177 N/A N/A
On-site inspection(hourly rate) 177 177 177 177 N/A 177 177 177 N/A N/A
On-site Inspection (Maximum fee per draw) 1,759 1,759 1,759 1,759 N/A 1,759 1,759 1,759 N/A N/A
Extraordinary Services (hourly rate) 177 177 177 177 N/A 177 177 177 177 N/A
Permanent Loan Servicing
Use the fee in effect at the time of: loan closing loan closing N/A loan closing N/A N/A loan closing loan closing loan closing N/A
Billing begins at the time of: (see Footnote 1)  --   --  N/A  --  N/A N/A  --   --   --  N/A
Annual Fee (basis points) 25 25 N/A 25 N/A N/A 2.3 N/A N/A N/A
Monthly Maximum Fee 843 843 N/A 843 N/A N/A N/A N/A N/A N/A
Monthly Minimum Fee 212 212 N/A 212 N/A N/A 212 N/A N/A N/A
Extraordinary Services (hourly rate) 177 177 177 177 177 177 177 177 177 N/A
Compliance Monitoring
Use the fee in effect at the time of: (see Footnote 5) loan closing loan closing See Exhibit B, E.3. N/A N/A N/A loan closing loan closing  --  N/A
Billing begins at the time of: service work begins service work begins See Exhibit B, E.3. N/A N/A N/A service work begins service work begins service work begins N/A
Monthly Base Fee (see Footnote 7) 165 165 165 N/A N/A N/A 165 N/A N/A N/A
Monthly Maximum Fee N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
Monthly Minimum Fee (see Footnote 7) 258 258 258 N/A N/A N/A 258 N/A N/A N/A
Additional Fee per Set-Aside Unit (see Footnote 7) 10.11 10.11 10.11 N/A N/A N/A 10.11 N/A N/A N/A
Follow-up Reviews/Extraordinary Services (hourly rate) 177 177 177 N/A N/A N/A 177 177 N/A N/A
Additional Fee for each subsequent program N/A N/A N/A N/A N/A N/A N/A N/A 921 N/A
Federal Labor Standards Monitoring
Use the fee in effect at the time of: loan closing N/A N/A N/A N/A N/A N/A N/A N/A N/A
Billing begins at the time of: first draw N/A N/A N/A N/A N/A N/A N/A N/A N/A
Annual Rate (basis points) 75 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Monthly Maximum Fee 1,316 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Monthly Minimum Fee 371 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Interviews (per site visit) 337 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Extraordinary Services (hourly rate) 177 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Preconstruction Conference per development 899 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Section 3 Preconstruction Conference per development 281 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Section 3 Monitoring (monthly fee) 438 N/A N/A N/A N/A N/A N/A N/A N/A N/A

Footnote 8:  This fee represents Servicer review of the Capital Needs Assessment (CNA) only; the actual cost of the 3rd-party CNA report is additional.

Footnote 2:  The PRL is required only for competitive housing credits (9%).  Therefore, the fee applies only to 9% housing credits.
Footnote 3:  Fees are based on the outstanding bond balances and are calculated using the language included in the Bond Documents.

Footnote 1:  For new construction, Permanent Loan Servicing begins at first CO. For rehab, Permanent Loan Servicing begins with the loan closing.  

Footnote 4:  With the exception of Credit Underwriting fees, for Supplemental with SAIL, SAIL fees apply and if Supplemental with HC, Supplemental fees apply.
Footnote 5:  Multiple Program Compliance Monitoring fee shall be determined at the loan closing date and includes Link as a second program.
Footnote 6:  Compensation for Borrower Analysis completed by the Servicer shall be paid whether or not the homebuyer closes.
Footnote 7:  January 1 of each year, all fees shall be adjusted, but not decreased, based on the South Region Consumer Price Index for the twelve month period ending each November 30th. This automatic increase shall not exceed 3% of the prior year's fee.
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C. General Terms and Conditions. 
 

1. This Amendment shall be construed and enforced according to the laws of 
the State of Florida and venue for any actions arising hereunder shall lie in Leon 
County, Florida.   

 
2. This Amendment shall be binding upon and inure to the benefit of the 

parties hereto, and their respective heirs, successors and assigns. 
 
3. This Amendment may be executed in counterpart originals, no one of which 

needs to contain the signatures of all parties hereto, but all of which together shall 
constitute one and the same instrument. 

 
4. All rights, powers and remedies provided herein may be exercised only to 

the extent that the exercise thereof does not violate any applicable law and are intended 
to be limited to the extent necessary so that they will not render this Amendment 
invalid, illegal, or unenforceable under any applicable law.  If any term of this 
Amendment shall be held to be invalid, illegal or unenforceable, the validity of the 
other terms of this Amendment shall in no way be affected thereby. 

 
5. Except as specifically modified by this Amendment, the Contract shall 

remain in full force and effect, and all of the terms and provisions thereof are hereby 
ratified and confirmed.  

 
REMAINDER OF PAGE INTENTIONALLY LEFT BLANK.  



IN WITNESS WHEREOF, the Parties have executed this FIRST AMENDMENT to 
Contract Number 083-2017, by a duly authorized representative, effective as of December 
I, 201-8. 

FLO RID A HOUS£NG FINANCE CORPORATION 

By: -~~~ 

/J O . / G'"""'~,,...,/ Couns.e/ 
Name/Title: /lu /, /~. or0~#'9 

ate : //-/-~ - If 
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CONTRACT FOR 
CREDIT UNDERWRITING, CONSTRUCTION AND .PERMANENT LOAN 
SERVICING, AND COMPLIANCE MONITORING SERVICES BETWEEN 

FLORIDA HOUSING FINANCE CORPORATION 
AND 

SELTZER MANAGEMENT GROUP, INC. 

fhis Contract for Credit Underwriting, Construction and Permanent Loan Servicing, 
and Compliance Monitoring Services, 083-2017 (Contract) is entered into by and between 
the FLORIDA HOUSING FINANCE CORPORATION (Florida Housing), a public 
corporation and a public body corporate and politic, w-ith headquarters located at. 227 North 
Bronaugh Street, Suite 5000, Tallahassee, FL 32301, and SELTZER MANAGEMENT 
GROUP, INC. (Servicer), located at 17633 Ashley Drive, Panama City Beach, Florida 
3 2413 . Upon execution by both parties, this Contract shall become effective as of the date 
the last party signs (Effective Date). 

RECITALS 

A The Servicer represents that it is fu[ly qualified and possesses the requisite skills, 
knowledge, qualifications and ex-perience to pmvide Credit Underwriting, Construction 
and Permanent Loan Servicing, and Compliance Monitoring Services identified herein 
and offers to perform those services described in Exhibit A, Request for Qualifications 
(RFQ) 2017-01 attached hereto and incorporated herein. 

B. Florida Housing has a need fur such services and does hereby accept the offer of the 
Servicer upon the terms and conditions outlined in this Contract. 

C. Florida Housing has the authority pursuant to Florida law to direct disbursement of 
funds for compensation to the Servicer under the terms and provisions of this Contract. 

AGREEMENT 

NOW~ THEREFORE, for valuable consideration, the receipt and sufficiency of 
which is hereby acknowledged, the parties agree as follows: 

A ATTACHMENrS 

This Contract bas the follo-wing attachments, which are -incorporated herein: 

Exhi bi.t A; RFQ 20 l 7-0 l 
Exhibit B, Compensation 

B. ENGAGEMENTOFTHESERVTCER 

Tlre Servicer agrees to provide Credit Underwriting, Construction and Permanent Loan 
Servicing, and Compliance Monitoring Services in. accordance with the terms and 
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conditions hereinafter set forth. The Servicer agrees to perform the services set forth in 
Exhibit A, and as otherwise stated in this Contract The Servicer understands and agrees 
that all services under this Contract are to be performed solely by the Service.I, and may 
not be subcontracted or assigned without the prior written approval and consent. of Florida 
Housing. 

C. TERM OF CONTRACT 

The initial term ofthis Contract shall be for five years from the Effective Date. If the 
parties mutually agree in writing, the Contract may be renewed once for an additional three­
year penod. Renewals are at the discretion of Florida Housing, and shall be contingent 
upon satisfactory performance evaluations by Florida Housing. 

D. MODIFICATION OF CONTRACT 

Either party may request a modification of the provisions of this Contract. 
Modifications that are mutually agreed upon shall be valid only when reduced to writing 
and signed by the parties. 

E. INVOICES 

The Servicer shall submit invoices to the program contact person in Section J, 
Administration of Contract Each invoice for fees shall be in a format that is clearly 
itemized so that the invoice states the specific services performed and when and where the 
services were performed. Payment of an undisputed invoke shall be made within a 
reasonable period of time not to exceed 30 days after receipt of the invoice. If the Servicer 
1s found to be in non-compliance with Florida laws, federal laws, Florida Housing rules or 
Florida Housing policies. governing its duties hereunder, or fails to perform its duties 
hereunder, any compensation received in connection with this Contract shall be subj·ect to 
forfeiture to Florida Housing. 

F, FEES/COSTS 

The Servicer shall be compensated as described in the Fees/Costs Schedule attached 
hereto in Exhiblt B. 

G. LIABILITY: INDEPENDENT CONTRACTOR; COMPLIANCE WITH LAWS 

L Florida Housing shall not be deemed to have assumed any liability for the 
acts, omissions, or negligence of the Servicer, :its agents, its servants, or employees, 
and the Servicer specifically accepts responsibility for its acts, omissions or negligence 
and for the acts, omissions or negligence of its agents, servants or employees, and shall 
defend and hold Flo.rjda Hoasing harmless from and against the claims of any party 
arising out of or claimed to arise out of any such acts, omissions, or negligence. 

2. This Contract is executed on behalf of Flodda Housing by the signatory 
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only in his or her designated capacity as representative and on behalf of Florida 
Housing. Such individual shall neither have nor incur any individual or personal 
tesponsibility or liabillty under this Contract as a result of such execution. 

3, Nothing herein shall be construed as a waiver of sovereig11 immunity by 
Florida Housing; it being the intent to reserve al1 such rights and immunities to the 
fullest extent of the law. 

4. The Servicer, together with its agents, suppliers, subcontractors, officers, 
and employees, shall have and always retain under this Contract the legal status of an 
independent corttractor, and in no manner shall they lie deemed employees of Florida 
Housing or deemed to be entitled to any benefits associated with such employment. 
During the term of this Contract, the Servicer shall maintain at hs sole expense those 
benefits to which its employees would otherwise be entitled to by law. The Servicer 
remains responsible for all applicable federal, state, and local taxes, and all FICA 
contributions. 

5. The Servicer shall comply with all laws, rules, oodes, ordinances, and 
licensing requirements that are applicable to the condu~t of its business, including-those 
of federal, state and local agencies having jurisdiction and authority. ln addition, and 
by way of non-exhaustive example, the Servicer shall comply with Florida Housing 
policies while on 'Florida Housing premises an.d in the conduct of its business with 
Florida Housing personnel. 

6. The Servicer specifically accepts responsibility for payment of all taxes, 
assessments, or contributions that may be required to be paid to any unit of government 
as a result of the payments being paid to or by the Servicer, if any, in conjunction with 
the services rendered pursuant to this Contract. At no time shal1 the Servicer make any 
commitments for or incur any charges or expenses for, or in the name of, Florida 
Housing. 

7. The Servicer shall not be relieved of liability to Florida Housing for 
damages sustained by Florida Housing by virtue of any termination or breach of this 
Contract by the Servicer. 

8. The Servicer must maintain, at all times and at its own expense, a blanket 
fidelity bond and errors and omissions insurance coverage. These policies must insure 
the Serv.icer against losses resulting from dishonest or fraudulent acts committed by the 
Servicer's personnel. Florida Housing will require that the coverage protect Florida 
Housing against dishonest or fraudu1eni acts committed by the Servicer's principal 
owner, ff the Servicer is able to obtain this type of coverage under the terms of its 
fidelity bond (or a separate rider to the bond). All such policies of insurance shall be 
issued by an insurance company, with coverage satisfactory to Florida Housing and 
shall name Florida Housing as the insured or additional insured under said policies, 
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If any officer (or other person for whom coverage is required) of the Servicer 
organization cannot be covered by the fidelity bond, then the Servicer also must obtain 
a direct surety bond to cover any officer of the Servicer organization who cannot be 
covered by the fidelity bond. 

The- Servicer that is a subsidiary of another institution may use its parent's fidelity 
bond and errors and omissions insurance policy as long as it is named as a joint 'insured 
under the bond or _policy. The Servicer must maintain its own coverage jf there are any 
restrictions in the parent's coverage that would prevent the full amount of coverage 
Florida Housing requires from being available at all times for the Servicerts protection. 
Tf the parent's deductible amount exceeds the maximum deductible that Florida 
Housing would allow for the Servicer's total ·serucing portfolio, the Servicer must 
obtai'n a fidelity bond in its ovm name for an amount that is at least equal to the amount 
of the parent's deductible amount, with a separate deductible that is no higher than the 
maximum amount Florida Housing allov.rs for that Servicer. 

Florida Housing shall also accept coverage under the Mortgage Bankers Blanket 
Bond Policy or the Savings and Loan Blanket Bond Policy for corporate Servicers. 
Florida Housing requires individual coverage if the Servicer is a sole proprietorship or 
a partnership, and will accept fidelity bond coverage underwritten by an insurer that is 
affiliated with Lloyd's of London. 

The Servicer must provide Florida Housing with proof that the insurer has agreed 
to notify Florida Hom;ing if the required coverage is canceled or reduced for any reason, 
if the insurer deletes the requirement to provide Florida Housing with prior notice, or 
if any officers of the Servicer organization are removed from the coverage. In addition, 
the Servicer must promptly advise Florida Housing of any case of embezzlement or 
fraud in its organization, even if Florida Housing funds are not involved or if no loss 
has been incurred. The Servicers report should indicate the total amount of any loss 
regardless of whether a claim was filed with an insurer. 

a. The Servicer's fidelity bond coverage must be equal to a percentage of the 
total portfolio that the Servicer services for itself and all other investors, including 
Florida Housing. The amount of coverage is determined in accordance with the 
following: 

Coverage Required Unpaid Principal Balnnces of All 
M0t-t2a2es Serviced 

$300,000 $100,000,000 or less 
+.150% of the next $400,000,000 
+. 125% of the next $500,000,000 
+ 100% of any amount over $1,000,000,000 

In no case shaJI the coverage be less than $500,000. 
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The policy's deductible clause may be for any amount up to the greater of 
$100,000 or 5 percent of the bond's face amount The Servicer that needs a higher 
deductible amount should send a writt~n request, explain the reason for the request 
and provide its most recent audited financial statements to Flori'da Housing . .Before 
approving the Servicer's request, Florida Housing will determine the acceptability 
of the Servicer's financial position and performance in servicing its Florida Housing 
multifamily portfolio, paying particular attention to mortgage accounting and 
delinquent loan servicing. 

b. The errors and omissions policy must, at least, protect the Servicer against 
ftegligence and errors and omissions in: 

L .Maintaining all required insurance coverages; 
11. Maintaining FHA or conventional mortgage insurance; 

m. Determining whether properties are located in Special Flood Hazard Areas~ 
1v. Paying real estate taxes, leasehold payments, and any special assessments; 

and 
v. Complying with reporting requirements of FHA or mortgage insurers. 

The policy must cover all mortgages serviced by the Servicer and should be 
written on an occurrence basis. The amount of coverage is the same as required for 
fidelity bonds. For the purposes of this calculation, the .MMRB portfolio is the 
unpaid principal balance of all bonds where an ongoing Permane.nt Loan Servicing 
fee is paid. However, in no case will the coverage be less than $1,000,000. Policies 
that provide for coverage per mortgage are acceptable as long as the insurer's 
liability per mortgage is at least equal to the highest unpaid principal balance that 
the Servicer has in its servicing portfolio. The Servicer must review the balances of 
the mortgages it services prior to each premium renewal date to determine if this 
limitation needs to be increased as the result of the origination of higher balance 
mortgages during the last coverage period. If the policy provides coverage per 
mo(1g<1,ge, the maximum qeductible amount for each mortgage i~ S percent of the 
insurer's liability per mortgage. 

Coverage that allows the insurer to Hmit its liability for each category of errors 
and omissions losses (other than the property insurance category) is acceptable. 
These ,;sublimits" of liability must at least equal 15 percent of the limit of liability 
that applies to property insurance (which, in effect, would be the coverage per 
mortgage limitation). 

As long as Florida Housing receives substantially the same coverage that an 
errors and omi'ss,ons policy would provide, Florida Housing may accept a 
Mortgage Impairment Insurance policy as a substitute. 

c. .Each fidelity bond or errors and omissions insurance policy must include 
the fullowing provisions, if they can be obtained 
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i. Florida Housing will be named as "loss payee•· on drafts the insurer issues 
to pay claims for covered losses that Florida Housing incurs; 

ii. Florida Housing will have the right to file a claim directly with the insurer 
if the Servicer fails to file a claim for covered losses that Florida HoLJsing incurs; 
and 

111. The insurer agrees to notify Florida Housing a.t least 30 days before it 
cancels, reduces. declines to renew, or imposes a. restrictive modification to the 
Servicer's coverage for any reason other than a partial or full exhaLJstion of the 
insurer's limit of liability under the policy. The insurer also agrees to notify Florida 
Housing within ten days after it receives the Serv1cer's request to cancel or reduce 
any coverage. All notices to Florida Housing vvlll be sent to Florida Housing' s 
Contract Administrator. 

The Servicer must submit satisfactory evidence that it has obtained. and has in 
effect. fidelity bond and errors and omissions coverage meeting the requirements of 
this section commensurate with the signing of the contract. Each insurance certificate 
should show the insurer's name, the bond or policy number, the named insured, the type 
and amount of coverage (specifying whether the iosurer's liability limits are on a per 
loss or per Mortgage basis), the effective date of the coverage, and the dedu_ctible 
amount. lf the Servicer obtains an endorsement to the bond or pol icy or obtains optional 
coverage, it should also provide a copy of the endorsement or the description of the 
additional coverage, unless this information can be summarized substantively on the 
insurance certificate. (Reference to a form or endorsement number does not provide a 
substantive summary for Florida Housing purposes.) 

d. The Servicer must also report certain events to Florida Housing within ten 
business days after they occur. Specific events that must be reported include: 

i The occurrence of a single :fidelity or errors and omissions loss that exceeds 
$100,000 - even when no claim will be filed or when Florida Housing1s interest 
will not be affected; and 

ii. The receipt of a notice from the insurer regarding the intended cancellation, 
reduction. non-renewal, or restrictive modification of the Servicer's fidelity bond 
or errors and omissions policy, The Servicer must provide Florida Housing with a 
copy of the insurer's notice, describe in detail the reason for the insurer1s action if 
it is not stated in the notice, and explain the efforts it has made to obtain replacement 
c;overage or to otherwise satisfy Florida Housing's insurance requirements 

The Serv.icer should consult with Florida Housing's Contract Administrator if it has 
any questions regarding the requirements described in this section. 
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H DEF AULT AND RE:MEDIBS 

l. lf any of the events listed in subparagraph 2. of this section occur, 1111 
obligations on the part of Florida Housing to continue doing business with the Servicer 
or assign any future transaction to the Servicer sha1~ if Florida Housing so elects, 
~enninate and Florida Housing may, at its option, exercise any of its remedies set forth 
herein, or as otherwise provided by law. However, Florida Housing may continue 
doing business with the Serv'icer as a participant after the happening of any event listed 
in subparagraph 2. of this section without waiving the right to exercise such remedies, 
without constituting a course of dealing, and without becoming liable to include the 
Servicer in the transaction or any future transaction. 

2. The Events of Default shall 'include, but not be !Imited to, the following: 

a. If any report, information or representation provided by the Servicer in this 
Contract is 'inaccurate, false or misleading in any respect; 

b. lf any warranty or representation made by the Servicer in this Contract or 
any other outstanding agreement with Florida Housing is deemed by Florida 
Housmg to be inaccurate, false or misleading in any respect; 

c. If the Servicer fails to keep, observe, or perform any of the terms or 
covenants contained in this Contract, or is unable or unwilling to meet its 
.obligations as defined in this Contract; 

d If, in the sole discretion of Florida Housing, the Servicer has failed to 
perform or complete any of the services identified 1n the attachments; 

e. lf the Servicer has not complied with all Florida laws, federal laws, Florida 
Housing rules or Florida Housing policies applicable to the work; 

f If the Servicer has discriminated on the grounds of race, color, religion, sex, 
national origin, or disability in performing any service identified in the attachments; 

g. If the Servicer does not comply with the tenns and conditions set forth in 
Section 420.512(5), Fla. Stat. ; 

h. lf the Seivicer commits fraud in the performance of its obligations under 
this Contract; or 

i. If the Servicer refuses to permit public access to any document, paper, letter, 
computer files, or other material subject to disclosure under Florida's Public 
Records Law. 

Upon the occurrence of any Event of Default listed in subparagraph 2. above, Florida 
Housing will provide written notice of the Default detailing the grounds that constitute the 
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Event of Default (Notice of Default), delivered by courier service or electronic mail to the 
addr-ess set forth in Section J, Administration of Contract, herein. 

3. Upon the occurrence of any Event of Default listed in subparagraph 2. 
above_, Florida Housing may provide the Servicer a reasonable period of time to cure 
fhe Event of Default (Cure Period). If Florida Housing provides a Cure Period, Florida 
Housing will notify the Servicer of the length of the Cure Period in the Notice of 
Default. 

4 . If Florida Housing provides a Cure Period and if the Servicer is unable or 
unwilling to cure the Event of Default within the Cure Period, Florida Housing may 
ex;ercise any remedy permitted by law. The pursuit of any one of the following 
remedies shall not preclude Florida Housing from pursuing any other remedies 
contained herein or otherwise provided at law or in equity. The remedies include, but 
are not limited to the following: 

a. Florida Housing- may terminate the Contract on the tenth (l 0th
) day after the 

Servicer receives the. Not.ice of Default or upon the conclusion of any applicable 
Cure Period, whichever is later; 

b. Florida Housing may commence an appropriate legal or equitable action 
to enforce performance of the terms and conditions of this Contract; 

c .. Florida. Housing may exercise any corrective or remedial actions including, 
but not limited to, requesting additionaJ information from the Servicer to determine 
the reasons for or the extent of non-compliance or lack of performance, issuing a 
written warning to advise that more serious measures may be taken if the situation 
is not corrected,, advising the Servicer to suspend, discontinue or refrain from 
incurring fees or costs for any activities in question or requiring the Servicer to 
reimburse Florida Housing for the amount of costs incurred; or 

d. Florida Housing. may exercise any other rights or remedies that may be 
otherwise available under law. 

l. TERMINATION 

1. Florida Housing may terminate the contract, without cause, at any time upon 
ten (10) days written notice delivered by courier servfoe or electronic mail to the 
Servicer at the address set forth in Section J, Administration of Contract_, herein. 

2. The Servicer may terminate this Contract, without cause, at any time upon 
ninety (90) days written notice delivered by courier service or electronic mail to Florida. 
Housing at the physical or electronic address, as applicable, set forth in Section J, 
Administration of Contract, herein, The Servicer shall be responsible for all costs 
arising from the resignation of the Servicer and the costs associated with the 
appointment of and transition to a successor ServiceL Notwithstanding any other 
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provision of this Contract, no removal, resignatjon, or termination of the Servicer shall 
take effect until a successor shall be appointed. 

J. AD.MINISTRATION OF CONTRACT 

1. Florida Housing' s contract administrator for th1s Contract is: 

Contract Adrrrinistrator 
Florida Housing Finance Corporation 
227 North Bronough St., Suite 5000 

Tallahassee, Florida 32301-1329 
Phone: 850.488.4197 

E-mail: Contract.Adrnin@flo ridahousing, org 

2., Florida Housing' s program contacts for this Contract are: 

Compliance: Laura Cox, Director of Asset Management and Guarantee Program, 
Laura Cox@floridahousing.org 

CWHIP, HAP. HHF, and HOME: Nicole Gibson, Assistant Director of 
Homeownership Programs, Nicole, Gibson@floridahousing.org 

Demonstration Loans and PLP: Robert Dearduff, Special Programs Administrator 
and Local Government Liasion; Robert.Dearduff@floridahousing.org . 

. Housing Credit Program, SAlL, and EHCV Melissa Levy, Assistant Director of 
Multi family Pro grams, Melissa. Levy@floridaho using. org 

MMRB: Brantley Henderson, Assistant Director of Multifamily Programs, 
Brantley. Henderson@floridahousing.org 

Permanent Loan Servicing: Kenny Derrickson, Assistant Comptroller, 
Kenny , Derrickson@fl.oridahousing.org. 
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Florida Housing Finance Corporation 
227 Nortb Bronough St., Suite 5000 

Tallahassee, Florida 32301~1329 
Phone: 850.488.4197 

or their designated suc.cessor(s). 
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3. The Servicer·s contract manager for this Contract is: 

Benjamin S. Johnson 
President 

1763 3 Ashley Drive 
Panama City Beach, Florida 3 2413 

Office: 850.233.3616 x. 223 
Cell: 850.832.2006 

ben@seltzermangement.com 
or their designated successor(s). 

4. All written approvals referenced in this Contract shall be obtained from the 
parties' contract manager or their respective designees. 

5. All nonces shaJl be given to ihe parties' contract manager 

K. PUBLIC RECORDS: CONFIDENTIALITY; COPYRJGHT, PATENT. 
TRADEMARK: FILES 

1. Public Records 

Files Subject to Florida's Public Records Law: Any file, report, record, document, 
paper, letter, or other material received, generated, maintained or sent by the Servicer 
in connection with this Contract is subject to the provisions of Section l 19.01-.15, Fla. 
Stat., as may be amended from time to time (Florida's Public Records Law), The 
Servicer represents and acknowledges that it has read and understands Flodda's Public 
Records Law and agrees to comply with Florida's Public Records Law. 

Pursuant to Section 119.0701(2)(b), Fla Stat., the Servjcer will be required to 
comply with public records laws. specifically to: 

a. Keep and maintain public records required by the public agency to perform 
the service. 

b. Upon request from the public agency's custodian of public records, provide 
the public agency wrth a copy of the requested records or aJlow the records to be 
inspected or copied within n rensonublc time ut a cost that does not exceed the cost 
provided in this chapter or as otherwise provided by law. 

c. Ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized by 
law for the duration of the contract term and following completjon of the contract 
lf the contractor does not transfer the records to the -public agency, 

d. Upon completion of the contract, transfer, at no cost, to the public agency 
all public records in possession of the contractor upon terminatio·n of the contra.ct 
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or keep and maintain public records required by the public agency to perform the 
seivice. If the contractor transfers all public records to the public agency upon 
completion of the contract, the. contractor shall meet all applicable requirements for 
retaining public records. All records stored electronically must be provided to the 
public agency, upon request from the public agency's custodian of public records, 
in a fonnat that is compatible with the information technology systems of the public 
agency. 

Notwithstanding anything contained herein to the contrary, the provisions and 
requirements of this paragraph shall only apply if and when the Servicer is acting on 
behalf of Florida Housing. 

If the Contractor has questions regarding the application of 
Chapter 119, Florida Statutes, to the Contractor's duty to provide 
public records relating to this contract, contact the Corporation Clerk 
at: 

2. 

Corporation Clerk 
227 N. Bronough Street, Suite 5000 

Tallahassee, Florida 32301-1329 
Phone: 850.488.4197 

E-mail: Corporation.Cler k@:Ooridahousing.org 

Confidentiality 

a. If the Servicer asserts that any information or materials intended to be 
delivered or provided under this Contract constitute a trade secret, or are otherwise 
confidential or exempt from the public records disclosure requirements of Florida's 
Public Records Law, such assertion must be made writing to Florida Housing's 
Contracts Manager upon submitting them to Florida Housing. 

b. It is the Servicer's obligation and responsibility to maintain the secrecy of 
trade secrets and the confidentiality ofother confidential information by adequately 
marking such materials as confidential or exempt before forv,arding such 
information or materials to Florida Housing. 

c. In the case of work product furnished to Florida Housing pursuant to this 
Contract that is confidential, the Servicer will treat such materials as confidential 
and wUI Mt reveal or discuss such materials or any other information learned as a 
result of this Contract with any other person or entity, except as authorized or 
directed by Florida Housing, 

d. Working papers, copies, .internal documents, procedures, methods and 
related materials considered confidential and/or proprietary shall be treated as 
confidential and/or proprietary and shall not be revealed or discussed with any other 
person er entity, except as authorized or directed. by Florida Housing. All such 
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records and rnaterfals will remain the property of Florida Housing. 

~- Tf the Servicer is required to discJose or publish the existence or tem1s of 
transactions under this Contract pursuant to Florida's Public Records Law, then the 
Servicer shall notify Florida Housing in writing of such disclosure within two (2) 
days after receipt of the Public Records request. 

3. Copyright, Patent and Trademark 

a. If the Servicer brings to the performance of this Contract a pre-existing 
copyright, patent or trademark, the Servicer shall retain all rights and entitlements 
to that pre•existing copyright, patent or trademark unless the Contract provides 
otherwise. 

b. If any discovery or invention arises or is developed in the course of or as a 
direct result of work or services performed under this Contract, the Servicer shall 
refer the discovery or invention to Flor:ida Housing for a determination whether 
patent protection will be sought in the name of Florida Housing. Any and all patent 
rights accruing under or in connection with the performance of this Contract are 
hereby reserved to Florida Housing. In the event that any books, manuals, films, 
or other copyrightable material are produced, the Servicer shall notify Florida 
Housing in writing. Any and all copyrights or trademarks created by or in direct 
connection with the performance under this Contract are hereby reserved to Florida 
Housing. 

c. AJI subcontracts or other arrangements entered into, by the Servicer, with 
prior written approval and consent of Florida Housing, for the purpose of 
developing or procuring copyrightable mater'ials (e.g. audiovisuals, computer 
programs, software, publications, curricula, research materials or training 
ma1erials, etc.) shall specifically reference and reserve Florida Housing's exclusive 
rights to use and exploit copydg~ts and licenses to the extent permitted by copyright 
Jaw and Florida Statutes. 

4. Files 

a. Contents of the Files: The Servi"cer shall maintain files contarnmg 
documentation to verify all compensation to the Servicer in connection with this 
Contract, as well as reports, records, documents, papers, letters, computer files, or 
other material received, generated, maintained or filed by the Servicer in connection 
with this Contract The Servicer shall also keep files, records, computer files, and 
reports that reflect any compensation it receives or will receive in connection with 
this Contract. 

b. Retaining the Files: The Servicer shall maintain these files for five years 
after the fiscal year in which the files become inactive, except that, if any litigation, 
claim or audit is commenced \.vi.th respect to the transactions documented by such 
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files before the end of the aforementioned five-year penod and extends beyond the 
expiration of the five-year period, these files wi II be retained until all litigation, 
claims, or audit findings involving the files h ave been resolved. 

c. Access to the Fil.es: Upon reasonable notice, the Seivicer and its employees 
shall allow Florida Housing or its agent(s) access to its files during normal business 
hours, 9;00 a.m to 5:00 p.m , Monday through Friday, provided such day is not a 
holiday, 

d. Return of the Files: In the event this Contract is terminated, all finished or 
unfmished documents, data, studies, computer files, correspondence, and other 
products prepared by or for the Servicer under this Conh'act shall be submitted to 
Florida Housing within 15 days of such termination at the ex--pense of the Servicer. 

L. PERSONALLY IDENTIFLABLE INFORMATION (PU); SECURITY 

I. If the Servicer or any of its subcontractors may or will create, receive, store 
or transmit PII under the terms of this Contract, the Servicer shall provide for the 
security of such P.II, in a form acceptable to Florida Ho usmg, without limitation. non­
disclosure, use of appropriate technology, security practices, computer access security, 
data access security, data storage encryption, data transmission encryption, security 
inspections and audits. The Servicer shall take fuJI responsibility for the security of aJI 
data in its possession or in the possession of its subcontractors, and shall hold Florida 
Housing harmless for any damages or liabilities resulting from the unauthorized 
disclosure of loss thereof 

2. The Seivicer agrees to maintain written policies and procedures for Pll 
and/or data classificatio n. This p lan must include disciplinary processes for employees 
jhat violate these guidelines. 

3. The Servicer agrees at all times to maintain reasonable network security 
tbat, at a minimum, includes a network firewall 

4. The Servicer agrees to protect and maintain the security of data with 
protection security measures that include maintaining secure environments that are 
patched and up-to-date with all appropriate security updates as designated by a relevant 
authority ( e.g. Miccosofi notifications, Common Yulncrnbilitics and Exposures (CVE) 
database, etc.) The Servicer agrees that PIT shall be appropriately destroyed based on 
tbe format stored upon the expiration of any applicable retention schedules. 

5, The Servicer agrees that any and all transmission or exchange of system 
application data with Florida Housing and/or any other parties shall take place via 
secure Advanced Encryption Standards (AES), e.g . HTTPS, FTPS, SFTP or equivalent: 
means. All data stored as a part of backup and recovery processes shall be encrypted, 
using AES. 
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6. In the event of a breach of PU or other sensitive data, the. Servicer must 
abide by provisions set forth in Section 501.171, Fla. Stat .. Additionally, the Servicer 
must immediately notify Florida Housing in wiit.ingofthe breach and any actions taken 
in response to such a breach. As the information becomes available the statement must 
include, at a minimum, the date{s) and number of records affected by unautho rized 
access, distribution, use, modification or disclosure of PII; the Servicer's corrective 
action plan; and the timelin.es associated with the corrective action plan. 

M. OTHER PROVISIONS 

l , This Contract shall be construed under the laws of the State of Florida, and 
venue for any actions arising out of this Contract shall lie 1n Leon County. 

2. No waiver by Florida Housing of any right or remedy granted hereunder or 
failure to insist on strict performance by the Servicer shall affect or extend or act as a 
waiver of any other right or remedy of Florida Housing hereunder, or affect the 
subsequent exe:r:cise of the same right or remedy by Fiorida Housing for any further or 
subsequent default by the Servicer. A v.,aiyeror release \vtth reference to any one event 
shall not be construed as continuing or as constituting a course of dealing. 

3. Any power of approval or disapproval granted to Florida Housing under the 
terms of this Contract-shall survive the terms and life of this Contract as a whole. 

4. The Contract may be executed in any number of counterparts, any one of 
which may be taken as an original. 

5. The Servicer understands and agrees to cooperate with any audits conducted 
tn accordance with the provisions set forth in Section 20.055(5), Fla. Stat. 

N. LOBBYINGPROHIBlTION 

No funds compensation or other resources received in connection with this Contract 
may be used. directly or indirectly to influence legislation or any other official action by 
the Florida or Federal Legislature or any state or Federal agency, The Servicer further 
acknowledges that it has not retained the services of any lobbyist or consultant to assist in 
the procurement and negotiation of this Contract. 

0. LEGAL AUTHORJZATlON 

The Servicer certifies with respect to this Contract that it possesses the legal authority 
to enter into this Contract and that, if applicable, its governing body has authorized, by 
resolution or otherwise, the execution and acceptance of this Contract with all covenants 
and assurances contained herein. The Servicer also certifies that the undersigned possesses 
the authority to legally execute and bind the Servicer to the terms of this Contract. 
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P,. PUBLTC ENTITY CRIME 

Pursuant to Section 287. 133(2)(a), Fla. Stat.: "A person or affiliate who has been 
placed on the convicted vendor list following a conviction for a public entity crime may 
not submit a bid, proposal, or reply on a contract to provide .any goods or services to a 
public entity; may not submit a bid, proposal, or reply on a contract with a public entity for 
the construction or repair of a public building or public work; may not submit bids, 
proposals, or replies on leases of real property to a public entity; may not be awarded or 
perform work as a contractor, supplier, subcontra.ctor, or consultant under a contract with 
any public entity; and may not transact business with any public entity in excess of the 
threshold amount provided ins. 287.017 for CATEGORY TWO for a period of 36 months 
following the date of being placed on the convicted vendor list'' 

Any contract in violation of this provision shall be null and void. 

Q. CONFLICTS OF INTEREST 

L Pursuant to Section 420.512(5), Fla. Stat: 

Service providers shall comply \.vith the following standards of conduct as a 
condition of eligibility to be considered or retained to provide services. For purposes 
of paragraphs (a), (b), and (c) only, the term 'service provider' means and is limited to 
a law firm, an investment bank, or a credit underwriter, and the agents, officers, 
principals, and professional' employees of the service provider. 

(a) A service provider may not make contributions in any amounts, directly or 
indirectly, for or on behalf of candidates for Governor, nor shall any service 
provider make a contribution in excess of $100 to any candidate for a member 
of the State Board of Administration other than the Governor in Florida while 
the service provider is included in an applicant pool from which service 
providers are selected to pro:vide services to the corporation, while the service 
provider provides services to the corporation, and for the long.er of a period of 
2 years thereafter or for a period through the next general election for Governor. 

(b) The service provider shall not participate in fundraising activities fur or on 
behalf of candidates for Governor in Florida while the service _provider is 
included in an applicant pool from which service providers are selecte.d to 
provide services to the corporation, while the service provider provides services 
to the corporation, and for the longer of a period of 2 years thereafter or for a 
period through the ne"-1 general election for Govemor. 

(c) Service providers shall provide to the corporation a statement that the service 
provider has not contributed to candidates fur Govemor or contributed in excess 
of the amounts allowed by this section for a member of the State Board of 
Administration or engaged in fundraising ;ictivities fur or on behalf of 
candidates for Governor in Florida since the effective date of this section or 
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during the 24 months preceding the .service provider's application to provide 
services to the corporation, whichever period is shorter. 

(d) The service provider may not engage m prohibited business solicitation 
communications with officers, members, or covered employees of the 
corporation. 

(e) lf a service provider is in doubt as to whether its activities, or the activities of 
its principals, agents, or employees, violate the provisions of this section, it may 
request a declaratory statement in accordance with the applicable rule and s. 
120.565, Fla. Stat. . 

(f) If the corporation determines that a service provider has failed to meet the 
provisions of this section, it shall consider the magnitude of the violation and 
whether there h~ been a pattern of violations in determining whether to 
terminate or decline to enter into contracts with the service provider. 

2. Section 420.503(32}, Fla. Stat, states: 

Prohibited business solicitation communication' means a ptivate written or 
verbal communication between a member, officer, or covered employee of the 
corporation and a service provider regarding the merits-of the service provider 
and whether the corporation should retain the services of the servke provider. 
The term does not include: 

(a) A verbal communication made on the record during a public meeting~ 

(b) A written communication provided to each member and officer of the 
(aOrporation and made part of the record at a public meeting; 

( c) A written proposal or statement of qualifications submitted to the 
corporation in response to a corporation advertisement seeking proposals or 
statements of qualifications as part of a competitive selection process. 

(d) A verbal or written communication related to the contractual responsibiliries 
of a service provider who was selected to provide services or wbo was included 
in a pool of service providers eligible to provide services as a result of a 
competitive selection process, so long ~ the communication does not relate to 
solicitatio11ofbusiness. 

(e) A verbal or written communi'catioJl related to a proposed method of 
financing or proposed projects, so long as the communication does not relate to 
solicitation of business. 

3. By executing thls contract, the Servicer certifies that it shall comply with, 
and is currently in compliance with, Section 420.512(5), Fla. Stat., as am.ended, 
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4. Tn addition to the conflict of interest rules imposed by the Florida Statutes, 
should the Servicer become aware of any actual, apparent, or potential conflict of 
interest or should any such actual, apparent, or potential conflict of interest come into 
being subsequent to the effective date of this Contract and prior to the conclusion of 
fhe Contract, the Servicer will provide notification to Flodda Housing, through first 
class certified mail, return receipt requested (Notice of Conflict of Interest), to the 
address and individual set forth in Section J, Administration of Contract herein, within 
ten (I 0) working days. lf Florida Housing, in its sole discretion, finds the Servicer to 
be in non-compliance with this provision, ·without prior written consent from Florida 
Housing's Executive Director, any compensation received in connection with this 
Contract shall be subject to forfeitUre to Florida Housing and all obligations on the part 
of Florida Housing to continue doing business with the Servicer or assign any future 
transaction to the Servicer shall, if Florida Housing so elects, terminate. 

R ENTIRE AGREEMENT 

This Contract, including any and all attachments, embodies the entire agreement of the 
parties. There are no other provisions, terms, condltions or obligations between the parties. 
This Contract ·supersedes all previous oral or written communications, representations or 
agreements on this subject. 

S, SEVERABILITY 

If any provision of this Contract is in. conflict with any applicable statute or rule, or is 
othen,vise unenforceable, then such provision shall be deemed null and void to the extent 
of such conflict or unenforceability, and shall be deemed severable, but shall not invalidate 
any other provision of this Contract. 
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IN WITNESS WHEREOF, the parties have executed this Contract Number 083-
2017, each through a duly authorized representative, effective as of the date the last party 
signs. 

SELTZERMANt GEMENT GROUP, INC. 

By: B~~ \ ('---­
----..\ 

Name/Title: President 

D~e: 12- 11-17 

FEIN: 59-30.?..5.5...4~1------

FLORIDA HOUSCNG FINANCE CORPORATION 

By: 

1..1 I /J O ~G "';1Qf'l-,/C(1C.,h$.SI/ 
Name/Title: /1,.,,J ~ / '-· Qa:Jwn 1:"' 

Date: __ /c_Q_ .... _/i_t/_-_/_? _ __ _ 

Contract # 083-2017 
Seltzer Management Oroup. Jnc. 
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REQUEST FOR QUALIFICATIONS (RFQ) 2017-01 

CREDIT UNDERWRITING, CONSTRUCTION AND PERMANENT LOAN 
SERVICING, AND COMPLIANCE MONITORING SERVICES 

for 

FLORIDA HOUSING FINANCE CORPORATION 

June 13, 2017 
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SECTION ONE 
INTRODUCTION 

Florida Housing Finance Corporation ("Florida Housing") is soliciting competitive, sealed 
responses from qualified firms to provide Credit Underwriting, Construction and Permanent Loan 
Seivicmg, and Compliance Monitoring services in accordance with the tellllS and conditi'ons set 
forth in this Request for Qualifications (RFQ), and any other term and condition in any contract 
subsequently awarded. Respondents will be. selected and determined through Florida Housing' s 
review of each response, considering the factors identified in this RFQ. Florida Housing expects 
to select one or more Respondents that propose to provide all of the services specified in this RFQ. 

SECTION 'IWO 
DEFINITIONS 

For purposes of this document, the following terms will be defined as follo\VS: 

"Acceptable Depository Account" An account within any Federal Reserve Bank, Federal Home 
Loan Bank or any other depository ihstitution wherein the 
account is insured by the Federal Deposit Insurance 
Corporation, National Credit Union Share Insurance Fund or 
such other governmental insurer or guarantor as may be 
acceptable to Florida Housing and, where applicable, the 
rnortgagor{s). If the account balance exceeds the maximum 
insurable limit, the depository institution must a) fully secure 
any excess by a collateral pledge of Governmental 
Obligations orb) transfer an amoW1t. to another Acceptable 
Deposlto.ry Account such that the account balances do not 
exceed the ma.ximuminsurable limits. The account shall be 
interest-bearing, unless the Developer submits a written 
request to the Servicer to the contrary. Funds must be 
withdra.vable on dei;nand, without prior notice or early 
withdrawal penalty Accounts that limit the number of 
withdra.vals may be maintained; however, the Servicer is 
responsible for any resulting fees or penalties. 

"Applicant" Any person or legal entity of the type and with the 
management and ownership structure described herein that 
is seeking a loan or funding from the Corporation by 
submitting an Application or responding to a competitive 
solicitation pursuant to Rule Chapter 67-60, F.A.C., for one 
or more of the Corporation's programs. For purposes of 
Rules 67-48.0105, 67-48.0205 and 67-48.031 , F.A.C., 
Applicant also includes any assigns or successors in interest 
of the Applicant. Unless otherwise stated in a competitive 
solicitation, as used herein, a ' legal entity' means a legally 
formed corporation, limited partnership or limited liability 
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"Board" 

''Borrower'' 

"Business Continuity Plan" 

''Carryover" 

"Committee" 

"Construction Loan'' 

"Days" 

"Demonstration Loan'~ 

"Desk Audit' ' 

"Developer'' 

Exhibit A 
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company with a management and ownership structure that 
consists exclusively of all natural persons by the third 
principal disclosure level. For Applicants seeking Housing 
Credits, the Housing Credit Syndicator/Housing Credit 
investor need only be disclosed at the first principal 
disclosure level and no other disclosure is required. The 
terms 'first principal disclosure level' and 'third principal 
disclosure· level' have the meanings attributed to them in the 
definition of'"Principal." 

The Board of Directors of Florida Housing Finance 
Corporation, 

An Applicant receiving funds in the form of a loan and 
obligated to repay the loan,, usua11y with interest. A 
Borrower is called a mortgagor when the loan is secured by 
real estate. 

The Respondent's plan for providing for the continuation 
and recovery of critical business functions in the event of any 
unplanned business interruption. 

The provision under Section 42 of the IRC and Rule 67• 
48..028, F.AC., that allows a development to receive a 

Housing Credit Allocation in a gjven calendar year and be 
l)laced in service by the close of a second calendar year 
following the calendar year in which the allocation is made. 

The review committee composed only of employees of 
Florida Housing that is established pursuant to Rule 67• 
49.007, Fla. Admin .. Code. 

The financing that is made to an Applicant for construction 
of a Development. 

Calendar days, unless otherwise specified. 

A loan to provide affordable housing, after Florida Housing 
has identified the need within a targeted population, as 
approved by the Board. 

An off-site review of files and other documents that have 
been sent to the Servicer. 

An individual, association, corporation, joint venturer, or 
partnership which possesses the requisite skill; ex-perience, 
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"Develop men ta 

''Draw RequesC 

"Effective Date" 

"EHCV' 

"EU" 

' 'Eligible Depository" 
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and credit worthiness to successfully produce affordable 
housing as required in the applicable RFA 

A property that will under1:,'0 new construction, rehabilitation 
construction, or both by a Developer. 

The request that a Borrower submits for disbursement of 
funds. 

The date the last party signs the contract that is awarded as a 
result of this RFQ. 

The Elderly Housing Community Loan program that Flonda 
Housing administers pursuant to sections 420.507 and 
420.5087(3)(d). Fla. Stat. and Fla. Admin Code R 67-48. 

Extremely Low Income 

Any Federal Reserve Bank, Federal Home Loan Bank or any 
other depository institution that has its accounts insured by 
the Federal Deposit Insurance Corporation, the National 
Credit Union Share Insurance Fund or other such 
governmental insurer or guarantor as may be acceptable to 
Florida Housing and, where applicable, the mortgagor(s.); 
and is rated as ''well capitalized" by its applicable federal or 
state regulator or, if not rated by a federal or state regulator, 
satisfies the capital requirements that would apply for 
categorization as "well capitalized" tmder federal or state 
r•egulations; and 

[For depQsitory institutions with assets $20 billion or 
moreJ 
The institution must have a financial rating that meets or 
exceeds only one ( 1) of the following criteria if rated only 
by S&P or only by Moody's; however, if rated by both, then 
it must satisfy both items (a) and (b) below: 

(a) a short-term issuer rating by S&P of «A-2'' and a 
long-term issuer rating of"BBB" by S&P; 
(b) a short.term bank deposit rating by Moody's of ' 'P-
3" and a Jong-term bank deposit rating· of "Baa2" by 
Moody' s; or 
( c) satisfies any other standard determined by Florida 
Housing, provided that such other standard is comparable to 
the rating requirements set forth above. 



"Energy Star'~ 

"EUA" 

"FHFC Insurance Guide" 

"Florida Green Building Coalition 
orFGBC" 

"Florida Housing" 

"Flruida Housing Locator Services 
or Housing Locator" 
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[For depository institution with assets of less than $20 
billionj 
The institution must meet (a), (b) or ( c) above.or it must meet 
or exceed one ( 1) of the following criteria: 

(d) a financial rating of 175 by 1DC Financial 
.Publishing, Inc.; 
(e) a. financial rating of C+ by Kroll Bond .Ra.ting 
Agency, Inc. 

When determining the eligibility of a depository institution, 
the Servicer must use the most recent financial ratings and 
must subsequently re-check these ratings quarterly. If a 
depository no longer satisfies the requirements for an 
Eligible Depository, the Servicer must transfer the account 
to an Eligible Depositary within 30 days after learning that 
the depository institution is unacceptable. 

A joint program of the U.S. Environmental Protection 
Agency and the U.S. Department of Energy, which certifies 
products and buildings that meet requirements for- energy 
efficiency. 

Extended Use Agreement or Extended Low Income Housing 
Agreement 

Florida Housing Finance Corporation Insurance Guide, as 
amended from time to time. 

A green building certification program through which 
are. evaluated by third party verifiers to achieve a rating of 
bronze, silver, gold or platinum. Residential buildings can 
be certified by the FGBC Green Home Standard or the Hi­
Rise Residential Standard. 

Florida Housing Finance Corporation, a public corporation 
and public body corporate and politic created by Section 
420.504, Fla. Stat 

A web-based online affordable rental housing search engine 
and landlord registry owned by the Corporation that assists 
the public to search for available rental units registered in the 
Locator's database. Since 2009, tne Corporation has 
required its financed developments to be registered in the 
Locator's database and updated re1,'1llarly. 
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''Governmental Obligations" 

·'Guarantor°' 

"HAP" 

"Hardest Hit Fund or HHF" 

"llliAL" 

"HOME» 

''Home Energy Rater" 

"Homeownership Pool Program 
or "HOP" 

"Housing Credit Program" 

'-'HlJD"' 
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Any part of an obligation evidenced by any bond, note, 
debenture, or other evicience of indebtedness lssued by any 
governmental unit specified in section 3(a)(2) of th-e 
Securities Act of 1933. 
An individual, institution, or other entity that guarantees to 
repay a debt if the Borrower defaults. 

The Florida Homeowner Assistance Program that Florida 
Housing administers pursuant to sections 420.507 and 
420. 5088, Fla. Stat. and Fla. Admin Code R. 67-50. 

The Hardest Hit Fund Program that Florida Housing 
administers pursuant to Fla. Admin Code R 67-59. 

The Homeless Housing Assistance Loan demonstration 
program supports the development of permanent rental 
housing for homeless individuals and families that is 
appropnate for small and rural communities. 

The HOME Investment Partnerships program which 
includes the Homeownership Loan Program, the 
Homeownership Pool Program and the Multifamily Rental 
Program, pursuant to the United States Department of 
Housing and Urban Development Regulations, 24 CFRPart 
92, as amended. Florida Housing administers this program 
pursuant to sections 420.507 and 420. 5089, Fla. Stat. and 
Fla. Admin Code R. 67-48, 67-50, 67-53 and 67-57. 

A state-certified energy rater who can perform the 
inspections and testing necessary for the Energy Star 
Qualified Hornes Florida Building Option Package. Home 
Energy Raters can also perform tests and inspections for 
enerbry-related categories of LEED, FGBC, and NAHB 
green building certification programs. 

The Homeownership Pool Program administered by 
Florida IIousing and defined in .Fla. Adm.in. Code R. 67-57, 

The Housing Credit program that Florida Housing 
administers pursuant to sections 420.507 and 420.5099, Fla. 
Stat., Fla. Adrnin Code R 67-21, 67-48 and 67-53 and 
Section 42 of the lntemal Revenue Code. 

The United States Department of Housing and Urban 
Development. 



-<LEED" 

"'Lender" 

"Link' ' 

''LURA'' 

"Management Company" 

''"f\1MRB"' 

"NAIIB" 

"NHTF" 
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Leadership in Energy and Environmental Design is a green 
building certification tbrough which buildings are evaluated 
by third party verifiers, to achieve a rating of certified, silver, 
gold or platinum. LEED is a program of the US. Green 
Building Council. 

The entity other than Florida Housing that provides a 
mortgage loan. 

The Link to Permanent Housing Strategy (Link) enhances 
the ability of extremely low-income (ELI) households with 
special needs to access and retain affordable rental housing 
in their communities. Florida Housing requires Applicants 
to provide a specified percentage of a Development' s ELI 
Set-Aside units for special needs households receiving 
community based supportive services who are referred by a 
designated supportive services agency m the community 
where the Development is located. 

Land Use Restriction Agreement 

A firm selected by the Development's owner to oversee the 
operation and management of the Development and whose 
selection is approved by Florida. Housing. 

Multifamily Mortgage Revenue Bond program that Florida 
Housing Administers pursuant to 420,507 and 420.509, Fla. 
Stat and Fla. Ad.min Code R 67-21 and 67-53. 

National Association of Home Builders. NAHB has a 
National Green Building Standard certification for 
residential buildings. Buildings are evaluated by third party 
verifiers to achieve a rating of bronze, silver, gold or 
emerald. 

The National Housing Trust Fund, established under Title T 
of the Housing and Economic Recovery Act of 2008, Section 
113 l (Public Law 110-289) (HERA). Section 1131 of 
HERA amended the Federal Housing Enterprises Financial 
Safety and Soundness Act of 1992 (12 U.S.C. 4501 et seq.) 
(Act) to add a new &ection 1337, entitled l

1Affordable 
Housing Allocation" and a new section 1338, .entitled 
;,Housing Trust Fund.11 The NHTFlnterim Rule 24 CFR Part 
93 made the consolidated plan.regulations at 24 CFR Part 91 
~pplicable to the HTF. 
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"Permanent Loan" 

"PLP'' 

.. Red Flag Plan" 

' 'Respondent" 

"Response" 

"RFA" 

"RFQ" 

"SAIL" 

"Servicer'' 

"Smaller Developments for Persons 
with Developmental Disabilities" 
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The loan made to an eligible borrower that JS not a 
Construction Loan, 

The Predevelopment Loan Program that Florida Housing 
administers pursuant to se.ctions 420.507 and 420. 526, Fla. 
Stat. and Fla Admin. Code. 67-38 . 

Respondenfs plan regarding identity theft prevention 
program, to include how the Respondent will identify, 
detect, and respond to any pattern, practice or specific 
account or record activity or any other warning sign ("red 
flag") that indicates possible identity theft. This plan should 
indicate the Respondent's compliance with the federal Red 
Flags Rule, which implements Section 114 of the Fair. and 
Accurate Credit Transactions Act of 2003 (16 C.F.R. part 
681 ), and as amended by the Red Flag Program Clarification 
Act of2010 (15 U.S.C. l68lm(e)(4)). 

Any person or entity who has the capability in all respects to 
perform fully the requirements contained in this RFQ, and 
submits a response to this RFQ. 

The wri1ten submission by a Respondent to this R.FQ. 

Request for Application, a type of competitive solicitation 
used most. ofien to distribute funding for affordable housing 
initiatives. 

This RFQ, including all exhibits referenced in this document 
and all other documents incorporated by reference, 

The State Apartment Incentive Loan program that Florida 
Housing administers pursuant to sections 420.507 and 
420.5087, Fla. Stat. and Fla. Adm.in Code R. 67-48 and 67-
53. 

The Respondent(s) selected to perform the services required 
bythls RFQ. 

The competitive grant program administered by Florida 
Housing to provide Persons with Developmental Disabilities 
funding for the new construction or renovation supportive 
housing for Persons with Intellectual/Developmental 
Disabilities pursuant to Fla. Administrative Code 67-60 . 

.8IP :1ge 



"Trustee'' Any bank, trust company, national banking association, co­
Trustee and their successors and assignees appointed under 
any Trust Indenture -0r Supplemental Trust Indenture and 
having the duties, responsibilities and rights identified in 
said Trust Indenture or Supplemental Trust Indenture. 

"Website" The Florida Housing Finance Corporation website, 
the URL of wruch is www.floridahousing.org. 

SECTION THREE 
PROCEDURES AND PROVISIONS 

A The Respondent must submit an original and five copies of the Response to the Contracts 
Manager in a sealed envelope marked "RFQ 2017-0 I ." Each envelope or package containing 
Responses must clearly state the name of the Respondent. The Response that is the original must 
be clearly indicated on that Response. An electronic copy of the Response must also be submitted 
on a CD or flash driw, Florida Housing will not accept a faxed or .e-mailed Response. Florida 
Housing must receive ,any Responses on or before 2:00 p.m, Eastem Time, on July l2, 20l7. 
Responses will be opened at that time. 

Contract Administrator 
Florida Ho using Finance Corporation 

227 .North Bronough Street, Suite 5000 
Tallahassee, FL 32301 - 1329 

(850) 488-4197 
Email: Contract.Admin@flocidahousing.org 

B, This RFQ does not commit Florida Housing to award a contract to any Respondent or to 
pay any costs incurred in the preparation or mailing of a Response. 

C. All services under the contract awarded are to be perfOimed solely by the Servi._cer, unless 
subcontracted or assigned with the prior written approval and consent of Florida Housing. 

D. Florida Housing reserves the right to:. 

J. Waive minor deficiencies and informalifies; 

2 . Accept or reject any or all Responses received as a result of this RFQ; 

3 . Obtain information concerning any or all Respondents from any source; 

4. Request an oral interview before the Board from any or all Respondents; 

5. Select for contract negotiation or for award a Response other than (or in addition 
to) that with the highest score in order to serve the best interests of Florida Housing and the 
public; and 
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6. Negotiate with the successful Respondent with respect to any additional terms or 
conditions of the contract. 

E. Any interested party may submjt any question regarding this RFQ in writing via mail ore­
mail to the Contracts Manager at the address given in Section Three, Item A All questions must 
be submitted no later than 2:00 p,m., Eastern Time, on June 21, 2017. Phone calls will not be 
accepted. Florida Housing expects to respond to all questions in writing by 5:00 p.m. , Eastern 
Time, on June 28, 2017. Florida Housing will post a copy of all questions received and the 
corresponding answers on Florida Housing's website at: 

http://www.floridahousing.org/legal/procurements/request-for-qualifications. 

Only written responses or statements from the Contracts .Manager that are posted on our 
website will bind Florida Housing. No other means of communication, whether oral or written, 
may be construed as an official response or statement from Florida Housing. 

F. Between the release of the so.licitation and the end of the 72-hour period fullowing the 
posting of the notice of intended award, respondents to thi's solicitation or persons acting on their 
behalf may not contact any member of Florida Housing's Board of Directors or any Florida 
Housing employee concerning any aspect of this soli'c-itation, except in writing to the Contracts 
Manager. Violation of this provision may be groW1ds for rejecting a response. 

G Ahy person who wishes to protest the specifications of this RFQ must file a protest in 
compliance with Section 120.57(3), Fla. Stat., and Rule Chapter 28-1 LO, Fla. Adtntn Code. 
Failure to file a protest within the time prescribed in Section 120.57(3), Fla. Stat., will constitute 
a waiver of proceedings under Chapte:r 120, Fla. Stat. 

H. The term of the contract will be for five years, subject to satisfactory performance at the 
sole discretion of Florida Housing. If the parties mutually agree in writing, the contract may be 
renewed once for up to an additional three years, 

I. Florida Housing is not required to use the services of any selected Servicer or to assign any 
work to such provider, and may terminate the contract v.ith any selected Servicer without cause 
and without penalty. 

J. Pursuant to Fla. Admin. Code R. 67-49.004, Florida Housing may modify the tenru, of the 
RFQ at any point prior to the due date for Responses. A notice of such modification will be posted 
on Florida Housing's Website and will be provided to potential Respondents who requested copies 
oftbe RFQ. Any Respondent will have at least seven days from the date of the posting of the notice 
of the modification to submit or modify its Response. 

K The terms of this RFQ, and any modifications thereto, will be incorporated into any 
contract offered as a result of this RFQ. Failure of a successful Respondent to accept these 
obligations in the final contract may result in cancellation of the award. 
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r. Credit Underwriting 

SECTION FOUR 
SCOPE OF SERVICES 

A The Servicer will provide Florida Housing with a credit underwriting analysis of the 
Develo.Pment or proposed Developments, as requested by Florida Housing" The credit 
underMiting analysis of the Development will include a recommendation as to Vvhether the 
requested loan amount, grant amount and/or housing credit allocation is adequate and the amount 
necessary for the financial feasibility and viability of each Development. The Servicer will meet 
with Florida Housing and/or the applicant of each Development as requested by Florida Housing. 
Florida Housing may also request a credit underwriting analysis in regards to changes of 
ownership, re-financings, refunding, or other financing or restructuring requests that Florida 
Housing may receive. 

B. Credit underwriting for any Florida Housing program must comply with Chapter 420, Part 
V, Fla. Stat., and the following Rules, as may be amended from time to time, for each Florida 
Housing program set forth in the Florida Administrative Code: 

t. Elderly How;ing Community Loan Program - Chapter 67-48 

2" Hardest Hit Fund- Chapter 67-59 

3, Homeownership Loan Program• Chapter 67-50 

a. Home Investment Partnerships Program (HOME) 

b. Homeownership Assistance Program (HAP) 

4. Homeownership Pool Program - Chapter 67-57 

5. HO.ME Multifamily Rental Program- Chapter 67-48 

6. Housing Credit Program - Chapter 67-48 and 67-21 

7. Multifamily Mortgage Revenue Bonds Program - Chapter 67-2 1 

8. Predevelopment Loan Program - Chapter 67-38 

9. State Apartment Incentive Loan Program- Chapter 67-48 

10. Demonstration Loans 

hl1ibitA 
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C. The process to be used by the Servicer to underwrite all Developments financed by Florida 
Housing wi!J ad.dress, at a minimum, the factors outlined in items I through 25 below ( as applicable 
according to the program): 

Exhil>itA 

l . With respect to the Development team, the Servicer will: 

a. Review, verify, and document executed certification forms and experience of 
Developers, general contractors, management companies, and assisted living facility 
service providers confirming that the minimum requirements of the Application have been 
met. 

b. Review Developments constructed and/or currently owned by the Applicant to 
determine th.at Developments are in good financial standrng and, where applicable, in 
compliance with applicable statutes, ruJes, and regulations. If it is identtfied by the Servicer 
that the Applicant's principals have other loans with F1orida Housmg, or other lenders, that 
are out of compliance, in default or non-performing as determined by Florida Housing, the 
loan recommendation will mclude a summary of tlte pmblems. 

c. Verify and document that the Certificate of Good Standing for the applicant entity 
through the Florida Department of State is current during credit underwriting. 

d, Evaluate tbe Applicant's, Guarantor's, and general contractor's ability to complete 
a Development, based on their financial capability and stability as well as contingent 
liabilities for the Developer and Guarantors. 

e, Evaluate financial capacity and stability of any syndicators and credit enhancers or 
bond purch~ers. This will include the review of the commitments from credit enhancers 
or bond purchasers, and housing tax credit syndicators. 

f Perfurm a credit analysis, if applicable in the program rules, for principals, 
Guarantors, general contractor, applicant and general partner (i.e .. credit reports, bank 
references, trade references, written financial statements analysis, lax returns, bank deposit 
verification, etc.). 

g. Review, verify and document executed certification forms and experience of 
general contractors and service providers fur assisted living facilities . 

h. Review the cost estimates and certifications from the Applicant's architect, 
engineer, or other professionals. 

L Verify and document that the architect/engineer has a valid Florida license and 
carries Errors and Omissions insurance in an amount equal to the greater of $1,000,000 or 
10% of the construction contract amount. 
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j . Review the management agreement between the lvfanagement Company and the 
Applicant, determine that the Development v.iill be managed as an affordable housing 
Development and obtain a completely execut~d agreement prior to or at loan closing. 

k. Verify and document the adequacy of the genera.I contractor and Borrower's 
insurance policies, as applicable, pursuant tot.he F'.HFC insurance Guide. 

I. Review the general contractor agreement between the General Contractor and the 
Applicant for compliance to the applicable Rule and/or RF A restrictions as well as any 
restrictions related to subcontractors. 

2. With respect to the location of the Development, the Servicer will: 

a. Peiform a physical site inspection and neighborhood analysis, to include, but not 
be limited to: 

i. Proximity to employment, job centers, transportation, shopping, schools, 
day care centers, hospitals, health clinics, parks, senior centers and any other applicable 
service establishment; and 

ii. Type of neighborhood; including its appearance, growth or decline, and 
possible intrusion of commercial and industrial uses. 

b. Peiform a site analysis to include the Development' s: 

1. Accessibility•ingress, egress, utili.ties, infrastructure, and availability: 

11. Topography; 

Ill. Zoning and land use requirements compared to the Development and verify 
confomung use and concurrency; 

iv. Environmental aspects, to include a review of the Phase I Environmental 
Report and, if 11ecessary, a Phase II Environmenta.l Report, Asbestos Survey, and Lead­
Based Paint Report; and 

v. Local Government approval of preliminary plans and specifications. 

c. Obtain and review, including a comparison to the application, a plan and cost 
review (preconstrucrion analysts) and, where applicable, a capital needs assessment for the 
Development. 

J. With respect to the appraisal of the Development, the Servicer will: 
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a. Review the appraiser's qualifications and technicaJ sufficiency including the 
verification of current State of Florida certification and Florida license number. Florida 
Housing reserves the right to reject an appraiser. 

b. Review the appraisds vaJuation approach and provide an opinion as to the validity 
of the technique and vaJue conclusion. 

c. Review appraisal to determine whether the value of the land and the improvements 
to be acquired supports the acquisition cost. 

d. Review appraisal to determine whether the value of completed or rehabilitated 
improved property supports the proposed sales price. 

e. Confirm that the appraisal is certified and prepared for the Servicer as an agent for 
Florida Ho us ing. 

£ For Developments built per Rule 67-50 RAC'. , review an appraisal fo r eat;h model 
home proposed to be built and perform an affordability analysis for each. 

4, With respect to the market study of the Development, the Servicer will: 

a. Review the qualifications of professional economic and market consultants who 
provide the .cnarket study. Florida Housing reserves the right to reject a market study. 

b. Review and verify the market study report to make a recommendation as to whether 
the market exists to support both the demographic and income restrtction set-asides and 
any fixed rents committed to in the application. (The market study may be a separate report 
from the appraisal.) 

c. Review 1,he site for proximity to other market rate and affordable housing 
Developments and review the absorption rates, occupancy, and vacancy levels in the 
market. and the potential impact on existing Florida Housing Developments and the 
proposed Development. 

d. In addition to the requirements of this section, for the Housing Credits Program, 
order the m.acket study and collect money from the Developer to pay for the market study. 

e. Confirm that the market study is certified and prepared for Florida Housing. 

5. With respect to the capital needs assessment for Developments that include 
rehabilitation activities, the Servicer wilL 

a. Order the capital needs assessment and accessibility review, to be completed by a 
Corporation approved third-party provider, and collect money from the Developer to pay 
for it. No other underwriting activities shall occur until tbe capital needs assessment is 
complete. 
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b. The professional consultants engaged to provide the capital needs assessment must 
be selected from a Florida Housing approved list of qualified providers. Florida Housing 
reserves the right to reject a capital needs assessment. 

c. Review and verify the capital needs assessment report to make a recommendation 
as to the adequacy of its due diligence, its ability to address the Development's capital 
needs appropriately, that it was prepared in conformity with the Florida Housing 
Rehabilitation Guide for Existing Properties, and meets any additional standards set-forth 
by Florida Housing, 

d. The review should assess that the report meets the following purposes of a capital 
needs assessment: 

i. Description of the physical features or inventory of the Development and 
an assessment of its condition or state of repair and durability as described in the Florida 
Housing Rehabilitation Guide for Existing Properties. 

ii. Identification of the Development's current and future capital repair and 
replacement needs, estimated in dollars, and the preparation o f a financial plan 
necessary to meet those ·needs as described in the Florida Housing Rehabilitation Guide 
tor Ex'isting Properties. 

Ill . ldentificatioo, specification and cost estimation of immediate repairs, 
replacements or new items to be added, inclusive of p·urpose to correct observed 
conditions needing immediate or early action to address threats to life or health, and/or 
violations of statutes, rules or codes; to minimize operating costs of housing through 
energy and water conservation measures, and to improve indoor air quality through the 
use of sustainable building components and systems, if applicable; and to compete 
effectively in the multifamily marketplace. 

e. Confirm that the capital needs assessment is certified and prepared for Florida 
Housing., 

f The capital needs as..,;essment must be adequate to form the basis of a recommended 
rehabil1tauon scope of work that sufficient to addresses the needs identified in the report, 
given the ava1 lab le budgeted resources. The sources and uses of funding for the entire scope 
of rehabilitation must be detailed and bnlanccd. 

g. lf the capital needs assessment shows that the applicant cannot provide required 
accessibj lity and visibility features, or other mandatory feature and amenities, within the 
contemplated budget, and after consultation with the Applicant, the Servicer is of the 
opinion that the requirements of the RF A that funded the Development cannot be met, the 
Servicer shall be responsible for recomrnendiog to Florida Housing that funding should be 
rescinded in accordance with the Florida Housing Rehabilitation Guide for Existing 
Properties, 

t5 1P :tg<-' 

RFQ 20 17-0 I. n111J AJclt,nduni Ill 



Exhibit A 

h. If the capital needs assessment does show that the Applicant. can provide the 
required feature within the contemplated budget, the Servicer shall use the capital needs 
assessment to propose the rehabilitation scope of work as described in the Florida Rousing 
Rehabilitation Guide for Existing Properties. The Servicer shall provide the proposed 
rehabilitation scope of work and the capital needs assessment to the Applicant for review 
and comment within the timeframe outlined in the Florida Housing Rehabilitation Gwde 
for Existing Properties. Upon receipt of the Applicant's comments, the Servicer shall 
forv-,,ard the proposed rehabilitation scope of work, along W1th any comments provided by 
the. Applicant, and Servicer opinions or recommendations regarding the Applicant's 
comments to Florida Housing for consideration. 

6. With respect to the DeveJopment's economic feasibility, the Servicer will: 

a. Review the soUTces and uses of funds and operating pro-forma statements to make 
~ure that the Developer has the resources to fund the cost of the Development and to cover 
the debt service requirements. 

b. For Developments built per Rule 67-50, ensure that buyers in the chosen set aside 
income ranges can afford the homes. 

c. For Developments built per Rule 67-50, review or recommend any pre-sale 
requirements that must be rnet prior to funding the Development: 

d, For Developments built per Rule 67-50, evaluate the proposed sales price of homes 
to ensure that they do not exceed the ljmits established in Fla Admiri Code R 67-50 and 
24 CFR Part 92. 

e. Obtain a copy of ea-ch Development's plans artd specifications prior to submitting 
the credit underwriting report to Florida Housing for approval. Compare these for 
consistency to the capital needs assessment, where applicable, basic structure components, 
green and energy feature.$, accessibility, un1versa1 design and visitability features. 
amenities and other commitments included in the Development's app Ji cation, and include 
the results of this comparison in the credit underwriting report. The Servicer W111 also 
review final plans and specifications prior to the loan closing and will notify Flori'da 
Housing of the results of this comparison. If construction has commenced, for HOME 
funded Deve!ophlents, the Servicer must verify that the completed work meets Federal 
Labor Standards. For Demonstration Loans, the Servicer will ensure that the Developer 
adheres to the requirements of the particular Demonstration Loan competitive solicitation 
under which funds were awarded, and other modifications outlined in the Development 
Plan submitted by the technical assistance provider. The Service will confirm that the plans 
and specifications conform to the approved rehabilitation scope of work and comply with 
the Florida Housing Rehabilitation Guide for Existing Properties. 
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1. New Construction 

1) Developments that selected green building certification in the Application 
must contract with a third-party verifier from a green certification program 
specified in the RF A to carry out the certification. During Credit Underwriting, the 
Servicer will verify that' the Developer has contracted with a third party verifier 
from the following list which may be amended from time to time: LEED, F'GBC or 
NAHB National Green Building Standard. 

2) For Developments in the new construction category that are a mix of new 
construction and rehabilitation, the Servicer will verify that the third patty verifier 
has deemed that it is feasible for the entire Development to achieve certification. If 
the third party verifier determines that it is not feasible, the Developer will be 
subject to a reduction in the Developer fee, as outlined in the RF A instructions, and 
must select the approved number of green building features from the list in the RF A 
for those units in the Development which cannot be certified. If this situation 
occurs, the Servicer will verify that the Developer has selected the approved 
number of green building features from the Ii.st in the RF A 

3) For Developments that did not select green building certification, the 
Servicer will verify that the approved qumber of green building features have been 
selected from the list in the RF A 

4) Developments that are required to comply with the Energy Star program 
referenced in the RF A must contract with a certified Home Energy Rater to carry 
out certification. During Credit Underwriting, the Servicer will verify that the 
Developer has contracted with a certified Home Energy Rater. For Developments 
not required to comply with Energy Star requirements, the Servicer will verify that 
the Developer is prepared to provide the requir.ed energy features as described in 
the RFA. 

5) AU proposed Developments that involve any new construction units must 
include the required accessibility, universal design and visitability features and 
amenities as listed in the RF A During Credit Underwriting, the Servicer will verify 
that the Developer is ensuring .compliance with all federal accessibility 
requirements and state building code requirements, including the following: 

a) 2012 Florida Accessibility Code for Building Construction, adopted 
pursuant to Section 553.503, Fla. Stat.: 

b) The Fair Housing Act (42 U,S.C. 3601) as implemented by 24 CFR part 
100; 

c) Section 504 of the Rehabilitation Act of 1973 (29 U.S.C, 701) as 
1mplemented by 24 CFR Part 8; and 
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d) Titles Il and Ill of the Americans with Disabilities Act of I 990 ( 42 lJ. S. C. 
12131-12134), as amended by the ADA Amendments Act of 2008, and as 
implemented by 28 CFR parts 35 and 36. incorporating the most recent 
amendments, regulations and rules. 

11. Rehabilitation and Preservation 

I) Developments are required to include features and amenities listed below 
from the RFA. As described in the Fk>rida Housing Rehabilitation Guide for 
"Existing Properties, the Seivicer must verify that the capital needs assessment has 
addressed the features required in the funding RF A, and that they are included in 
the rehabilitation scope of work and within the budget for the Development. 

a) The accessibility, universal design, and visitability unit features 
listed 1n the RF A. 

b) The energy features listed in tbe RFA. 

2) The Servicer will verify that green building features have been selected 
from the list in the RF A. 

1. The Servicer must perform an·analysis of the Management Company, including a 
review of existing Developments currently being managed and determine whether the 
Management Company is acceptable to manage the Development. Any identified 
noncompliance issues of the Management Company must be included in the analysis and 
disclosed in the credit underwriting report 

8. The Servicer must complete a subsidy layering review if required by RUD, within 
the requirements set forth by HUD. 

9, 'rhe Servicer must obtain and review any FHFC forms ( which may be amended by 
Florjda Housing), as required from the Architect, Developer, and Construction Consultant 
related to compliance with Fair Housing, Section 504 and ADA requirements for the design 
and as-built phases of the Development. 

10. For HOME programs, the Servicer will ensure that Development materials and 
plans are in compliance with 24 CFR Part 92 and, when applicable, the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970, as amended

1 
42 U.S.C. Section 

460] et seq. and implemented at 49 CFR Part 24 with further guidance provided by lilJD 
Handbook 1378; and tbe requirements of Section l04(d) of Title l of the Housing and 
Community Development Act of 1974, as amended and implement at 24 CFR Part 42 and 24 
CFR 92.353 and 92.634). 

EKhibit A 

a. With respect to relocafion, the laws require that any tenant who is a legal resident 
of the project at the initiation of negotiations, as defined in 49 CFR 24.2, and must move 
either permanently or tempor.arily from his or her cl.welling unit as a direct result of 
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rehabi.litatioo, demolition or acquisition of a HOME assisted project, are entitled to 
relocation assistance. In those instances, the Servicer will, at a minimum, review: 

l. Written notices to the tenants of the right to remain or the need to relocate. 

ii. Evidence that the Developer provided advisory servic.es to the tenants 
including notices, information booklets, explanation of assistance, referrals to social 
services~ counseling and advice under the Fair Housing Act. 

m The Development's pro-forrna to ensure payment for the cost of relocation, 
reimbursement of moving and related expenses; and the cost of replacement housing 
assistance. for eligible tenants (42 months if tenant1s income is 80 percent AMI and 60 
months if tenant1s income is less than 80 percent AMT) are reasonable and included. 

11 , The Servicer must review source and use analysis to ensure that, for the HOME 
assi~ted units, HOME funds are only used for eligible costs pursuant to 24 CFR Part 92.206. 

12. For the Housing Credit Program, the Servicer will apply the applicable 
requirements of Section 42, Internal Revenue Code in its review and ·in its housin.g credit 
amount determination. 

13. For the Housing Credit Program; the Serv:icer must compute the number of housing 
credits a Development should receive by using the qualified basis calculation and the gap 
calculation. The Servicer must also compute the 50% test for Developments funded with tax­
exempt bonds that are requesting 4% crernts. 

14. For the Ptedevelopment Loan Program (PLP), the Servicer will provide an analysis 
for any Development that is either: (I) using PLP funding for site acquisition or (2) requesting 
a second one-year extension of the loan terrn In those situations where PLP funding is being 
requested for site acquisition, the credit underwriting report must provide Florid.a Housing with 
a recommendation as to whether .the requested loan amount is adequate and of the amount 
necessary for site acquisition and related closing costs. In the instances where a PLP applicant 
is requesting an extension of the loan term, the Servicer will provide Florida Housing with a 
recommendation that the extension is likely to result in successful completion of the 
development 

15.. On a bi-monthly basis, the Servicer must submit written reports providing an update 
on the status of each Devefopment the Servicer is in the process of underwriting. At a 
minimum, the report will include: Development name and application number(s), name of 
credit underwriter, fee status, receipt dates of appraisal and market study reports, site visit date, 
Units occupied, date of latest draft, date of final or revised final report and a comment section. 

16, After receipt of all requested material from the Developer, the Servicer will 
complete credit underwriting in compliance with the statutes, rules and RF As pertaining to the 
particular program (i.e. HOME, HAP, PLP, SAIL, MMRB, NHTF, HHAL, EHCL) and 
provide a written draft report td Florida Housi'ng and the Developer. Florida Housing and the. 
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Developer will make comments and submit to the Servicer for possible incorporation into a 
final credit underwriting report. 

17. The Servicer will provide electronically the credit underwriting report data in a 
Florida Housing-approv:ed Excel template, which may be amended from time to time. 

18. The Servicer- must be present when the final credit underwriting report is presented 
to the Board. 

19. The Servicer will review proposed -property insurance coverage for compliance 
with the FHFC Insurance Guide, as applicable. 

20. The Servicer must attend the loan closing for MMRB issuances only. 

2 L The Servicer will review commitment letters and other appropriate legal 
documentation to ensure that the loan terms outlined in the credit underwriting report are 
incorporated into the loan documents. 

22. The Servicer must also provide Florida Housing with a letter at closing that 
indicates that all loan closing conditions listed in the credit underwriting report have been met. 
The Servicer must also provide Florida Housing with a dated and signed copy of approved 
sources and uses and a construction draw schedule. 

23'. For Developments built per Rule 67-50, the Servicer will perform an analytical 
review of the proposed Devel~pment for applicants requesting purchase asslstance loans to 
determine the feasibility and viability of the Development. Information and documentation 
required for this analysis may or may not entail compilation of all of the information included 
in Section Four, Item l C. of this RFQ. This review-will be done in accordance withFJa. Admin. 
Code R 67-50. 

24. The Servicer will provide executive s.ummaries for the fo11owing headings with.in 
the Credit Underwriting reports: 

a. Cost Needs Assessments 

b. Capital Needs Assessments 

c. Market Studies 

d. Appraisals; and 

e. Cost Analysis 

25 . Participate in and/or conduct training workshops and/or webinars for personnel to 
ensure coo,phance with Federal la-ws and regulations, State laws, and Florida .l:fousing rules 
concerning program requirements including Fair Housing lav.'S. Workshops and/or webinars 
are to be conducted at least quarterly. 

J::!!.hibil A 
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D. The process to be used by the Serv.icer to underwrite for program eligibility all individual 
borrowers financed by Florida Housing under Fla. Admin. Code R 67-57 or 67.59 at a minimum, 
the factors outlin.ed in items 1. through 22. belo.w (as applicable according to the program)~ 

t. For Borrowers purchasing homes constructed in conjunction with Rule 67-50 or 
Rule 67-57, perform a Borrower analysis to dete1111ine the eligibility of persons applying for 
.subordinate mortgage loans by performing, at a minimum, the following: 

Exhibit /I. 

a. Review Mortgagor' s affidavits and Lender's affidavits for the following: 

i. Completion and execution of documents in accordance with procedures by 
the homebuyer and the lender, as applicable;· 

ii. Verification that each homebuyer's gross annual family income does not 
exceed the program income 1imits; 

Ill. 

limits; 
Verification that the purchase price of the home does not exceed program 

·iv. Verification that all condit10n in the firm commitment to the Developer have 
been met and immediate notification to Florida Housing of noncompliance with the 
conditions of the commitment. 

b. Prior to the home buyer closing and receiving the subordinate mortgage, the 
Servicer or its designee will inspect the construction of the house, if constructed per Rule 
67-50, and assure Florida Housing, in writing, that a1l applicable program application 
requirements have been met. 

c. If constructed per .Rule 67-50 and for the HOME program only, prior to the home 
buyer closing and receiving the subordinate mortgage~ the Servicer or its designee will 
inspect the construction of the house and assure Florida Housing that all applica.ble HUD 
Requirements (24 CFR Part 92) have been met. 

d. The Servicer will review and verify required documents under Ru.le 67•50 or 67-57 
and set up individual files for each house (in addition to the servicing :file for the entire 
Development mentioned previously in Item A 1. of this section, if applicable) containing 
appropriate documentation (including income verification documents, location, purchase 
price, HUD Uniform Relocation Act Notice to Sellers, HUD Housing Quality Standards 
Inspection, Environmental Review checklist, Lead Based Paint Notice, HOME Program 
Agreement, promissory note, certified original copy of subordinate motlgage, HUD- I 
Settlement Statement, title insurance polfoy, copy of firsf mortgage note and mortgage); 
and 

e. Submit a complete file on the home buyer to Florida Housing on or before the 45th 
Day after the date of closing of the subordinate mortgage, or an explanation as to why the 
file has not been submitted, accompanied by appropriate documentation. 
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2. For applicants applying for assistance under Rule 67-59, the Servicer will provide 
serv1ces to ensure initial program eligibility and continued eligibility tn con}unction with 
program guidelines and at a minimum, the following: 

a Review supplied document~ and commun\cate any missing or incomplete 
docwnents to required parties. 

b. Make eligibility determinations based on documents supplied and in accordance 
with underwriting procedures for each program. 

c. Complete required fields in the Corporation's supplied database. 

d. Provide detailed notes and documents in the Corporation's supplied database 
regarding any items noted during the credit underwriting process. 

JI. Construction Loan Se1-vicing 

A. The Servicer wiH provide the foHowing services for all recipients of Construction loans 
as applicable pursuant to the loan docwnents: 

L Establish servicing files for each Development that will contain copies of all 
do<:wnents and reports penaining to the Development. 

2. Review each Draw Request from the Appbcant. The Servicer will determine that 
the following conditions, as applicable, have been met p{ior to each Draw Request being paid: 

f;;,;hibit /\ 

a. The work completed by the Developer justifies the amount of the draw based on a 
physical inspection (of the work completed) by the Servicer. 

b. The good and insurable title to the property is vested in the Applicant, free and clear 
of all encumbrances, except as provided in the original title insurance commitment or 
policy insuring the Development and dehvered at the loan closing, based upon a title 
endorsement provided by the Applicant. .. 

c. The Applicant, or its designee,. has furnished the Servicer with an affidavit stating 
whether the Applicant has been served with any written notice that a lien may be claimed 
for any amounts by any person or entity furnishing materials or performing labor of any 
kind in the construction process of the Development through the date of the previous 
disbursement. The affidavit must include copies of the notices of any liens. In the event a 
Hen has been filed against the property, the Servicer will require that such lien be satisfied, 
escrowed, or bonded before approving a Draw Request. 

d. The Applicant has procured proper construction lien waivers including, but not 
limited to, a contractor's affidavit or bonds from the general contractor and all sub­
contractors, which have provided statutory "Notice to Owner" to the Servicer through the 
date of the previous disbursement. · 
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Exhibit A 

e. The Applicant has furnished the Servicer satisfactory evidence that the undisbursed 
proceeds of the Construction Loan shall be sufficient to pay the cost of completing the 
construction of the Development as requiced by the Construction Loan documents and 
!_1.otify Florida Housing within 15 Days, 

£ The construction of the Development is not in violation of the LURA and/or EU A, 
or any covenants, restrictions, codes, or zonihg ordinances affecting the Development. 

g. The Applicant has provided the Servicer with a title endorsement indicating that 
there has been no change in the state of title to the Development since the issuance of the 
policy_ 

h. An authorized officer of the Applicant \.\'ill execute each Draw Request. The names 
and signatures of the officers of the Applicant who are authorized to execute Draw 
Requests 'Nill be provided to Florida Housing and the Servicer prior to the commencement 
of draw requests and within seven business days following any change(s) in officers. 

i. A draw approval from the Applicant's engineer or architect, which indicates that 
work has been accomplished in accordance with the plans and specifications so as to entitle 
the Applicant to the Draw will accompany each Draw Request. 

J. The general contractor's commerciaJ general liability (CGL) policy, the Applicant's 
CGL and the engineer or architect's professional liability insurance, or comparable 
insurance coverage, is in force, as appHcable. The general contractors CGL policy should 
contain additional insured language covering both the Applicant and Florida Housing. 

k. Any change orders are within the scope of the plans and specifications and in 
compliance with Florida Housing's rules and that the Applicant has furnished the Servicer 
satisfactory evidence that the undisbursed proceeds of the Construction Loan shall be 
sufficient to pay the cost of completing the construction of the Development as required by 
the Construction Loan documents. 

1. All Federal Labor Standards and Section 3 requirements have been met, for the 
applicable programs. 

m. Florida. Housing has been advised that all requirements for the Draw Request have 
been satisfied and, if any requirements are remaining and unfulfilled by the Applicant. 

n. For Developments built per Rule 67-50, the Applicant has met any pre-sale 
requirements recommended in the Credit Underwriting Report. 

o , The Applicant has ~lly complied with aU other provisions of the Construction Loan 
docwnents, 

p. lncluded in the Draw Request authorization from the Servicer to Florida Housing, 
the Servicer will include a.t least the following information: 
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,. The total amount of funds approved to be drawn by the Development; 

ii-. The funding source(s) and amount(s) funding the total Draw Request~ 

,ii. The total gross amount of each funding source committed to the 
Development (in dollars), amount funded for each source after the given draw is 
disbursed (in dollars and percent of ,gross commitment), and the remaining available 
funding for each source (in dollars): 

1v. The construction completion status stated as a percent of completion. 

3. Within five Days after receipt of required documentation as deten11ined by the 
Servicer and1or as described in the underlying loan documents 1 and a physical inspection of 
the construction at the Development, or if physical inspections are sub-contracted by the 
SefV'icer within five Days after receipt of an inspection report, notify Florida Housing and the 
Applicant of approval, disapproval, or modification of the Draw Request The inspection report 
must include statements that the ful1owing items have been considered in the scope of the 
inspection as well as the status of their appropriate compliance requirements: 

a. Construction features and amenities per the closing documents, 

b. Accessibility features and accessible units, p:er the closing documents; 

c. Federal and state accessibility requirements, including the following: 

i. 2012 Florida Accessibility Code for Building Construction, adopted 
pursuant to Section 553.503, F.S.; 

LL Fair Housing Act as implemented by'24 CFRPart 100; 

111. Section 504 of the Rehabilitation Act of Rehabilitation Act 0fl 973; .and 

iv, Americans with Disabilities Act of 1990 as implemented by 28 CFR Part 
35, incorporating the most recent amendments, regulations and rules. 

4. Provide a monthly written statement to the Applicant of the amount due and 
payment date on the Construction Loan. AU interest calculations will be computed based on 
actual number of days divided by actual number of days. 

5. Collect loan payments from the Applicant and make the appropriate remittances to 
Florida Housing within 20 Days of collection or when the balance due Florida Housing exceeds 
$250,000. For remittances not received by Florida Housing within 20 Days of the date received 
by the Servicer, the Servicer may be subject to a 5% late charge of the remittance amount. 

1 The verbiage in italics was missing from the original version of the RFQ due to a scrivener 's error. ·n,e Parties 
mutually agree to this updoted longuagc within the Scope of Work. 
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6. Maintain all accounts held on behalf of the Applicant, Flor.ida Housing, and where 
applicable, the mortgagors, 1n an Eligible Depository or Acceptable Depository Account. 

7. Service delinquent accounts of Applicants including, but not limited to, sending 
notices as required by the loan documents and implementing all appropriate collection 
procedures. The Servicer may retain late fees collected, after Florida Housing's interest, 
principal and other applicable fees, if any, have been paid. However, late fees retained by the 
Servicer will not include late filing fees assessed to and collected from Borrowers for failure 
to submit audited financial statements by the required deadline. These late fees must be 
remitted to Florida Housing. 

8. Analyze each capitalized interest account semi-annually to ensure adeq~ate funding 
is available to complete construction. ff the review determines the funds in the account are 
inadequate to complete construction, Florida Housing must be notified in v.;riting within 15 
Days of the detem1inati'on. 

9. Establish and maintain escrow accounts, ifrtot held by the Trustee (or entity acting 
in similar capacity; e.g. Fiscal Agent) or first mortgagee and not subject to a joint escrow ( or 
similar) agreement, as follows: 

• for replacement reserve: 
.. for sinking fund; 
• for operating reserve; and 
• for any other transaction established escrow, as applicable. 

[if not commingled] titled in the Development's name, with Development tax 
identification number:, 'in care of the Servicer; 

• require two signatories for all withdrawals/payments; 
• perform monthly reconciliation (by the Servicer) by someone other than the individual 

who prepares deposits or withdrawals; 
• determine adequacy after each disbursement~ and 

maintain all accounts at an Eligible Depositor:y within an Acceptable Depository 
Account. 

Review all such escrow accounts on an annual basis for adjustments (e.g. the required 
balance, amount of periodic escrow payments, etc.), if necessary. 

If an escrow account balance exceeds insurable limits .and the excess is not collateralized, 
then the excess amounts must be maintained within an Acceptable Depository Account at an 
Eligible Depository. 

Escrow accounts for mu]tiple Developments may be commingled. The Servicer shall 
maintain reco,tds on a loan:-by-loan basis regarding the Applicant Development, purpose or 
source, etc., as applicable, of the commingled funds such that the monies can be accurately 
accounted for and managed on an ongoing basis as if they·were not commingled. If held in an 
interest-bearing account. none of the interest earned may be retained by the Servicer and all 
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such interest tnust be distributed on a pro-rata, loan-by-loan basis for each transaction 
established escrow at !'east quarterly. 

For escrows held by the Trustee (or entity acting in similar capacity; e.g. Fiscal Agent) or 
first mortgagee, where appljcable, the Servicer shall conduct a periodic analysis of the 
escrow(s) and deliver to the Trustee or mortgagor a statement setting forth the amounts to be 
paid by the Borrower into the escrow to ensure the adequacy of the account balance for its 
intended purpose, subject in all respect to the applicable loan documents. 

I 0. Upon request by "Florida Housing, perform an analysis of disbursements rrom any 
escrow account. 

11. Verify the adequacy of all insurance po 1 icies, as well as ensure that Florida Housing 
is named as loss payee, mortgagee, and additional insured, as applicable, pursuant to the FHFC 
Insurance Guide. Track the renewal or anniversary premium payment dates of all insurance 
policies, as applicable. Notify Florida Housing, in writing, of any coverage lapses, policy 
terminations or expirations. 

a. In the event of a loss, the Servicer will review and disburse the insurance proceeds 
in accordance with Section Four, Item II of this RFQ. Compensation for managing 
insurance proceeds in the event of a loss will be at the hourly rates for extraordinary 
services outlined in the Contract. 

12. Verify -in writing the Development is built to the standards set forth in the 
Applicant's application to Florida Housing. Inspections must include a review of 100% of the 
accessible units and accessibility features located at each Development. Include statements that 
the following items have been considered in the scope of the inspection as well as the status of 
their appropriate compliance requirements: 

a. Construction features and amenities per the closing documents 

b. Accessibility features and all accessible units, per the closing documents; 

c. Federal and state accessibility requirements, including the following: 

i. 2012 Florida Accessibility Code for Building Construction, adopted 
pursuant to Section 553.503, F.S., 

u. Fair Housing Act as implemented by 24 CFR Part l 00, 
Hi, Section 504 of the Rehabilitation Act of Rehabilitation Act ofl 973 
iv. Americans with Disabilities Act of 1990 as implemented by 28 CFR Part 

35, incorporating the most recent amendments? regulations and mies, 

13. In addition to the physical inspections needed for processing Draw Requests, the 
Servicer will conduct physical inspections of Developments at Florida Housing's request, and 
notify Florida Housing of any deficiencies found and recommend corrections. 

l::.'Ulibit A 
20 IP u g. (; 

RFQ 20\7-0) and Addtmdum # I 



14. In the event that Florida Housing forecloses on a Development, the Servicer will 
provide documents and other information in its files regarding the Development and testify on 
Florida Housing's behalf If the Servicer is requested to provide additional services related to 
the foreclosure, the payment for such services will be negotiated and agreed to prior to 
proceeding, but will not be in excess of the hourly rates for extraordinary services outlined in 
the Contract. 

15. For the Housing Credit Program, a physical inspection of the Development will be 
done to compare basic structure components, accessibility, universal design, and visitability 
features as specified in the RFA, green building features, energy features, and amenities to 
finaf plans and specifications and the application. Inspections must include a review of I 00% 
of the accessible units and ac.cessibility features located at each Development. When under 
construction (property not complete) a minimum of four inspections with one inspection 
occurring prior to 15% completion and one Inspection upon completion will be conducted by 
the Servicer. For Developments generally complete and fully occupied, one inspection with 
any necessary follow-up inspections, as directed by Florida Housing, will be conducted by the 
Servicer. The Servicer will verify the features and amenities as specified in the application as 
amended. The Servicer must provide a written report of the findings of the inspections to 
Florida Housing within 15 Days of inspection. 

16. New construction Developments that selected green building certification in the 
RFA must be inspeated by a third-party verifier from the following list which may be amended 
from time to time: LEED, FGBC, or NAHB. The Servicer will confirm that the third-party 
verifier has inspected the Development and that it meets the requirements of the applicabl.e 
green building certification program. 

17. Report the status of construction (buildings and units completed), each month to 
Florida Housing including the status of liens outstanding against the Development and the 
status of construction draws including amount of any draw, total amount disbursed, and 
balance of loan remaining, If a project is lagging behind the construction schedufe projected in 
the credit widerwriting report, the SeJvicer wjlJ include that information in the monthly report 
The form of the report ,-vill be provided by Florida Housing. 

is_ Track each property's status of completion and letters of credit, if any. The Servicer 
will be responsible for recommending, in writing, to Florida Housing and the Trustee, if 
applicable, any draws prior to the expiration of the letter of credit and the release of the 
collateralization and the guarantee (according to the tenns specified in the closing documents, 
if applicable), if al! conditions outlined for release have been satisfied, or for recommending 
the continuation of the collateralization, if the satisfaction of the terms of the guarantee and/or 
bond documents, as applicabfe, have not been met, as determined by the Servicer. 

19.. For Developments built per Rule 67-50, provide reports to Florida Housing for 
Construction Loans being serviced. 

A monthly report must include, at a minimum. the following information: 

Exhibil A 
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Exhibit A 

a. Development name; 

b. Development number that was assigned by Florida Housing~ 

c. Developer name; 

d, Applicant name; 

e. Construction Loan amount; 

f Set-aside reqlrirements; 

g. Total Construction Loan funds disbursed; 

h. Total Permanent Loan funds reserved for home buyers; 

L Total Permanent Loan funds received by home buyers; 

J. Numberofhomes sold; 

k. Number of households receiving Permanent Loans; 

l. Number of confirmed pre-sales; 

m Details lndudfng all buyers purchasing homes 'in the Development and separately 
those buyers purchasing homes in the Development receiving Permanent Loans, which 
summary of information must. include: 

i. Average sales price~ 

11, Average income; 

111. Average family size; 

w. Average age of Borrowers_ and average age of co-Borrowers; 

v. Avero.gc age of Borrowers and co-Borrowers who arc elderly as defined in 
Section 420.503(15), Fla Stat., as amended; 

vi. Total number of Borrowers and co-Borrowers that are farm workers, as 
defined in Section 420.503(18), Fla. Stat; and 

vii. Total number of Borrowers, by race ( white; black or African American; 
Bispanic or Latino; American Indian and Alaskan Native; Asian; and Native Hawaijan 
and Other Pacific Islanders); and total number of co-Borrowers, by race. 
n. Additionally, for each home built per Rule 67-50 purchased with a Permanent Loan; 
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1. .Borrower's name; 

ii.. Number of persons in household; 

iii. Gross annual household income; 

1v; Legal descri--ption of property; 

v. Sales price; 

v1. Amount of Permanent Loan funds reserved, if applicable; 

vii. Amount of Permanent Loan funds received, if applicable; 

vu 1. Set-aside category; 

1x. First mortgage interest rate; 

x . Borrower's AW¾ level; 

XI. Type of interest rate; 

xii. Type of loan; and 

x111. Whether the.Development meets its set-aside requirements. 

B. The Servicer will ensure that the requirements of the Davis-Bacon Act, 40 U,S.C. 3141-
3148, as required by HUD, the Contract Work Hours and Safety Standards Act, 40 U.S.C. 3701, 
24 CFR Part 135 which implements section 3 of the Housing and Urban Development Act of 1968, 
12 U.S.C. 170'1 u and, Debarment and Suspension (Executive Orders 12549 and 12689), and the 
Copeland Act, 40 U.S.C, 3145, are being met during the construction of any Development 
receiving a HOME Loan or any other federally funded program where compliance of these 
requirements is required. The Servicer will submit documentation sufficient for Florida Housing 
to certify to HUD that these requirements are being met. 

L To aid in this process, Florida Housing will perform the following functions for 
Federal Labor Standards requirements: 

a. Provide compliance procedure guidelines regarding Federal Labor Standards 
monitoring. 

b. Have certification signed regarding debarment, suspension1 ineligibility and 
voluntary exclusion 

2. The Servicer, or its designee, will be required to perform functions including, but 
not limited to, the followjng: 
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Exhibit A 

a. Verify the general contractor's eligibility for contract award. 

b. Forward information regarding Federal Labor Standards to the identified general 
contractor and all subcontractors. 

c. Conduct a pre-construction conference to review the Federal Labor Standards. At 
a minimum, the Applicant and the general contractor will attend. 

d. Prepare and issue pre-construction conference minutes to Florida Housing and al I 
attendees. 

e. Ensure that all bid documents, contract and subcontracts contain the appropriate 
labor standard provisions. 

f Re-verify wage rates of anticipated worker classifications using Davis-Bacon Act 
fonns. 

g, Verify authenticity of any apprenticeship programs and proper registration of 
identified apprentices. 

h. Verify authenticity of any training programs and proper registration of identified 
trainees. 

i. Conduct on-site mspections 'including intervie'WS of employees of the Developer, 
general contractor or subcontractors using form HUD-11. This will include monthly site 
interviews, and monthly mail interviews (postage pai9 return envelope provided). Ensure 
the proper Davis-Bacon notices are posted on the job-site. 

j , Review the certified weekly payrolJs from the Developer, general contractor and 
all sub-contractors to ensure that: 

i. The payroll report is complete and certification has been signed. 

ii. An employee record form bas been submitted to the Servicer for each worker 
on the payroll. 

lll. Classifications and wage rates arc equal to or exceed the rates required hy 
HUD_ 

IV, Overtime hours and wages are properly calculated_ 

v. Payroll deductions nave been made iu accoroance with Department of Labor 
Regulations. 

vi. Fringe benefits have been paid in cash to an approved third party plan, fund, 
or program, 
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vii. The ratio of apprentices to journeymen docs not exceed the ratio stipulated 
under the approved program. 

vm. The ratio of trainees to journeymen does not exceed the ratio stipulated under 
the approved program. 

k. Recommend withholding Draw Request disbursements to Developers if certified 
payrolls have not been forwarded when due or if outstanding discrepancies have not been 
resolved. 

l. Prepare and forward a Federal Labor Standards Report due no later than the 25th of 
each month to Florida Housing including the following: 

i. Summaries of payro 11 reY1ews including all discrepancies and status of the 
resolution, including details of any restitution payments. 

ii. Dates of all monthly site and mail interviews, and summary of issues 
resulting from the i"nterviews. 

Ill. Any further information for Florida Housing to complete the HUD Semi-
Annual Labor Standards Enforcement Report (HUD Form 4710), 

3. The Servicer, or its designee, will be required to perform functions outlined and 
identified as Servicer Responsibilities in the Section 3 Plan for Florida Housing, as posted on 
the Florida Housing website. 

UL Permanent Loan Servicing 

A The Servicer will provide the following services for- aU recipients of Permanent Loans, as 
applicable, pursuant to the loan documents: 

l . Establish separate loan servicing tiles for each Development, which wm contain 
copies of all closing documents pertaining to the Development. 

2. Furnish billing statements to the Developer with amowit of payments due to Florida 
Housing. All interest calculations will be computed based on actual number of days divided 
by actual number of days. 

3. Collect loan payments and allocate funds to the appropriate servicing accounts and 
make all appropriate remittances to Florida Housing or the trustee, if applicable, within 20 
Days of collection or when the balance due Florida Housing exceeds $250,000. For remittances 
not received by Florida Housing or its Trustee, .if applicable, within 20 Days of the date 
received by the Servicer, the Servicer may be subject to a late charge of 5% of the remittance 
amount, at the sole discretion of Florida Housing. 

4. Maintain all accowits held on behalf of the Developer, Florida Housing, and where 
applicable, the mortgagors, in an Acceptable Depositoiy Account at an ·Eligible Depository, 
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S. Service delinquent accounts of Developers, including, but not limited to, sending 
notices as required by the loan documents and iJ11plementing aH appropriate _!':Ollection 
procedures. Collection procedures should include, for accounts over 30 days past due, a phone 
call with the Developer. The Servicer may retain late fees collected, after Florjda Housing's 
interest, principal and other applicable fees, if any, have been paid. However, late fees retained 
by the Servicer will not include late filing fees assessed to and collected from Borrowers for 
failure to submit audited financial statements by the required deadline. These late fees must be 
remitted to Florida Housing. 

6. Establish and maintain escrow accounts, if not held by the Trustee (or entity acting 
in similar capacity; e.g. Fiscai Agent) OT first mortgagee and not subject to a joint escrow (or 
similar) agreement, as follows: 

• for replacement reserve; 
• for sinking fund; 
• for operating reserve; and 
• for any other transaction established escrow, as applicable. 
• [if not commingled] titled in the Development's name, with Development ta.x 

identification number, in care of the Servicer; 
• require two signatories for all withdrawals/payments; 
• perform monthly reconciliation (by the Servicer) by someone other than the individual 

'-MlO prepares deposits or withdrawals; 
• determine adequacy after each disbursement; and 
• maintain all accounts at an Eligible Depository within an Acceptable Depository 

Account. 

Review all such escrow accounts on an annual basis for adjustments (e.g. the required 
balance, amount of periodic escrow payments, etc,), if necessary, 

If an escrow account balance exceeds insurable limits and the excess is not collateralized, 
then the account must be maintained at an Eligible Depository. 

Escrow accounts for multiple Developments may be commingled. The Servicer shall 
.maintain records on a loanwby-loan basis regarding the Developer, Development, purpose or 
source, etc., as applicable, of the commingled funds such that the monies can be a:ccurately 
accounted for and managed on an ongoing basis as if they were not commingled. If held in an 
interest-bearing account, none of the interest earned may be retained by the Servicer and all 
such interest must be distributed on a pro-r:ata, loan-by-loan basis for each transaction 
estabhshed escrow at least quar:terly. 

For escrows held by the Trustee (or entity acting in similar capacity; e.g. Fiscal Agent) or 
first mortgagee, where applica,b1e, the Servicer shall conduct a periodic analysis of the 
escrow(s) and delhrer to the Trustee or mortgagor a statement setting forth the amounts to be 
paid by the Borrower into the escrow ensure the adequacy of the account balance for its 
intended purpose, subject in all respect to the applicable loan documents. 
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6. Upon request by Florida. Housihg, perform an analysis of disbursements from any 
escrow account. 

7. The Servicer will ensure that at all times during the existence of the loan all 
buildings and improvements making up the Development are insured, as applicable, pursuant 
to the FHFC Insurance Guide. This includes the review of any amendment to, or renewal of, 
such insurance for compliance with the FHFC Insurance Guide. In the event the Developer 
fai Is to maintain such insurance in full force and effect, and upon the written authorization of 
Florida Housing, such insurance will be maintained by the Servicer, subject to payment by 
Florida Housing, which will advance necessary loan funds to the Servicer, upon request from 
the Servicer. The Servicer will retain and safely store, service and continually maintain all such 
policies and documents related thereto as required herein. 

8. Not less than annually; track and review each property;s operating deficit 
guarantees as well as any supporting collateral (ex. lettet of credit) securing the guarantees. 
Upon receipt of a written request from the guarantors asking that the guarantees and / or 
collateral securing the guarantees be released, the Servicer will be responsible for evaluating 
the request (along with all supporting documentation provided by the guarantors) and making 
a recommendation, in writing, to Ftorida Housing (and the Trustee or Fiscal Agent, if 
applicable) as to whether the release request should or should not be granted. In addition to 
the information provided by the guarantors, the Servicer' s recommendation should also take 
into account the related terms and conditlons specified in the loan documents. With regard to 
any collateral securing the guarantees, the Servicer will notify Florida Housing (and the 
Trustee. or Fiscal Agent, if applicable), in writing, within a reasonable period of time prior to 
the expiration of a letter of credit (or any other collateral account or instrument) securing the 
h'1.larantees. 

9. Provide loan servicing reports in wntmg to Florida Housing pursuant to the 
schedule of report dates provided by Florida Housing at the heginning of each year and as 
amended from time to time which identify all delinquent accounts and/or default issues, as well 
as all default/non-compliant insurance issues, . 

10. Provide quarterly (March, June, September, December) Trial Balances to Florida 
Housing. on the last day of the month following the end of the quarter (4/30, 7/31, 10/31 and 
1/31) for each program area identifying the curr.ent loan balances and accrued and unpaid 
interest of all Developments in the Servicer's portfolio being serviced on behalf of Florida 
Housing in a Florida Housing-approved format. 

I 1. Timely file Uniform Commercial Code (UCC-3) continuation statements with the 
Florida Secretary of State and where applicable, with the appropriate county office. 

12. For designated homeownership programs, the Servicer will annually verify whether 
the residence. continue.s to be occupied by the person named on the subordinate mortgage. The 
Servicer verification will be performed in compliance with the following Florida Housing and 
HUD standards. 
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a. Send a letter to the person named on the subordinate mortgage, or that person's 
surviving spouse, requesting a notarized statement regarding occupancy of the house and 
requesting a copy of the mo.st recent utility bill that must reflect the address of the house. 

b. If no response is received to the first letter, the Servicer will send a second letter 
within three months requesting the same information to the person named on the 
subordinate mortgage, or that person's surviving spouse. 

c. If no response to either the first or second letter is received, Florida Housing will 
be sent written notjfication of those residences not responding. The Servicer will also 
suspend future efforts to verify occupancy until notified by Florida Housing in writing to 
resume. 

13. The Servicer will ensure that at all times during the existence of the loan all 
buildings and improvements making up the Development ate insured, as applicable, pursuant 
to the FHFC Insurance Guide. Ih the event the Borrower fails to maintain such insurance in 
full force and effect, and upon the written authorization of Florida Housing, such insurance 
will be maintained by the Servicer, subject to payment by Florida Housing, which will advance 
necessary loan funds to the Servicer, upon request from the Servicer. The Servicer will retain 
and safely store, service and continually maintain all such policies and documents related 
thereto as required herein. 

B. The Servicer will promptly notify Florida Housing of any of the fullowing which may come 
to the attention of the Servicer with respect to the loan:· 

l . Any failure of the Developer to perform any covenant or obligation, applicable to 
it, under the loan documents (of which the Servicer has knowledge). 

2. Abandonment of the Development. 

3. Any lack of repair Qr deteriQration or waste suffered or committed in respe.ct to the 
Development. 

4. Any other matter which would adversely or materially affect or result in diminution 
of value of the security described herein and in the loan documents. 

5. Any loss or damage by fire or any hazard to the Development requiring repairs 
costing in excess of fifteen thousand dollars ($15,000} to restore the Development to its 
condition prior to such loss or damage. 

TV. Compliance Monitoring 

Servicing for any Florida Housing program must comply with Chapter 420, Part V, Fla. Stat., 
and Fla. Admin. Code R 67-53, which may be amended from time to time, for each Florida 
Housing program set forth in the applicable rule chapter of the Florida Administrative Code. To 
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ensure each Development's compliance with FederaJ and State laws, rules, and any loan closing 
documents currently in effect and as may be revised from time to time, the Servicer wdl provide, 
at a minimum, the following servtces: 

A Introductory Conference 

Prior to the leasing of any Development units, the Servicer wi.11 conduct an introductory 
conference with the owner contact or Management Company personnel to provide complete 
instructions regarding items 1 through 17 below. Upon completion of the conference, the Servicer 
will provide written confirmation to Florida Housing that the following items have been addressed; 

I. Federal requirements including, but not limited to, the minimum number of set 
aside units, certification and recertification of tenants, and next available unit documentation; 

2. State laws including, but not limited to, additional set aside units and any program 
requirements as may be required by Section 420, Part V, Fla. Stat, and Fla Admin Code R. 
67-21 , 67-48, and 67-53, as may be amended from time to time; 

3. Florida Housing rules concerning tenant income restrictions; 

4. Requirements of the· loan closing documents or application, as applicable, 

5. Resident programs/public purpose requirement/public policy criteria; 

6. Affirmative Fair Housing Marketing Plan requirements as applicable, as may be 
amended from time to time; 

7. Tenant applicatio□s - specific i□formation necessary for continued program 
compliance; 

8. lncome limits; 

9. Rent limits as applicable, as may be amended from time to time; 

10. lncome verification; 

1 l , Ulility allowunce; 

12. Annual income and assets; 

l 3. Tenant income certification; 
14. Lease; 

15. Program report; 

l5 I 1' ;Jg o 
Ex:hibitA 
RPQ 20.17-01 o.nd .Addendl.llTI # 1 



16, Units exempted from certification for management 0r security officer residence_, 
and1 

17. Owner's complianee responsib'ilities including, but not limited to: 

a. Notifying Florida Housing and the Servicer of any change i'n Development 
9wnership; and 

b. Notifying Florida Housing and the Servicer of any change of Management 
Company prior to the company becoming responsible for management of the 
Development.. 

B. Program Reports 

For all Developments fW1ded by Florida Housing, the Servicer will collect program reports 
(form PR- I) from the o~er or Management Company. The program report provides a unit-by­
Wlit listing of all units in the Development and gives detailed information regarding the occupants' 
eligibility and set-aside requirements. The program report will be collected electronically m 
accordance with the deadlines stated in ltem TV.B,2 below. 

fahibitA 

The Servicer will perform the following functions regarding the program reports: 

a. Review Program Report Recap of Tenant Income Certification Information 
worksheet for completeness, including proper execution, and income eligibility. 

b. Confirm that all required re-certifications are completed in a timely manner. 

c. Confinn that all new move-ins and move-outs have been correctly designated 

d. Review the program report to determine that the applicable program set-aside 
requirements have been met. 

e. The Servicer will keep all program reports and Tenant lhcome Certifications in files 
of the Servicer, 

f Contact the owner or Management Company, as applicable, immediately following 
the due date if the program report has not been received. A record of the tardiness will be 
kept. If a pattern of tardiness develops, a letter will be sent by the Servicer to the owner 
with a copy to the Management Company, giving notice that extra effort should be made 
to assure arrival of program reports no later than the due date, 

g. Write or telephone the owner or Management Company, as applicable, regarding 
any discrepancies -found during evaluation of a program report. A response from the owner 
or Management Company is due to the Servicer within 15 Days of the notification of the 
discrepancy. If the owner or Management Company does not respond on or before the end 
of the 15 Day period, the Servicer will contact the owner or Management Company, as 
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applicable, to determine the reason. Any telephone response will be documented in the 
Development file. 

h. When program report information is incorrect, the Servicer will make a note to the 
file to review the next monthly program report to confirm that errors have been corrected 
and will instruct the owner OT Management Company, as applicable, to apply corrections 
to the next program report submitted electronically to Florida Housing. When the. Servicer 
does not evaluate a Development's program report each month, the Servicer will instruct 
the owner or Management Company, as applicable, to apply e-0rrections to the· program 
report for the program report month that the Servicer evaluated and submit the revision 
electronically to the Servicer alone. 

2. Collection of program reports will be as follows: 

a. Initial Program Report 

\. When a Development receives competitive Hous1ng Credits or HOME 
Rental funds and the Development is occupied at closing or carryover, the initial 
program report will be prepared as of the last day of the calendar month during which 
the loan closing or the execution of the carryover allocation agreement occurred, and 
will be submitted no later than the 15th of the following month. The Servicer will 
'Collect a copy of the program report ace-0mpanied by copies of executed tenant income 
certifications fur 10% of the certified units. 

ii. When a Development receives competitive Housing Credits or HOME 
Rental funds and the Development is not o,ccupied at closing or carryover, the Initial 
program report vvill be prepared as of the last day of the calendar month during which 
rental of the initial unit occurred and will be submitted no later than the 15th of the 
following month. The -Servicer wiJJ collect a copy of the program report accompanied 
by copies of executed tenant income certifications for 10% of the certified units. 

'iii, When a Development receives an allocation of non-competitive Housing 
Credits without any Florida Housing issued loans-, the initial program report will be 
prepared as of the last day of the calendar month during which final Housing Credit 
allocation occurred and will be submitted no later than the 15th of the following month. 
The Servicer will collect a copy of the program report accompanied by copies of 
executed tenant income certifications for 10% of the certified units. 

b" Ongoing Program Reports 

Except for HOME Rental and Housing Credits, subsequent program reports will be 
prepared as of the last day of each calendar month and are due no later than the l 5th of 
eachfoLiowing month throughout the entire regulat0ry period. The Servicer will collect 
a copy of the program report accompanied by copies of l 0% of the executed tenant 
income certifications effective since the last program report. 
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c. HOME Rental and Housing Credits 

Once during each year .of the entire regulatory peri0d, on a date established by 
Florida Housing, the Servicer will collect a copy of the program report accompanied 
by .copies of l 0% of the executed tenant income certifications that were effective since 
the last program report that was evaluated by the Servicer. 

d. M:MRB Certificate of Continuing Program Compliance 

The Servicer will collect the Certificate of Continuing Program Compliance 
(CCPC) for each program report, if applicable to the Development 

e, Additional reports and information will be collected by the Servicer at such other 
times as Florida Housing ot the Servicer, in their discretion, request. 

C. Management review and physical inspection ("Management Review") 

The Servicer wi Il conduct a Management Review consisting of a review of tenant files; the 
administrative procedures of the Management Company, and a physical inspection of the 
Development. The purpose of the management review and physical inspection is to evaluate 
management of the Development, to conduct an onsite inspection of the premises, and to provide 
any information needed by the o'Wller in order to fulfill the compliance-requirements. 

The units and tenant files to be inspected and examined by the Servicer must be chosen in a 
manner that W1ll not give owners and management advance notice that any specific unit and/or 
tenant file v.~ll or will not be inspected or examined. However, the Servicer may give an o'Mler 
and management reasonable notice that the inspection, in general, will occur so that the 
owner/management may notify all tenants of potential unit inspection and assemble all tenant files 
for review as further described in section IV.C.2.(a) below. 

A fullow-up Review may be required, based 011 the quantity and nature of the issues found by 
the Servicer and/or fajJure to meet Uniform Physical Condition Standards during a management 
review. The Servicer may schedule a follow-up review, onsite or Desk Audit, on or befure the 90th 
Day after the response due date, The Servicer will re-examine previously-reviewed files containing 
discrepancies and/or previous physical inspection issues to ensure the owner or Management 
Company corrected noted discrepancies and issues. The Servicer will also review additional 
files/inspect additional units to determine, whether acceptable procedures are currently being 
followed. If a Desk Audit is performed, all costs of secure shipment of the tenant files shall be 
borne by the Servicer and the physical re-inspection of the property, if applicable, shall be 
conducted within 60 Days of completion of the Desk Audit. 

l . Frequency and timing of management reviews and physical inspections conducted 
by the Servicer: 

a. Housing Credits 
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i. When a Development receives competitive Housing Credits and the 
Development is occupied at the time of carryover or final allocation, whichever occurs 
first, the Servicer will conduct the initial review: 

I ) on or before the 120th Day of the placed in service date for the last building 
in the Development; or 

2) oo or before the l20th Day after final allocation if the final allocation occurs 
first. 

ii. When a Development receives competitive Housing Credits and the 
Development is not occupied at the time of carryover, the Servicer will conduct the 
mitia l review on or before the l20(h Day after the placed m service date for tbe last 
building in the Development 

iii When a Development recei_ves an allocation of noncompetitive Housing 
Credits and the Development is financed with focal housing authority bonds and has 
no other funding from Florida Housing programs, the Servicer 'Will conduct the initial 
review on or before the I 20th Day after final allocation 

iv_ The Servicer will conduct on-site inspections of all buildings in the 
Development by the end of the second calendar year following the year the last building 
in the project is placed in service and, for at least 20% of the project's low-income units, 
inspect the units and review the low-income certifications, the documentation 
supporting the certifications, and the rent records for the tenants in those units in 
accordance with, 26 CFR 1.42- 5(c)(2)(ii)(A), Monitoring compliance with low income 
housing credit requirements. 

v. Subsequent revie-ws 1,:1.1i1l be conducted within three years of the previous 
review (whether initial or subsequent) throughout the federal compliance period, and 
annually throughout the extended use period. 

b. SAIL 

i. When a Development is occupied at the time of loan closing, the Servicer 
will conduct the miti.aJ review or oo or before the 1501h Day a~er loan closing. 

ii. When a Development is not occupied at the time of loan closing, the 
Servicer will conduct the initial review on or before the 1201

h Day after the leasing of 
1he last SAlL unit, 

n1. Subsequent reviews will be cooducted within one year of the previous 
review (whether initial or subsequent) throughout the compliance period, 

c. HOME Rental 
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i. When a Development is occupied at the time of loan closing, the Servicer 
will conduct. the initial review no later than twelve months following Project 
Completion as defined in 24 CFR Section 92.2 . 

ii. When a. Development is not occupied at the time of loan closing, the 
Servicer will conduct the initial review no later than twelve months following Project 
Completion as defined in 24 CFR Section 92.2. Subsequent reviews w:ifl be conducted 
within three years of the. previous review throughout the federal period of affordability 
and the extended affordability period. 

111. lf there are observed deficiencies for any inspectable item(s), a follow-14) 
site inspection to verify that deficiencies are correctedmust occur within 12 months unless 
such deficiencies are defined as a Uniform Physical Condition Standards (UPCS) Level 1 
or Level 2. ln lieu of a re-inspection, Level I and Level 2 items can be verified as corrected 
using third party documentation (e.g. work orders, paid invoices, and photographs of 
completed work). UPCS Level 3 Health and safety deficiencies must be corrected 
immediately. Those health and safety deficiencies that are corrected during the on-site 
inspection (e.g. missing or broken electrical switch/outlet wall plates, inoperable smoke 
detectors) will not require a re-inspection. All other health and safety deficiencies will 
require a re-inspection within 12 months. UPCS is defined in the Code of Federal 
Regulations, 24 CPR, Parts 5 and 200. 

d MMRB 

i. When a Development is occupied at th.e time of bond closing, the Servicer 
wiU conduct the initial review befure- the 150ih Day after loan closing. 

ii. When a Development is not occupied at the time of bood closing, the 
Servicer will conduct the initial revievroo or before the 1201h Day after the leasing of 
the last MMRB unit, 

ili. Subsequent reviews will be conducted within one year of the previous 
review, whether initial or subsequent, throughout the qualified project period including 
its extensions. 

2.. Management review and physical -inspection procedures include the following: 

a. Physical Inspection of Units 

The Servi'cers must be HUD UPCS trained and perform UPCS physical inspections of 
all buildings, including unit features0 project amenities and grounds (including 
landscaping) to evaluate overall appearance and compliance requirements. The Servicer 
will randomly select and inspect a Development's units to detennine if those units meet the 
HUD Uniform Physical Condition Standards. When a violation report or notice was issued 
to the ovmer of a Housing Credit Development by a State or local government unit 
responslble for making local health, safety, or building code inspections, the Servicer will 
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review the summary of the violation report thatthe owner is required by 24 CFR l .42-5 (c) 
( 1 )(vi) to prepare. If the vio fat ion remains uncorrected the Servicer will personally observe 
the violatjon and include the violation in the report of the mana.gflment review and physical 
inspection. The Servicer will notify management to provide notice, pursuant to section 
83 .53, Fla. Stat., to all tenants regarding the possibility for unit inspections. 

Physical Inspection indudes: 

i. Inspection of the buildings including unit features, including but not limited 
to green, energy, accessibility, universal design and visitability features. Development 
amenities, and the grounds (including landscaping) to identify any deferred 
maintenance and evaluate overall appearance and compliance with LURA and EUA 
requirements and indicate findings on the'Management Review and Physical lhspection 
Summary. 

ii. Inspection of the building including unit features, including but not limited 
to green, energy, accessibility, universal design at1d visitability features to ensure that 
any features replaced during maintenance are comparable or updated per the func;tion 
of the original feature. 

111. Selection of units for inspection. 

iv. The number of units to be inspe.cted (if there is more than one program, the 
most restrictive applies) : 

l) Link 

a) Select at random one (I) ELI unit that was occupied by a Link 
household after Florida Housing approval of the ov.ner 's MOU~ and 

2) When the Link Requirement is not fulfil led at the time of the management 
review and physical inspection, select at random one (l) ELI unit that was occupied 
after Corporation approval of the owner's MOU and is not occupied by a Link 
household. These EU units shall be chosen first then randomly select the 
remainder of the sample for the additional program(s). Housing Credits twenty 
percent (20%) of the set-aside units, plus a minimum of two other units randomly 
selected. 

J) SAIL and MMRB - per Table A on the following page: 

TABLE A 
SAJL AND MMRB INSPECTIONS 

# of set-aside units # of units to be inspected: set-asides 
+ other 

1 - 50 5 + 1 random 
51 - 200 8 +2 random 
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200+ I 10 + 2 random 

4) HOME Rental. - For HOME set-aside units, the number of units. requiring 
inspection is in accordance with Table B: 

TABLEB 
HOME SET-ASIDE UNIT INSPECTIONS 

# of HOME set-aside units # of ROME set-aside units to be 
inspected 

'1-4 1000/4 
At least 20% of-HOME set-aside units 
in each building, but no fewer than 4 

M'orethan 4 units lil each Development and I 
HOME- set-aside unit in each building. 

When calculation of the percentage of units to inspect results in a fraction of a 
unit, that unit shall be included in the units that will be inspected. Units selected 
will be dispersed throughout the Development with no more than one unit selected 
per building, until one unit has been selected from each building, befure selecting 
a second unit in any building. 

b) Tenant Files and Records 

The Servicer will : 

1. File selection 

Select resident files for examination at random and disperse the selected files 
throughout the Development. No more than one file may be selected per building until 
one file has been selected from each building after which time a second file may be 
selected from each building. When a ·calculation results in a fraction of a file, that file 
will be considered to be included in the files that will be examined. 

1) Housing Credit - examine the files for a minimum of twenty percent 
(20%) of the set-aside units (the same files as for the units inspected). 

2) SAlL and NlMRB -· Randomly select for examination from the units 
selected for inspection tenant files eq1,1ivalent to 10% of the set-aside units in the 
Development. 

3) HOME Rental - 100% of files must be selected for examination m 
Developments with 1-4 HO:ME set-aside units. 
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4) HOME Rental - For Developments with more than 4 units, randomly select 
for examination of tenant files for a minimum of 20% HOME set-aside units, but 
not fewer than four fifes in each Development and one HOME seH1side file in each 
building, 

11. File examination 

l) Review the sequence of the certification procedure to ensure that no person 
or family occupies a Development unit prior to being properly eertified. 

2) Within each file, the Servicer will examine and confirm the following: 

a) Application(s) - check for completeness and inclusion of total 
income from all sources, including assets. 

b) Verification(s) of income - examine for completeness, t imeliness 
and compare to the applfoation and the initial and/or current Tenant Income 
Certification for agreement. 

c) Lease (initial and current) - examine to ensure that all occupants of 
the unit are listed, the lease is fully executed, the terms of the lease meet LURA 
and/or EUA requirements, Identify probjbrted lease provisions. Confirm that 
the current rent for the unit does not exceed applicable rent limits, if any and 
that appropriate utility allowances are use& 

d) Tenant income certification (initial and/or current) - check for 
completeness and confirm the amount of income documented in the tenant file . 
Determine whether household is qualified under the appropriate program 
income limit. 

e) Confirm composition of each household, related student status, 
elderly status, etc., a<; applicable. 

f) Obtain the current number of vacant units and vacancy percentage. 
If the percentage of vacancy is l 0% or higher, obtain written explanation and 
improvement plan for addressing the vacancy issue. 

111. When a Development receiving HOME funds has tenants that may be 
displaced a<; a result of the construction or rehabilitation of the Development, at a 
minimum, review for .compliance with the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of I 970, as amended, 42 U.S.C. § 4601 et seq. and 
implemented at 49 CFR Part 24 with further guidance provided by HUD Handbook 
1378; and the requirements of Section 104( d) of Title I of the Housing and Community 
Development Act of 1974, as amended and implemented at 24 CFR Part 42 and 24 
CFR 92.353 and 92,634: 
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1) The Development's Anti-Displacement Policy; 

2) Evidence that the owner provided advisory s.ervices to the tenants including 
notices; infotmation booklets, explanation of assistance, referrals to social services, 
counseling and advice under the Fair Housing Act; and, 

J) Payments to eligible tenants for the cost of temporary relocation, 
reimbursement of moving and related expenses; and the cost of replacement 
housing assistance for 42 months if tenant's income is 80% AMI or 60 months if 
tenant's income is less than 80% AMl are reasonable and included. 

iv. Link - Obtain a copy of the current approved MOU from Florida.Housing, 
confirm the current MOU is included in the Development records, and confirm that the 
Referral Agency notification requirements were followed when the selected ELI Link 
unit became available as well as for any other ELI unit that is randomly selected. 

c) The administrative procedures of the owner and/or Management Company. 

The Servicer will review the folloW1ng administrative procedures and indicate findings 
on the Management Review and Physical Inspection Summary: 

1. Tenant selection and orientat ion including adherence to Link MOU 

u. Maintenance program 

1l1. Security Program 

1v. Organiz.ation and Sij.pervision 

v. Training 

vL Advertising and Affirmative Fair Marketing 

vii. Tenant programs and services to include, but shaU not be limited to, 
verification and review of executed memorandums of understanding, addendums, 
diplomas~ and any certifications, as applicable. 

vm. Confirm that the owner is participating in the statewide Housing Locator 
System, as required by the Corporation. 

1x. Confirm that all terms and conditions of the regulatory agreement are being 
met. 

d) Transmittal of management review and physical inspection surrtmary and narrative 
comments ("Management Review"). 
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The Servicer will prepare and send the ~1anagement Review to tbe owner, the 
Management Company represemative, the onsite manager. Florida Housing and, if the 
Development is MMRB, the T rustee and the Servicer for the credit enhancer. The SeMcer 
will require the o""1ler to acknowledge to the Servicer the receipt of the Management 
Review within 10 Days from the date the Management Review was sent to the owner and 
respond in writing 10 the Servicer and Florida Housing within 30 Days from the date the 
Management Review was sent. The Servicer will collect supporting material sufficient to 
document correction of items noted in the narrative comments. The Servicer will review 
the response to determine whether all discrepancies have been satisfactorily corrected and 
follow-up with the owner or Management C-0mpany representative until resolved. If a 
fesponse has not been received by the due date, the Servicer will folfow up with the owner 
and Management Company until the response is received. The Servicer may, upon the 
owner's request, provide an additional response period. The expiration of any addi1ional 
response period may not extend beyond 90 days from the date of initial noncompliance 
notification to the owner. 

e) Close-Out Letters 

The Servicer will provide the owner, Management Company and Florida Housing with 
a close-out letter when all discrepancies have been corrected satisfactorily. unless 
otherwise directed by Florida Housing. 

t) Correspondence 

The Servicer will provide to Florida Housing a copy of any correspondence originated 
by the Servicer that relates to any monitored Development within 30 Days of -the 
correspondence's origination. 

0 . Noncompliance 

The Servicer will provide a report summarizing aU noncompliance issues for Developments in 
the-it portfolio pursuant to the schedule of report dates provided by Florida Housing at the 
beginning of each year and as amended from time to time. At the request of Florida Housing, the 
Servicer must inquire into or investigate a noncompliance issue and notify Florida Housing of the 
findings. 

l . Rousing Credit 

a. for Housing Credrt Developments that are within the 15-year federal compliance 
period, the Servicer will notify the owner in writing, with a copy to Florida Housing and 
the Management Company, of noncompliance noted as a result of a management review 
and physical inspection or program report. The notice will provide the owner with a, 30-
day initial response period, and advise the owner that Florida Housing will file IRS furrn 
8823 with the Internal Revenue Service for noncompliance, even when corrected. The 
Servicer will provide Florida Housing with the necessary information and/or 
documentation needed fur filing IRS form 8823 
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b. For Housing Credit Developments that are beyond the initial J 5-year compliance 
period, the Servicer wiU notify the owner in writing, with a copy to Florida Housing and 
the Management Company, of noncompliance noted as a result of st Management Review 
Or program report. The notice will provide the owner with a 30-day initial response period. 

2. SAIL, MMRB, and HOME Rental 

The Servicer will notify the owner in Miting, with a copy to Florida Housing and the 
Management Company, of noncompliance noted as a result of a management review or 
program report. The notice will provide the owner with a JO-day initial response period. 

The Servicer may, upon the owner's request, provide an additional response period. The 
expiration of any additional response period may not extend beyond 90 days from the date of 
initial noncoJllJ)liance notification to the owner. 

E . Additional Duties of the Servicer 

1. Daily availability to the owner, Management Company personnel, and onsite staff 
to answer any questions concerning compliance. 

2. Provide Florida Housing with an electronic monthly Management Review schedule 
seven days prior to the 1st day of each month. 

J. Collect and submit electronic copies to Florida Housing's Compliance staff, copies 
of Form 8609 Part II First Year Certifrcation, submitted to the IRS, from owners receiving an 
allocation of Housing Credits from Florida Housing. Notify Florida Housing annually of 
Developments in th.eir portfolio that are transitioning to year sixteen. 

4. A change in Development ownership ancVor Management Company may require 
an additional Management Review. 

5. Additional training to instruct owner and/or Management Company personnel on 
compliance requirements shall be conducted as deemed necessary by the Servi.cer or Flor1da 
Housing. 

6. Partic1pate in and/or conduct regional training workshops ancVor webinars for 
owners and Management Company personnel to ensure compliance with Federal laws and 
regulations, State laws, and Florida Housing rules concerning program requirements. 
Workshops ancVor webinars are to be conducted at least quart.erly. 

V. Additional housing programs may be implemented during the course of the Contract 
resulting from this RFQ. The Respondent agrees to work with Florida Housing to ensure there are 
successful credit underMiting, loan servicing, and compliance monitoring measures put in place 
for those new mitiatives. 
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SECTION FIVE 
CERTIFlCA TION 

Do not reproduce the language of Section Five in the Response. By inclusion and execution 
of the statement provided in Section Six, subsection I, of this RFQ, each Respondent certifies that 

A. The Respondent submits this Response without prior understanding, agreement, or 
connection with any person or entity submitting a separate Response for the same services. 
However, any agreemeflt with a person or entity with whom the Response is jointly filed and such 
joint filing is made clear on tbe face of the Response will be an exception so long as the Response 
is in all respects fair and without collusion or fraud. 

B. Any material submitted in response to this RFQ is a public record pursuant to Chapter 119. 
Fla Stat., and subject to examination upon request, but only after Florida Housing provides a 
notice of decision pursuant to Section 120.57(3), Fla_ Stat., or within 30 days after the Response 
is opened, whichever is earlier, 

C. The Respondent, 'if awarded a contract under this RFQ, will comply with Section 
420.512(5), Fla. Stat. For the purpose of Section 420.512(5), Fla. Stat., "Prohibited Business 
Solicitation Communications" is defined by Section 420.503(32), Fla. Stat. 

D. The Respondent is in compliance with Section 287.133(2)(a), Fla Stat. 

E . The Respondent understands and agrees to cooperate with any audits conducted m 
accordance with the provisions set forth in Section 20.055(5), Fla. Stat. 

F. Pursuant to Section 11 9. 070 ·1 (2)(b ), Fla. Stat., the Respondent, if awarded a contract under 
this RFQ, will be required "to comply \.VI.th public records laws, specifically to: 

e. Keep and maintain public records required by the public agency to perform the 
service. 

f Upon request from the public agency's custodian of public records, provide the 
publ1c agency with a copy of the requested records or allow the records to be inspected or 
copied within a reasonable time at a cost that does not exceed the cost provided in this chapter 
or as otherwise provided by law. 

g. Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for the duration 
of the cor1tract term and following completion of the contract If the contractor does not transfer 
the records to the public agency. 

h. Upon completion of the contract, transfer, at no cost, to the public agency all public 
records in possession of the contractor upon termination of the contract. or keep and maintain 
public records required by the public agency to perform. the service. If the contractor transfers 
all public records to the public agency upon completion of the contract, the contractor shaU 
meet all applicable requirements for retaintng public records. All records stored electronically 
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must be provided to the public agency, upon request from the public agency's custodian of. 
public records, in a format that is compatible with the information technology systems of the 
public agency.'' 

Notwithstanding anything contained herein to the contrary, the provisions and requirements of 
this paragraph will only apply if and when the Contractor is acting on behalf of Florida Housing. 

G, The Respondent acknowledges that if awarded a contract it will be prohibited from 
engaging in activities in connection with services related to Florida Housing transactions that 
produce direct or indirect financial gain for the Respondent other than for the compensation agreed 
upon in the contract that results from this RFQ, unless that Respondent has Florida Housing's 
written consent after Flor,da Housing has been fully informed of such activities in writing, 

H . The Respondent acknowledges that if awarded a contract it will be prohibited from 
engaging in any actual, apparent, or potential conflict of interest. Should any such actual, apparent, 
or potential conflict of interest come into being subsequent to the effective date of the contract and 
prior to the conclusion of the contract, the Respondent will pmvide notification (Notice of Conflict 
of Interest) to Florida Housing, through first class certified mail, return receipt requested, within 
ten (I 0) working days, seeking consent from Florida Housing's Executive Director. If the 
Respondent is found to be in non-compliance with this provision, without ,vritten consent from 
Florida Housing's Executive Director, any compensation received in connection with the contract 
will be subject to forfeiture to Florida Housing. 

1. The Respondent, in submitting this Response, acknowledges and agrees that the terms and 
conditions of this RFQ, as weII as any modifications thereto, will be incorporated into any contract 
offered as a result of this RFQ. 

J. The Respondent certi lies that they are not suspended or debarred from conducting business 
with government agencies and certifies that the Respondent, as well as any subcontractors or 
principals, are not listed on the govemmentwide exclusions in the System for Award Management 
(SAM). in accordance with the 0MB guidelines at 2 C.FR 180 that implement Executive Orders 
12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), ' '.Debarment 
and Suspension." 

K CERTIFICATION STATEMENT: 

fflE FOLLOWING WILL BE REPEATED IN THE RESPONDENT'S RESPONSE 
AND SIGNED BY AN INDMDUAL AUTHORIZED TO BIND THE RESPONDENT. 
THIS IS A TRRESROLD ITEM AND FAILURE TO INCLUDE THE CERTIFICATION 
STATEMENT BEARING AN ORIGINAL SIGNATURE WILL RESULT IN REJECTION 
OF THE RESPONSE. 

'"l agree to abide by all conditions ofRFQ 2017-01 and certify that all information pr:ovided in 
this Response is true and correct, that l am authorized to sign this Response as the Respondent and 
that I am in compliance with all requirements bf the RFQ, including but not limited to, the 
certification requirements stated in Section Five of this RFQ." 

Exhibit A 
48 I l' 'I /J, C· 

RFQ2017-0l 1mdAd¢endum #1 



Authorized Signature (Original) 

Print Name and Title 

SECTION SlX 
INFORMATION TO BE PROVIDED TN RESPONSE 

ln providing the following information, restate each item and sub-item (v.~th its letter and 
number), limit your Response to one bound volume. Responses to the items must be included 
immediately after the restated items without any reference to any appendix, 

A COVER LETTER 

Each proposal must be accompanied by a cover letter that contains a general statement of the 
purpose of submission and includes the following information. 

I . The name1 job title, address, office and cellular telephone numbers, and e-rnaH 
address of a primary contact person, who will be responsible for day-to-day contact with 
Florida Housing, and any backap personnel who would be accessible if the primary contact 
cannot be reached. 

2. Legal business status (individual, partnership, corporation, etc.), address and 
telephone number of the Respondent. 

B. GENERAL INFORMATION 

1. Provide a description of the Respondent that includes the length of time the 
Respondent has been in business, including the length ohime providing the services described 
herein, and a discussion of any changes in its senior management in the last t¥JO years. 

2. Describe the Respondent's ¥JOrkplan to provide the services requested in Section 
Four of this RFQ immediately upon award of the contract. Within these descriptions, provide 
staff training, experience, and/or certifications regarding the services outlined in this RFQ. 

3. Provide information about availability of staff and other resources1 including 
subcontractors that will be needed to complete the services requested in Section Four of this 
RFQ. List the names of all the Respondent's personnel who will be assigned to perform the 
services requested in this RFQ, and describe their qualifications and experience. For each 
person listed, please specify if they will be involved with Credit Underwri'ting, Construction 
Loan Servicing, Permanent Loan Servicing and/or Compliance Monitoring. NOTE: 
Respondents must have a minimwn of five years of experience in order to be assigned to a 
resulting contract. 

4. Provide a copy of the declaration page of proof of blanket fidelity insurance and 
errors and omissions insurance which includes the following: 
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a. Name of carrier and policy number; 
b. Effective date of insurance; 
c. Policy exclusions, if any; 
d. Current coverage amounts; 
e. Staff and others acting on behalf of the Respondent who are covered; and 
£ Type of coverage. 

5. Insurance To Be Maintained by the Offeror 

Respondents selected by the Board and awarded a Contract must maintain at all times 
during the existence of the Cont ract at its own expense, blanket fidelity insurance and errors 
and omissions insurance covering the Respondent's officers and employees and other persons 
acting on behalf of the Respondent relating to the Respondent's performance of the Contract. 
No provisions of this section requiring the Respondent to maintain insurance coverage shall 
operate to diminish, restrict, or otherwise Ii mit the Respondent responsibilities and obligations 
as set forth in the Contract. The amount of coverage of such policies will be at least equal to 
the coverage that would be required by Fannie Mae with respect to the Respondent if the 
Respondent were servicing mortgage Loans for Fannie Mae relating to the Respondent's 
performance of its obligations under the Contract If the Respondent is required by any federal 
or state government agency to maintain a higher amount of such coverage, the Respondent wiJl 
maintain such higher amount. All such policies of insurance will be placed with a carrier rated 
at least "A-1

' by AM. Best & Co., with a financial size category of at least FSC VT and will be 
issued by an insurance company, with coverage satisfactory to Florida Housing and will name 
Florida Housing as the insured under said policies. The Respondent's blanket fidelity insurance 
coverage may contain a deductible clause for any amount up to the greater of $100,000 or 5% 
of the bond's face amount. The Respondent's errors and omissions coverage may contain a 
deductible clause for any amount up to the greater of $100,000 or 5% of the policy1s face 
amount. 

6. Evidence of Curret1t Coverage 

Respondents selected by the Board and awarded a Contract must have the insurance agent 
(or the insuring company) provide coverage recording Florida Housing as a certificate holder 
and submit a copy of the Certificate of Insurance to Florida Housing. Such certificate must be 
issued before ea.ch po bey inception date to provide evidence of uninterrupted coverage. Where 
a policy has a "continuous" tertn (i.e., no fixed expiration date), the certificate must be issued 
annually on the policy date. Respondents selected by the Board and awarded a Contract must 
obtain the insurer's agreement to provide Florida Housing a minimumof30 days written notice 
in the event the insurer cancels or refuses to renew coverage for any reason or if the insurer 
places any more restrictive terms as a condition for renewal or if there is a reduction in 
coverage. If a Respondent selected by the Board and awarded a Contract anticipates or 
experiences an interruption in .coverage, it will immediately report such occurrence in writing 
to Florida Housing. A lapse in coverage will constitute a violation of the Contract and will 
constitute a Default under the Contract. 
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1, Cybercnme Insurance 

If the Responde.nt carries cybercrime insurance, please describe the coverage provided. lf 
the Respondent does not have a cybercrirtJ.e policy, explain how the Respondent mitigates the 
loss of any personally-identifiable information. 

8, The Respondents selected by the Board and awarded a Contract will promptly 
report to Florida Housing whenever the Respondent has credible evidence that a principal, 
employee, agent, officer, or subcontractor of the Respondent has committed a violation of the 
civtl false Claims Act or a violation of Federal criminal law involving fraud, confllct of 
interest, bribery, embezzlement or gratuity violations in connection with the award, 
performance, or closeout of a contract, or any related subcontract that directly or indirectly 
involves the servicing of Florida Housing funds_ 

9. Provide evidence that the Respondent is qualified to do business in the State of 
Florida. 

I 0 . Florida Housing expects that the Respondent will have an office located in the State 
of Florida. If the Offeror does not anticipate being able to comply with this requirement, a 
written explanation should be submitted with its Response to this RFQ and describe Offeror's 
capability to perform the services described by this RFQ within the State of Florida. 

11 . If the Respondent has not entered into a contract with Florida Housing within the 
last five (5) years, provide a copy of the most recent tax return or a copy of the most recent 
audited financial statements. 

12. Provide an attestation report, in accordance with the Statement on Standards for 
Attestation Engagements No. 18 AT-C Section 320, Reporting on an Examination of Controls 
at a Service Organization Relevant to User Entities' Internal Control Over Financial Reporting 
(SSAE 18)" as issued by the AICPA, or superseding guidance, addressing controls at the 
organization,. controls at inclusive subservice organizations, if applicable, and complementary 
subservice organization controls at carved-out subservice organizations, if applicable, 
supporting the organization's processing relevant to Florida Housing~s financial reporting. 
This report, at a minimum a SOC 1 Type 2 report, should be performed at least annually 
covering a period of 12 months. The report must cover, at ,1 minimum, 6 months of the Florida 
Housing fiscal year (January through December) being audited. If a minimum of 6 months of 
the Florida Housing fiscal year is not covered by the report, a bridge letter for the period not 
covered must be provided. A copy of the report, and bridge letter when required1 should be 
provided to Florida Housinis contracts administrator upon issuance but must be provided no 
later than the last day of the first quarter of each calendar year. 

13. Describe the Offeror's Business Continuity Plan, including how often the plan is 
updated and tested. 

14. By the Effective Date of the Contract, confirm that the Offeror has established and 
maintains a Red Flag Plan. 
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C. FEES 

Provide the proposed fees to be charged .in connection with the services described in Section 
Four of this RFQ in the chart on the following page. Fees proposed must include all charges 
relating to the services required ID1der the contract and all out-of-pocket expenses, such as 
telephone, postage and shipping, printing and/or copy costs, and travel, if any, No costs \viii be 
reimbursed ID1der the contract .. 
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TABLEC 
PROPOSED FEE SCHEDULE 

Service/ Activity 
HOME SAIL HC EHCL PLP J);,n,on•tration 

lb.us 
MMRB Supplein'MlnJ,11 

Loruu 
Multiple HOP 

Real Estate Credit 
U nderw 1itiru? 
Use the tee in eftect at 
the time of: 
Billing begins at the 
time of. 
F ma! U11derwritinl? 
Analvtical Review 
R~-UJ1derwriting 
(hourly rate) 
Re-underwriting 
(maximum fee) 
Preliminary 
Recommendation 
Letter (PRL) 
Attend Closing 
Re- marketing and 
refunda:ru! Reviews 
Owm:rship Trnnster 
Review( max:imum tee) 
HUD Sub.sidy Layering 
Rev1ew-not pieviously 
underwritten 

HUD Subsidy Layering 
Review-previously 
undernTitten 
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Sel'\-ite/ Activitv 
HOME SAil. HC EHCL PLP Oemonstr,uon MMRB Supplem!!ntal Multiple HOP 

Loan, W<lllS 
Exlraordinary Services 
(hourlv rate) 
Ccinstruction Loan 
Stu~idnl! 
Use the ree in effect at 
the time of: 
Billing begins at the 
time of: 
ln-housc Revjew 
(hourlv rate) 
fo-house Rev:iew 
(maximum tee per 
drawj 
On-site 
insoection(hour lv rate) 
On-site Inspection 
(Maximum fee per 
draw) 
Extraordinary Services 
(bourlv rnte) 
Permanent Loan 
Servicin!! 
Use the fee in effed af 
the ti.me of: 
Bilfing bt>.gins at the 
rtmeo[: 
Annual Fee (basis 
ooints) 
Monthly Maximum Fee 
Monthly Mininunn Fee 
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Senrice/Acthity 
HOME SAIL HC EHCL PLP Demonstntion MMRB Supplemental Multiple HOP 

l -n~ Loons 
fatraordinary Services 
(boudv rllle) 
Compliance 
Monirorinl! 
Use tb.e ree in effect ot 
the time of: 
Billing begin~ at the 
time of: 
Monthly Base Fee 
Monthlv Maximum Fee 
Monthlv Umimum Fee 
Additional Fee per Set-
Aside Unit 

Follow-up 
Reviews/Extraordinary 
Services (hour Iv rate) 
AdditionalFee foreach 
sub= uem mogram 
Feder.ii Labor 
Standard~ Monitorin..-
me the fee in effect at 
the time o-C: 
Billing begin ot the 
time of: 
Annual n,ate (basis 
Poinis) 
Montltlv Maximum Fee 
Monthly Minimum Fee 
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Service/ Adivitv 
HOME SAIL HC EHCL PLP Dm1011strotinn MMRB Suppl.,mentaJ Multiple HOP 

Lo•n• Looos 
Lu:tcrviews (per site 
visit) 
Extraordinary Services 
(hourly rate) 
Preconstruction 
Conference per 
develoument 
s~ti n3 
Pre onstruction 
Conterence per 
development 
Section 3 Monitoring 
(monthly feeJ 
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D. DRUG-FREE WORKPLACE 

lf the Respondent has implemented a drug-free workplace program, the Respondent must 
submit the following certification indicating that it meets all of the requirements of Section 
287.087, Fla. Stat: 

I hereby certify on behalf of the Respondent, under the terms of RFQ 2017-01, that the 
Respondent has implemented a drug-free workplace program pursuant to Section 287. 087, Fla. 
Stat 

Authori.zed Signature: _______________ _ 
Print Name~ --------------------. 
Print Title: --------------------
R MINORITY BUSINESS ENTERPRISE 

If the Respondent is a minority business enterprise as defined in Section 288. 703~ Fla. Stat., 
the Respondent must submit the follo~fog certification: 

l hereby certify on behalf of the Respondent, under the terms of RFQ 20] 7-01, that the 
Respondent is a "minority business enterprise" as defined in Section 288. 703(3), Fla. Stat 

Authorized Signature:. ____________ _ 
Print Name: ----------------
Print Title: ----------------

F. CERTIFICATION (Mandatory Item) 

FAILURE TO INCLUDE THE CERTIFICATION STATEMENT WCATED 
IN SECTION FIVE OF THIS RFQ BEARING AN ORIGINAL SIGNATURE WILL 
RESULT IN REJECTION OF THE RESPONSE. 
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SECTION SEVEN 
EVALUATION .PROCESS 

The individual Committee members will independently evaluate the Responses by reviewing 
the answers to each of the items identified in Section Six of this RFQ and assigning points up to 
the maximum points allowed for each item. The points available for items in Sectiort Six are to be 
evaluated are as follows: 

Item Reference Maximum Points 

B. l. General Information _ ................ ......... ..... ........ ....... .. ......... ... , .......... . 5 

B,2. General Information .... .......... , ... ......... ..... .... .. . , ... ,. .. ... , ... ..... .... ... .. . 25 

B.3. General Information ... .. . ,.~······ ·· .... · ... .. .... _ ..... _ ...... . . , ..... . .,, .... ..... . , 25 
C. Fees ...... ................ ...... . ..... .... ... .... ........... ........ .... ... .... , .... , .... . , .. .. , .. 25 

Total Points Available .......................................................................... 80 

In the event of a tie, Florida Housing will give preference in the award process to the Response 
certifying a. drug-free workplace has been implemented in accordance with Section 287.087, Fla. 
Stat. lf a tie continues to exist, Florida Housing will give preference to mino.-ity business 
enterprises as defined in Section 288. 703, Fla. Stat. 

The Committee will conduct one or mere public meetings during which members will discuss 
their evaluations and develop a.recommendation or series of recommendations to the.Board. The 
Committee's recommendation will be based on the cumulative scoring and information gathered 
from the non-scored items. The Board may use the Responses, the Committee's scoring, the non­
scored items in the Responses, any other information or recommendation proyjded by the 
Committee or staff, and any other information the Board deems relevant in its selection of 
Respondents to whom to award a contract. 

SECT ION EIGHT 
AWARD PROCESS 

Florida Housing will provide notice of its decision, or mtended decision, for this. RFQ on 
Florida Housing's Website the next business day after the applicable Board vote. After posting, 
an unsuccessful applicant may file a notice of protest and a formal written protest in accordance 
with Section 120.57(3), Fla.. Stat. Failure, to file a protest within the time prescribed in Section 
120. 57(.3 ), Fla Stat. or failure to post the bond or other security required by law v.--ithih. the time 
allowed for filing a bond will constitute a waiver of proceedings under Chapter 120, Fla. Stat. 
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REQUEST FOR QUALIFICATIONS (RFQ) 2017-01 

CREDIT UNDERWRITING, CONSTRUCTION AND PERMANENT LOAN 
SERVICING, AND COMPLIANCE MONITORING SERVICES 

FOR 

FLORIDA HOUSING FINANCE CORPORATION 

June 28, 2017 
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Item #1 

Section Four,. Item I. C. 24. is hereby deleted in its entirety and is replaced with the following: 

2 The Servicer will provide executive summaries for the following headings within 
the Credit Unden-vriting reports: 

f Capital Needs Assessments; 

g. Market Studies; 

h. Appraisals; and 

1. -Plan and Cost Analysis. 

All other terms and conditions of RFQ 2017-01 remain the same. 

To the. extent that this Addendum gives rise to a protest, failure to file a protest within the 
time prescribed in Section 12.0,57(3), Florida Statutes, shall constitute a waiver of 
proceedings under Chapter 120, Florida Statutes. 
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EXHlBITB 
COMPENSATION 

It is understood that compensation to the Servicer shall be paid by Florida Housing or 
by another paying entity for the services rendered by the Servicer under this Contract in 
accordance with the following provisions: 

A The Servicer shall submit invoices which are payable by Florida Housing to the 
program contract manager in Section J of this Contract Each invoice for fees shall be in 
a format that is clearly itemized so that the invoice states the specific Development(s) and 
Florida Housing Development number(s), the services being invoiced and the period the 
invoice. covers. For fees billed on an hourly base, the invoice must also include the number 
of hours worked and where (i.e., Servicer's office or Development site) the services were 
performed. Payment of an undisputed invoice shall be made within a reasonable period of 
time not to exceed 30 days after receipt of the invoice. lf the Servicer is found to be in 
non-compliance with Florida laws, Federal laws, Florida Housing rules or Florida 
Housing policies governing its duties hereunder, or fails to perform its duties hereunder, 
any compensation received in connection with this Contract shall be subject to forfeiture 
to Florida Housing. 

R The Servicer shall submit other invoices, payable by the trustee or by Developers, 
{hrectly to the paying entity, and not to ·Florida Housing. Each invoice for fees·must be in 
a format that is clearly itemized so that the invoice states the specific services perfonned, 
when the services were performed., and by which employees, or classification of 
employees, the services were perfurmed. 

C. Each year, the fee schedule shall be adjusted, but not decreased~ annually based on 
the South Region Consumer Price Index for the twelve-month period ending each 
November 30th of the Contract teml. This automatic increase shall not exceed 3% of the 
prior year's fee. 

D. The fee schedule below, 

E. Multiple program fees .. 

l , Credit Underwriting fees shall be invoiced in the following priority: 

a. MMRB 
b. SAIL 
c. HOME 
d. Ho using Credit 
e. EHCL 

Whichever program appears first in the list above the credit underwriting fee 
for that program shall apply and for each subsequent program the multiple program 
fee for credit underwriting shall apply. 

F.xhibit TT 
Compensation 



2. Compliance Monitoring - For any and all Developments assigned to the 
Servicers under this Contract for v.m.ich Florida Housing's MMRB's are not 
outstanding, prior to the termination of the compliance period set forth in the Land 
Use Restriction Agreement (LURA) and/or the Extended Use Agreement (EUA), 
compliance monitoring fees shall be invoiced in accordance with the fee schedule that 
was in effect at the time of assignment to the Servicers. 

J , Compliance Monitoring for the Housing Credit Program 

Notwithstanding, compliance monitoring fees shall be invoiced i11 the following 
priority: 

a. TvlMRB 
b. SAlL 
c. HOME 
d. EHCL 

Whichever program appears first in the list above the compliance monitoring fee 
for that program shall apply and for each subsequent program the multiple program 
fee for compliance monitoring shall apply. 

The multiple program fee for compliance monitoring does not apply to Housing 
Credit Developments with MMRB. 

When a Development has Housing Credits combihed with. any other program 
except MMRB, the Housing Credit compliance monitoring fee shall be the primary 
fee. regardless of timing. 

TABLE 1-Housine: Credit Compliance Monito1in2 Fees 
Scope of Work Event Annual Base Fee Charged Annual Base Fee Charged 

wi II be the fee in effect at will be the fee in effect at 
the time of begin billing at the time of and begin 
the later of indicated event billing at the later of 
or initial review: indicated event or initial 

reVIew: 

For Competitive (9%) For Non-Competitive 
Credits (4%) Credits with 

local/county bonds 
Initial Review Primarv AUocation2 Final Allocation3 

Subsectuent .Reviews Final Allocation Final Allocation 

2 Or upon bin<liug; cornmilIIlenl, if applicable. 
'.\ Pt:r the Scope vf Work, the initial rev1ew for non-competitive 4% IIousmg Credits -with 1ocal/county­
bonds docs not occur: until after final allocation . 

Exhi bit n 
Comp t:nsation 



The initial review compliance monitoring fee for Competitive (9%) Housing 
Credits shall be a one-time fee collected.from the Developer at preliminary allocation, 
Subsequent compliance monitori.pg fees fur competitive (9%) Housing Credit sha11 be 
calculated and collected from the Developer at final allocation for the entire 
compliance period. 

The compliance monitoring fees for non-competitive (4%) Housing Ccedits with 
local tax-exempt bond Developments shall be calculated and collected from the 
Developer at final allocation for the entire compliance period. The 4% Housing Credit 
Program is considered the first program for billing purposes. 

Exhibit B 
C0mpensation 
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